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Support Services

“The bottom line is when people 
are crystal clear about the most 
important priorities of the organi-
zation and team they work with 
has prioritized their work around 
those priorities, not only are 
they more productive, they dis-
cover they have the time they 
need to have a whole life.”

--Stephen Covey  
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Student Support Services, 
Athletics and Policy

Together, our department includes approximately 90 people.  
Nonetheless, as the introductory video from TCU baseball states, “We 
play, to be part os something much larger than ourselves.”  Our 90 
people serve close to 10,000 students each day.  And to be honest, it 
takes all 90 of us everyday to serve each of them.  We appreciate what 
each other does, we value the contribution each person on the team 
makes and we do so each day because we understand the importance 
of it and how critical it is to our county.  Students do not learn if they are 
not safe, if they are not well nourished and when they do not have the 
basic emotional, physical and social needs met.  We take care of those 
things.  Our classroom teachers and administrators take care of 
academics and curriculum, and we assist by taking care of conerns 
outside those bounds.  

We know our students do not learn well if they are not healthy.  We know 
our students learn better when they are secure emotionally and socially.  
Our purpose is to equip and support.  We do this with every resource 
and option available in our communities and schools.  School is the 
people business and our job is to take care of people.  We know each 
day we come to work our job is to support the students and adults in our 
buildings.  

In addition, we support each other.  We know our students learn more 
and are engaged.  We know students have a more robust school 
experience when they are involved in extra-curricular and athletics.  We 
support their learning and their engagement in our buildings and 
activities.  That is what we do.  We provide for our students every day, 
one student at a time.  We provide health, security, engagement, 
community, nutrition, guidance, and assistance and know that what we 
do each day makes a big difference in how well they learn and grow.  

We do it together, all 90 of us.  We do it with all of us pulling the wagon.  
I learned a long time ago that if you let people help you load the wagon 
they will help you pull it.  We meet a lot.  We discuss a lot.  And you get 
to help load the wagon.  The programs and processes in place are there 
do to the efforts of those before you.  We collaborate, we share and we 
all load the wagon.  Then, when the time comes, we all pull the wagon.  
We do it better than anyone around us.  

Our vision is to make sure we have programs, processes and practices 
in place that become models for other support services programs around 
us.  We simply want to be the best.  We want the best programs, the 
best practices, the best processes and the best people in place to serve 

Section 1

What we do?
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our students.  And we know if we do that, our students lives and 
educations are enhanced and we have done our work.      

S3:  Five Questions guide our department:  

1. What is our Mission? 
2. Who is our Customer? 
3. What does the customer Value? 
4. What are our Results? 
5. What is our Plan?
 

Teaching and Learning

The four questions of a professional learning community guide teaching 
and learning.  You can make curriculum and instruction very complex 
but for the most part the four questions keep it simple.  Members of a 
professional learning community always ask:

1.  What is it we want them to learn? ( and how will we teach 
it?)

2.How will we know they have learned it? 

3.What will we do if they have not learned it?

4.What will we do if they have learned it? 

Our work is to look at each of the four questions and understand the 
process of identification of essential learnings, delivering the content, for-
mative assessments and learning outcomes as a whole.  Understanding 
what steps are our educators are taking to answer these four questions 
provide us insight in how to intervene appropriately and supportively.  
Our task is to see where we can intervene and provide support.  We 
must be steadfast in our commitment to provide academic support and 
interventions.  We understand each student, each school, and each situa-
tion may be different.  We must be flexible in how we execute and pro-
vide that support.  But, we must always understand our role is to support 
the student and their academic growth.  Resources from community to 
community and schools may vary but our commitment to helping stu-
dents does not.  We support and enable academic growth for our stu-
dents.  

  

INTERACTIVE 1.1 Student Support Services Overview
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“SERVE”

How to we do this?  Basically, we do our work by serving others.  We 
connect students to resources, support and encourage their growth.  We 
also support our school staffs and their efforts.  Our core values in Stu-
dent Support Services are based upon the five letters in the word 
“SERVE.”  

S:  Scholarly:

Those who complete work for our department must rely on a solid knowl-
edge base to guide student development and to make informed deci-
sions as how to support educators and students.

E:  Ethical:

Those who work in our department are ethical in their dispositions and 
behaviors toward all students, colleagues and parents. Ethical behavior 
encompasses respect, integrity and personal responsibility.

R:  Reflective:

Those who work in our department are reflective and self-evaluative in 
their thinking in order to improve themselves as professionals and meet 
the challenges of a changing world.

V:  Value diversity:

Those who work in our department understand the needs and conditions 
of all learners and school personnel including being sensitive to cultural, 

economic, developmental, ethnic, racial, gender, religious, and sexual 
orientation differences.

E:  Experienced in practical applications of knowl-
edge:

Those who work in our department must understand the value of tacit 
and theoretical knowledge in the profession.  They must be knowledge-
able in both the cognitive and affective domains and how theory applies 
to practice in the field.  
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Quality 
Management

“The bottom line is when people 
are crystal clear about the most 
important priorities of the organi-
zation and team they work with 
has prioritized their work around 
those priorities, not only are 
they more productive, they dis-
cover they have the time they 
need to have a whole life.”

--Stephen Covey  
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Quality.  
Improvement is no accident. Neither is quality.  To have quality 
outcomes, quality must be built into the process early on.  If 
quality is built into processes early, their is a better chance for 
quality outcomes.  Very few step back and take a look at the 
system and processes in place.  Key and critical improvements 
are not made from reactionary thinking.  Quality, leveraged im-
provement comes from stepping away and taking a systematic 
or systems view.  We must see the whole system and the proc-
esses and influences at play.  Quality is built into the process 
early on by understanding and intervening for systematic im-
provements.  It is why as a department we continually evaluate 
our processes and protocols.  We understand if we build in qual-
ity early in the process that we can generate quality results.  

 

Total Quality Management

There are twelve essentials to running a Total Quality organiza-
tion.    

Operating Processes

1.0 Develop a Strategic Plan for the District

2.0 Develop Instructional Programs and Support Services

3.0 Deliver Instructional Programs and Support Services

4.0 Design and Manage Operations

5.0 Develop and Manage Stakeholder Relations and Services

 Management and Support Services

6.0 Develop and Manage Human Resources (HR)

7.0 Manage Information Technology and Knowledge

8.0 Manage Financial Resources

9.0 Acquire, Construct and Manage Facilities and Property

10.0 Manage Environmental Health and Safety (EHS) and Security

11.0 Manage Intergovernmental and Agency Relationships

12.0 Manage Improvement and Change
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Although our district is not a Total Quality Management disciple, we do 
operate our department based on TQM principals.  They have been 
proven over time to be effective and the Baldridge Award for Quality is 
recognized worldwide for its prestige.  Perhaps in the future schools will 
begin to incorporate more quality management practices into program-
matic efforts.  

Tools We Use for Quality

1.  Start Stop Continue surveys

2. Department Improvement Plans

3. Measures, Wildly Important Goals and regular review of targets

4. Quality Feedback via SBI Model

For more information on Total Quality Management, tools and processes, 
see Dr. Thigpen.

We use the SBI Feedback model to work with peers and 
those outside to insure honest, straightforward yet relation-
ship building feedback is occuring.  

INTERACTIVE 2.1 SBI Feedback Model



3 “The bottom line is when people are 
crystal clear about the most important 
priorities of the organization and team 
they work with has prioritized their 
work around those priorities, not only 
are they more productive, they dis-
cover they have the time they need to 
have a whole life.”

--Stephen Covey

DAISY
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What is DAISY?
DAISY serves as the School Health Advisory Council for Duplin 
County Schools.  School Health Advisory Councils are com-
posed of individuals selected primarily from the health and edu-
cation segments of the community. The group acts collectively 
in providing advice to the school system on aspects of the 
school health programs. The members of the council are ap-
pointed by the school system to advise the school system.  

 

"Schools could do more than perhaps any other single institu-
tion in society to help young people, and the adults they will be-
come, to live healthier, longer, more satisfying, and more pro-
ductive lives." 

- Carnegie Council on Adolescent Development

 

Influencing students to lead healthy and productive lives is 
likely to be most effective when schools, the community, and 
parents work together. Each has unique resources, each can 
access students in ways the other can not, and each has differ-
ent means of influencing the behaviors of young people. But the 
coordination of these efforts requires planning and that is the 
purpose of DAISY.  

 

Local school health advisory councils are one means of plan-
ning consistent and focused action. Councils, comprised of rep-
resentatives from the eight components of school health 
(Health education, physical education, nutrition services, family 
and community, mental and social health, staff wellness, school 
environment and health services) can objectively assess the 
needs of young people and identify the required resources. 
Councils can also serve as a communication link among the 
three groups to help prevent misunderstanding and clarify roles 
and responsibilities.

 Schools alone cannot be responsible for the health and well- 
being of children and youth in their communities, but they play 
an important role. By creating a School Health Advisory Coun-
cil, schools can find partners within their communities to identify 
health problems and concerns, set priorities, and design solu-
tions. Local leaders and parents know what is needed by their 
communities and children. When engaged as decision makers, 
communities have proven time and again that they are up to the 
task of addressing local problems and supporting schools in 
their responsibilities.

The health of young people is directly tied to academic achieve-
ment and their potential for school success and overall quality 
of life. The schools alone cannot solve or prevent health related 
problems. However, the schools' ability to have a positive im-
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pact on students' health behavior and academic gains is en-
hanced with the help of community resources.

Functions of a School Health Advisory Council:

•Program Planning 

•Parent and Community Involvement 

•Advocacy for Coordinated School Health 

•Recruitment of Community Health Resources

•Fiscal Planning

•Evaluation, Accountability, and Quality Control
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STEPS DAISY TAKES:

1.  Conducts a needs assessment

2. Determines priorities

3. Develops action plan

DAISY Meetings are held at 12:00 pm in Board of Education 
Conference Room on the second Tuesday of each month.

VOTING MEMBERS

Vocational Rehabilitation                   Lawana Corbett*

Eastpointe Human Services              Angela Wilson*

Duplin Partnership for Children          Karen Pacheco*

Duplin County Health Services          Rhonda Farrell*

NC Cooperative Extension                Bridget Huffman*

Vidant Duplin " " "                   Tom  Fife*

Duplin County 4H" "        ""  Jasmine Williams*"  "
" "         
Department of Social Services         Kim Hedrick*

Sheriff’s Office                                  Al Frederick*

Juvenile Justice                                Darryl McCaster*

Eastern Baptist Assoc.                     Donna Landes*

Special Olympics                     Pam Batts*

Designee for Superintendent   Dr. Ben Thigpen*

Lead Nurse                              Sue Ellen Cottle*

Social Worker" "      "      " Karen Levings*
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Guidance Counselor" " Danna Westerbeek*

DCS Maintenance" "     " Shelton Graham

DCS Transportation""    " Jeff Thigpen

DCS School Foods" "     " Sue Sloan

PE Teacher                              Lynn Pate*

PE Teacher" " "      " Lisa Jones

Parent                                      Beth Lanier*

Director  of Elementary Ed" Shawn Johnson*

*Denotes voting member

------------------------------------------------------------

Chairman"" " " " Edie Barfield

Vice-Chairman"" " " Bridget Huffman

Secretary"" " " " Dawn Smith

 BY-LAWS

1." Duplin County School Health  Advisory Council/DAISY

Vision:  
Duplin County Schools Health Advisory Council is committed to the vision that all Du-

plin County Schools will enhance the well-being, academic success and life-long 
achievement of our students and staff.

Mission Statement: 
The mission of the Duplin County Schools Health Advisory Council, known as 
D.A.I.S.Y. (Duplin Agencies Interacting in Support of Youth), is to promote a compre-
hensive, coordinated school health program through community collaboration.  The 
council identifies, then advocates and facilitates initiatives and programs to improve 
the health of Duplin County Schools’ students and employees.  The D.A.I.S.Y. Coun-
cil exists to function as a source of advice for the school system and Board of Educa-
tion on aspects of the comprehensive school health program. It is not considered to 
be a part of the school administrative structure and has no legal responsibilities 
within the school system.

2." Membership

There will be 19 voting members made up of individuals representing the community, 
agencies, business and industry, parents and the Duplin County Board of Education.  
One voting member will always be the superintendent’s designee.  The 18 remaining 
members will be from business and industry, agencies, schools, and parents.  The 
first cycle of membership will rotate six members for one-year terms (2004-2005), six 
members for the two year-terms (2005-2006) and six members for three-year terms 
(2006-2007).  At the completion of this cycle members will rotate off every three 
years.  Reappointment for additional terms is automatic unless agencies appoint a 
new representative.  Attendance will be maintained and members are requested to 
be present or send a representative at least 50% of the meeting.  Ex-officio members 
will be asked to attend and assist with committee meetings and reporting.  Ex-officio 
members will be a member of the Duplin County Board of Education, dental hygienist 
and any other representatives the D.A.I.S.Y. committee deems necessary.

3." Meetings

Second Tuesday of each month at 12 noon.  Meeting will be held at Board of Educa-
tion in large conference room unless otherwise notified.  Agenda setting procedures 
would be to contact secretary two weeks prior to the meeting. Members will be noti-
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fied to remind them of the meeting.  Agenda of present meeting and minutes of the 
previous meeting will be distributed during the meeting.  Secretary is to maintain min-
utes of meeting; conduct is governed by Roberts Rules of Order.  Meeting will be 
open to the public.  Meeting will not be held the month of June and July.

4." Officers

Chairman, Vice-Chairman, and Secretary

Responsibility of Chairman is to call meeting to order, follow agenda items, request 
of items of motion, and request votes.

Responsibility of Vice-Chairman is to fill in for Chairman if he/she is not available.  
Responsibility of Secretary is to maintain minutes, send out meeting reminder notes, 
take request of agenda items.

The term for the officers is 1 year, election is by the majority vote.  Removal of an offi-
cer is required by 75% of the voting members.  Resignation of an officer is required 
by a letter and 30-day notice.

5." Voting Procedures

Ten of the nineteen voting members are a required quorum with a majority of present 
members required for a motion to pass.  It is recommended that a vote may pass 
with the majority of the voting members present.  Replacement for voting members 
will allowed by  proxy .

6." Committees

No standing committees, but committees will be developed as needed by motion and 
vote.

7." Communication

Through the secretary, with school system supplying clerical support, such as post-
age, typing and phone calls.  Agenda items must be received at least two weeks in 

advance to be placed on the agenda.  Records will be stored at the Board of Educa-
tion in the office of Director of Support Services, and timely reports will be made to 
the Board of Education and other groups deemed necessary.

8." Amendment

Amendment of the by-laws will require 75% approval of the voting members.  The by-
laws should be approved by the charter members, dated, and copies made available 
to all new members and appropriate school personnel.
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HEALTHY ACTIVE CHILDREN POLICY

Local school systems were given a charge to implement the Healthy Active Children 
Policy through board action in January of 2003. The policy is included below.

NORTH CAROLINA STATE BOARD OF EDUCATION

POLICY MANUAL  
PRIORITY: High Student Performance  
CATEGORY: Student Health Issues 
POLICY ID NUMBER: HSP-S-000  
POLICY TITLE: Policy regarding physical education in the public schools CURRENT 
POLICY DATE: 01/09/2003

HEALTHY ACTIVE CHILDREN:

SECTION 1 LOCAL SCHOOL HEALTH ADVISORY COUNCIL  
(a) Each school district shall establish and maintain a local School Health Advisory 
Council to help

plan, implement, and monitor this policy.

(b) The local School Health Advisory Council shall be composed of community and 
school representatives from the eight areas of a coordinated school health program 
mentioned in Section 4 (a), representatives from the local health department and 
school administration.

SECTION 2 PHYSICAL EDUCATION AND PHYSICAL ACTIVITY

(a) To address issues such as overweight, obesity, cardiovascular disease, and Type 
II diabetes, each school district shall require students enrolled in pre-kindergarten, 
kindergarten, and grade level below high school to participate in physical activity as 
part of the district’s physical education curriculum. Elementary schools should con-
sider the benefits of having 150 minutes per week and middle schools should con-
sider having 225 minutes per week of physical activity including a minimum of every 
other day of physical education throughout the 180-day school year.

(b) The physical education course shall be the environment in which students learn, 
practice and are assessed on developmentally appropriate motor skills, social skills, 
and knowledge as defined in the North Carolina Healthful Living Standard Course of 
Study and should be the same class size as other regular classes.

    

1-5

  

SECTION 3 RECESS

(a) Structured recess and other physical activity shall not be taken away as a form of 
punishment.

(b) Appropriate amounts of recess and physical activity shall be provided for stu-
dents.

(c) The physical activity required by this section must involve physical exertion of at 
least a moderate intensity level and for a duration sufficient to provide a significant 
health benefit to students.

SECTION 4 COORDINATED SCHOOL HEALTH PROGRAMS (CSHP)

(a) The State Board of Education shall make available to each school district a coordi-
nated school health model designed to address health issues of children. The pro-
gram must provide for coordinating the following eight components:

(1) safe environment; 
(2) physical education; 
(3) health education; 
(4) staff wellness; 
(5) health services; 
(6) mental and social health; (7) nutrition services; and  
(8) parental/family involvement.
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(b) The North Carolina Department of Public Instruction shall notify each school dis-
trict of the availability of professional development opportunities and provide techni-
cal assistance in implementing coordinated school health programs at the local level.

SECTION 5 THIS POLICY SHALL BE FULLY IMPLEMENTED BY THE 2006–2007 
SCHOOL YEAR.

(a) Each local school district shall develop an action plan prepared in collaboration 
with the local School Health Advisory Council to assist in the implementation of the 
policy. This action plan shall identify steps that need to be taken each year to fully 
implement the policy by the 2006–2007 school year and shall include a review and 
appropriate modification of existing physical education and health curricula.

(b) Action plans shall be submitted to the North Carolina Department of Public Instruc-
tion by July 15, 2004.

(c) Progress reports shall be submitted to the North Carolina Department of Public 
Instruction by July 15, 2005 and 2006.

(d) Beginning July 15, 2007, each local school district in collaboration with the local 
School Health Advisory Council shall prepare a report annually which will include the 
minutes 
of physical education and physical activity received by 
students in each school within the district.

(e) The report shall be completed by July 15th each year and remain on file for a pe-
riod of 12 months to be provided upon request of the North Carolina Department of 
Public Instruction.

1-6

COORDINATED SCHOOL HEALTH PROGRAMS

A coordinated school health program is designed to help young people grow into 
healthy and productive adults by focusing on their physical, emotional, social and 
educational development, kindergarten through twelfth grade. An effective school 

health program is a working partnership between the schools and the community 
which includes the parents. Primarily, it recognizes that health and academic suc-
cess go hand and hand.

The Centers for Disease Control and Prevention created a model for coordinated 
school health that includes eight key components:

1. HEALTH EDUCATION. Classroom instruction that addresses the physical, emo-
tional, mental, and social aspects of health—designed to help students improve their 
health, prevent illness, and reduce risky behaviors.

2. PHYSICAL EDUCATION. Planned sequential, K-12 curriculum that promotes life-
long physical activity, develops basic movement skills and sports skills. Physical edu-
cation shall be the environment in which students learn, practice, and are assessed 
on developmentally appropriate motor skills, social skills, and knowledge.

3. HEALTH SERVICES. Preventive services, education, emergency care, referrals, 
and management of acute and chronic health problems—designed to prevent health 
problems and injuries and ensure care for students. Can include school nursing as 
well as dental services and school based/school linked health centers.

4. NUTRITION SERVICES. Integration of nutritious, affordable and appealing meals; 
nutrition education, and an environment that promotes healthy eating.

5. HEALTHY SCHOOL ENVIRONMENT. A safe, healthy, and supportive climate for 
learning. Can include indoor air quality, tobacco, substance use, and violence preven-
tion, as well as safety issues.

6. SCHOOL COUNSELING, PSYCHOLOGICAL AND SOCIAL SERVICES. Services 
that include individual and group assessments, interventions, and refer-
rals—designed to prevent problems early and enhance healthy development.

7. STAFF WELLNESS. Includes assessment, education, and fitness activities for 
school faculty and staff designed to maintain and improve health and well-being of 
staff, who serve as role models for students.
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8. FAMILY AND COMMUNITY INVOLVEMENT IN SCHOOLS. Partnerships among 
schools, families, and community groups. Includes school health advisory councils 
and coalitions to build support for and advise about coordinated school health pro-
grams.

NORTH CAROLINA PROGRAMS, POLICIES AND INITIATIVES THAT SUPPORT 
COORDINATED SCHOOL HEALTH PROGRAMS

The following list describes some major programs in North Carolina related to the 
eight components of Coordinated School Health Program. It is recommended that 
Council members become familiar with specific programs depending on the priority 
areas earmarked in the needs assessment and action plan.

Most of the resources listed are available by downloading from links on the state web 
site www.nchealthyschools.org.

This information is provided with the knowledge that programs 
and policies are constantly changing. As SHACs use this manual, they can expect 
some information and web site links to become dated.

The goal is to provide linkages and contacts with state initiatives 
in order that SHACs have access to the latest research and program development 
on a wide range of current health issues.

COMPONENTS OF A COORDINATED SCHOOL HEALTH PROGRAM

1. COMPREHENSIVE SCHOOL HEALTH EDUCATION

• Healthful Living Curriculum, Standard Course of Study and Grade Level Competen-
cies, K-12  
Today, health status is determined more by one’s own behaviors than by advances in 
medical technology, availability of health services, or other factors; and research dem-
onstrates education in schools can make a difference in the health-related behaviors 
of students. The Healthful Living Education program promotes behaviors that contrib-
ute to a healthful lifestyle and improved quality of life for all students. The Healthful 

Living Education curriculum, when fully integrated, supports and reinforces the goals 
and objectives of its two major components: health and physical education. When 
the concepts of these two areas are integrated, learning is enhanced to its maximum. 
For more information go to www.ncpublicschools.org/curriculum or www.learnNC.org.

          

• Successfully Teaching Middle School Health Manual

The new and improved Manual is packed with exciting teaching ideas and student 
activities. The Manual contains 
six step lesson plans for each 6th, 7th, and 8th grade health objective in the North 
Carolina Standard Course of Study for Healthful Living Education. A new chapter on 
health-related fitness has been added along with engaging student handouts and 
black line masters. A CD is packaged with the Manual, which allows teachers the 
flexibility to personalize the lessons, adapt lessons to meet individual classroom 
needs, and update statistics and materials as needed. Interactive games and crea-
tive PowerPoint presentations are also available on the CD to enhance instruction 
and student learning. For more information on the manual, contact the North Caro-
lina Comprehensive School Health Training Center, 
at 828-262-2292.

• NC Institute of Medicine’s Comprehensive Child Health Plan  
Improving school health education is one of the top priorities established in the Com-
prehensive Child Health Plan, Comprehensive Child Health Plan: 2000–2005. [Task 
Force Report to the North Carolina Department and Human Services. Executive Sum-
mary. May 2000.]

Chartered in 1983 by the North Carolina General Assembly, the North Carolina Insti-
tute of Medicine is an independent, nonprofit organization that serves as a non-
political source of analysis and advice on issues of relevance to the health of North 
Carolina’s population. For more information contact 919-401-6599 or visit 
www.nciom.org.

2. PHYSICAL EDUCATION

• Take 10!

http://www.nchealthyschools.org
http://www.nchealthyschools.org
http://www.ncpublicschools.org/curriculum
http://www.ncpublicschools.org/curriculum
http://www.learnNC.org
http://www.learnNC.org
http://www.nciom.org
http://www.nciom.org


17

Take 10! is a classroom tool to provide 10 minute periods of physical activity that are 
integrated with academic core objectives. Take 10 can be previewed and ordered at 
www.take10.net.

" •" Physical Education is Active CD-ROM and Web Site  
The Physical Education is Active CD-ROM and web site were developed to increase 
understanding of quality physical education. Visit www.beactivenc.org/peia/. 

" •" Eat Smart, Move More  
Eat Smart, Move More NC is a statewide initiative that promotes increased opportuni-
ties for physical activity and healthy eating through policy and environmental change. 
Increasing public awareness of the need for such changes to support increased 
physical activity and healthy eating opportunities is an integral aspect of the initiative. 
Visit www.eatsmartmovemorenc.com for more information. 

" •" Be Active Kids  
Be Active Kids is an early childhood (ages 4-5) physical activity and nutrition curricu-
lum and kit for child care centers. The program focuses on establishing an early, posi-
tive relationship with one’s body through participation in fun physical activities and 
education about healthy eating. For more information go to: www.beactivekids.com. 

" •" Active Steps Youth Kit  
The Active Steps Youth Kits were developed in partnership with NC Healthy Schools, 
Healthful Living and Be Active North Carolina. The curricula provides guided instruc-
tion for both the physical educator and the physical education teacher. Many kits are 
also used to provide staff wellness. Kits are available through Be Active NC at 
www.beactivenc.org. 

" •" BAM!  
BAM! is brought to you by The Centers for Disease Control and Prevention (CDC), 
an agency of the U.S. Department of Health and Human Services (DHHS). BAM! 
was created to answer kids’ questions on health issues and recommend ways to 
make their bodies and minds healthier, stronger, and safer. BAM! also serves as an 
aid to teachers, providing them with interactive activities to support health and sci-
ence curricula that are educational and fun. Visit www.bam.gov for more information. 

• Action for Healthy Kids Physical Education Committee

Statewide collaboration to address physical education in schools.

3. SCHOOL HEALTH SERVICES

• School-Based Health Centers

School-based health centers provide a comprehensive range of services that specifi-
cally meet the health problems of students. Data from a variety of school-based 
health centers confirm that the centers are popular with students and parents -- na-
tionally, more than 70 percent of parents consent for their children to use the centers.

While comprehensive school-based health centers vary in staffing patterns and serv-
ices provided, they share some common features:

• They are located in schools or on school campuses.

• Parents sign written consent for their children to enroll in the health center.

• An advisory board of community representatives, parents, and youth and family or-
ganizations participate in planning and oversight of the health center.

• The health center works cooperatively with school nurses, coaches, counselors, 
classroom teachers, and school principals and their staff to assure that the health 
center is an integral part of the life of the school.

• Clinical services are the responsibility of a qualified health provider (hospital, health 
center, health department, or group medical practice).

• A multidisciplinary team of nurse practitioners, clinical social workers, physicians, 
and other health professionals care for students.

Support for the approximately 50 school-based health centers in North Carolina 
comes from a variety of local, state and national funding. The General Assembly an-
nually appropriates $950,000 for 14 adolescent health centers. In addition to the 
state’s partnership with the Robert Wood Johnson Foundation’s Making the Grade 
national program, the Duke Endowment and the Kate B. Reynolds Charitable Trust 
provide additional funding for both school-based and school-linked health centers.

http://www.take10.net
http://www.take10.net
http://www.beactivenc.org/peia/
http://www.beactivenc.org/peia/
http://www.eatsmartmovemorenc.com
http://www.eatsmartmovemorenc.com
http://www.beactivekids.com
http://www.beactivekids.com
http://www.beactivenc.org
http://www.beactivenc.org
http://www.bam.gov
http://www.bam.gov
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• School-Based Immunization Project

To enroll in any public or private school in North Carolina, a child needs proof of im-
munization against diphtheria, tetanus, whooping cough, polio, mumps, and red and 
German measles. Certain exemptions are possible for extenuating health or religious 
reasons (GS 130A-152-155). Find the Child and Teen Immunization Schedule at 
www.immunize.org or call 651-647-9009.

• Child Health Insurance: Health Choice for Children

Health insurance plays a key role in keeping children healthy and in school. As of Oc-
tober 1998, families who make too much money to qualify for Medicaid but too little 
to afford rising health insurance premiums are able to get free or reduced-price com-
prehensive health care for their children. The new plan, “NC Health Choice for Chil-
dren,” is the same as coverage provided for the children of state employees and 
teachers, plus vision, hearing and dental benefits. When working families cannot af-
ford health care for their children, the consequences can be dire. Babies may not get 
the checkups that make sure they are growing healthy and strong. Families may wait 
until a child is very sick before seeking medical help, sometimes getting help only in 
an emergency. Untreated illnesses can have long-lasting consequences, such as 
hearing loss caused by ear infections. To find out more about this free or reduced 
cost children’s health insurance plan, visit the NC Health Choice web site at 
www.dhhs.state.nc.us/dma/cpcont.htm or call 1-800-422-4658.

   • Dental Health Services

The NC Oral Health Section provides statewide school- based education/promotion 
programs including classroom education supported with educational videos and 
other audiovisual tools, printed activity materials, and interactive exhibits. Instruction 
covers disease prevention, oral hygiene practices, injury prevention, appropriate diet, 
consumerism, and professional dental care practices.

Training in the comprehensive dental health curriculum, Framework for Dental Health 
Education is available for all elementary teachers in the state. The training includes 
companion videos and study guides. The curriculum correlates with the NC Depart-
ment of Public Instruction’s Standard Course of Study for public schools. Parents 
who school their children at home can use this curriculum.

4. SCHOOL NUTRITION

• Eat Smart, Move More

Eat Smart, Move More NC is a statewide initiative that promotes increased opportuni-
ties for physical activity and healthy eating through policy and environmental change. 
Increasing public awareness of the need for such changes to support increased 
physical activity and healthy eating opportunities is an integral aspect of the initiative. 
The ultimate goal of the initiative is to promote healthy behaviors that reduce risks 
and prevent disease related to inactivity and unhealthy eating behaviors. Eat Smart, 
Move More is a program of the Physical Activity and Nutrition Branch in the NC Divi-
sion of Public Health. For more information visit www.eatsmartmovemorenc.org.

• Child Nutrition Programs

Child Nutrition Programs (www.fns.usda.gov/cnd) provide nutritious school meals to 
promote learning readiness and the opportunity to practice skills learned in class-
room nutrition education. Programs in schools include the National School Lunch Pro-
gram, the School Breakfast Program, the

    

Special Milk Program, After School Snack Program and the Summer Food Service 
Program. Programs are available to all children regardless of ability to pay. Federal 
regulations also support the student with Special Dietary Needs 
(www.nutritionnc.com/special/special_diet.htm). Meals are modified with a proper 
medical prescription without additional cost to the parent or guardian. For more infor-
mation, call Child Nutrition Services with the NC Department of Public Instruction 
919-807-3506.

• Team Nutrition

Approximately half of North Carolina’s schools are Team Nutrition schools. Team Nu-
trition provides schools with nutrition education materials for children and families 
and technical assistance materials for Child Nutrition directors, cafeteria managers 
and staff. State agency partners provide training and technical assistance to support 
these programs in local schools. Team Nutrition supports the School Meals Initiative 

http://www.immunize.org
http://www.immunize.org
http://www.dhhs.state.nc.us/dma/cpcont.htm
http://www.dhhs.state.nc.us/dma/cpcont.htm
http://www.eatsmartmovemorenc.org
http://www.eatsmartmovemorenc.org
http://www.fns.usda.gov/cnd
http://www.fns.usda.gov/cnd
http://www.nutritionnc.com/special/special_diet.htm
http://www.nutritionnc.com/special/special_diet.htm
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policy that school meals reflect the Dietary Guidelines for Americans. For more infor-
mation, call Child Nutrition Services with the NC Department of Public Instruction 
919-807-3506.

• Nutrition Education and Training Program (NET)

The North Carolina NET Program, through its local, state and federal partnerships, 
provides leadership in promoting healthful eating habits for the state’s children. NET 
integrates mealtime and learning experiences to help children make informed food 
choices as part of a healthy lifestyle. Activities of the NET Program include a Re-
source Lending Library (www.nutritionnc.com/netlibrary), nutrition workshops, and 
mini-grant funds are available. For more information, call the NET Program with the 
NC Department of Health and Human Services at 919-715-4306.

• Food for Thought: Making the Grade through Healthful Eating  
Developed by the NET Program and the NC Division of Public Health, this K-5 re-
source provides nutrition activities designed to be integrated into math, science, lan-
guage arts and healthful living lessons. The information is contained on a single CD-
ROM divided into modules for each of the Dietary Guidelines for Americans. For or-
dering information, call 919-715-8792.

" •" North Carolina School Nutrition Action  
Committee (SNAC) SNAC consists of representatives from the three state govern-
mental agencies that participate in school nutrition services including the Department 
of Public Instruction, the Department of Health and Human Services and the NC Co-
operative Extension Service. The goal of this collaborative committee is to coordinate 
school nutrition activities that 
link the cafeteria, classroom and community to school health.  
The committee has worked on issues ranging from meeting the dietary needs of chil-
dren with special needs to coordinating health promotion programs that focus on  
5 a Day, (www.5aday.gov/), 1% fat or Less Milk Campaign (www.cspinet.org), break-
fast promotion and increased physical activity. For more information, call the NC De-
partment of Public Health at 919-715-8792. 

" •" Soft-Drinks and School-Age Children: 
Trends, Effects, Solutions A position paper available at www.nutritionnc.com/ 
Team%20Nutrition/indextn.htm. The increasing level of soft drink consumption by 

North Carolina’s children and teens is one of many barriers to their achieving an ade-
quate diet and a healthy lifestyle. It is a trend that parents, schools and communities 
have the capacity to reverse. This publication focuses primarily on schools; however, 
schools cannot solve the problem alone.  
• North Carolina 5 a Day Coalition  
This coalition of state and local agencies and public, private and nonprofit organiza-
tions is licensed to promote the National Cancer Institute’s 5 a Day Program. 
Schools are primary channels that the coalition is using to encourage 

     North Carolina children to consume at least five servings of fruits and vegetables 
daily. For more information, call the Health Promotion Branch with the NC Depart-
ment of Health and Human Services at 919-715-3829.

• NCSU Cooperative Extension Service

The North Carolina Cooperative Extension Family & Consumer Sciences, Depart-
ment of Family and Consumer Sciences (FCS) exists in all 100 counties and on the 
Cherokee Indian Reservation. It includes one or more Family and Consumer Educa-
tors (FCE), who are part of the County Extension Center. FCEs interact with county 
residents to assess nutrition education needs and issues. As NCSU field faculty, they 
also work with FCS faculty to provide research- based educational programming. 
County and state faculty work with school-age children, parents and educators in a 
variety of ways including providing leadership on the community component of Team 
Nutrition, Be Active Kids and the SyberShop CD-ROM for high school students. 
Agents work in multi-agency teams to improve nutrition education opportunities for 
children and parents. For more information, call Family and Consumer Sciences with 
NCSU Cooperative Extension Service at 919-515-9142.

• A SyberShop

The digital solution for eating healthy and being active is a CD-ROM developed for 
high-school students on nutrition and physical activity. The mission of this project is 
to encourage an increase in physical activity and healthy eating in high school stu-
dents using an interactive multimedia CD- ROM with games and activities. This pro-
ject is in partnership with the NC Governor’s Council on Physical Fitness and Health, 
NC Cooperative Extension, Pace University, and Department of Public Instruction. 
For more information, visit www.eatsmartmovemorenc.com or call 919-515-9142.

http://www.nutritionnc.com/netlibrary
http://www.nutritionnc.com/netlibrary
http://www.5aday.gov
http://www.5aday.gov
http://www.cspinet.org
http://www.cspinet.org
http://www.nutritionnc.com
http://www.nutritionnc.com
http://www.eatsmartmovemorenc.com
http://www.eatsmartmovemorenc.com
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5. SAFE AND HEALTHY SCHOOL ENVIRONMENT

• NC Safe and Drug Free Schools Program

The Safe and Drug Free Schools Program is a comprehensive and strategic national 
mechanism that is used in public schools throughout North Carolina. Basically, these 
education and prevention initiatives are designed to prevent school violence, and pro-
vide programs that prevent the illegal use of alcohol and other drugs, involve par-
ents, and coordinate with other federal, state and local efforts and resources. The 
Safe and Drug Free Schools Program is funded by the U.S. Department of Educa-
tion, Improving America’s School Act of 1994, Title IV- Safe and Drug Free Schools 
and Community Act. For more information go  
to http://www.ncpublicschools.org/schoolimprovement/ alternative/drugfree/ or call 
Alternative and Safe Schools Section, North Carolina Department of Public Instruc-
tion at 919-807-3939.

• Crisis Planning: A Guide for Schools 
and Communities 
As part of his continuing efforts to help keep our schools, our teachers and our stu-
dents safe, U.S. Secretary of Education Rod Paige announced that a new guide, 
Practical Information on Crisis Planning: A Guide for Schools and Communities, is 
available to help schools plan for any emergency, including natural disasters, violent 
incidents 
and terrorist acts.

• Tobacco-Free Schools Program

The Tobacco-Free Schools Program is designed to help schools take an active role 
to become tobacco-free by addressing the specific problems of adolescent tobacco 
use. The North Carolina Tobacco Prevention Control Branch in collaboration with the 
NC Department of Public Instruction, Safe Schools Division, and Healthy Schools 
Initiative, developed a comprehensive model for preventing and reducing tobacco 
use in schools.

The Tobacco-Free Schools approach encourages school districts to develop, adopt 
and implement effective 100% tobacco-free school policies as the foundation of the 
program. Program components that support the policies include Alternative to Sus-

pension (ATS), a positive option to punishment, Teen Cessation and Promoting 
Tobacco-Free Lifestyles. Components of the Tobacco-Free Schools program fit to-
gether in a way that encourages flexibility and autonomy at the local level.

The NC Tobacco Prevention and Control Branch along with a network of community 
partners, supports 100% Tobacco- Free Schools as a positive community strategy to 
reduce teen tobacco use rates by 50% by 2010. For more information go to 
www.stepupnc.com or call the Tobacco Free Schools Director at 919-713-1881.

6. SCHOOL COUNSELING, PSYCHOLOGY, AND SOCIAL SERVICES

• School Mental Health Initiative

School counseling programs in North Carolina assist all students in pre-K through 12 
with educational, personal, social, and career development goals. While some spe-
cific activities and services may differ as counseling programs progress from the pri-
mary to the secondary levels, these essentials of school counseling programs are 
consistent throughout all grades. The purpose of a comprehensive school counseling 
program is threefold: providing developmental, preventive, and remedial services to 
students, parents, and teachers with the intent of helping people reach their poten-
tial.

• NC Comprehensive School Counseling Standard Course of Study and Guidance 
Curriculum on the web at www.ncpublicschools.org/curriculum/

• NC School Counselor Web page on the web at

www.ncpublicschools.org/alternative/counseling/index.html

http://www.ncpublicschools.org/schoolimprovement/
http://www.ncpublicschools.org/schoolimprovement/
http://www.stepupnc.com
http://www.stepupnc.com
http://www.ncpublicschools.org/curriculum/
http://www.ncpublicschools.org/curriculum/
http://www.ncpublicschools.org/alternative/counseling/index.html
http://www.ncpublicschools.org/alternative/counseling/index.html
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Social Workers 
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“The bottom line is when people 
are crystal clear about the most 
important priorities of the organi-
zation and team they work with 
has prioritized their work around 
those priorities, not only are 
they more productive, they dis-
cover they have the time they 
need to have a whole life.”

--Stephen Covey  



Attendance

Student Absences and Excuses (Policy Code JBD)  
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=268784440&advquery=attendance&depth=2&
headingswithhits=on&hitsperheading=on&infobase=duplin.nfo&record={219F}&softpage=PL_frame

Assignment of Students (Policy Code JBCCA)  
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=268784440&advquery=attendance&depth=2&
headingswithhits=on&hitsperheading=on&infobase=duplin.nfo&record={207F}&softpage=PL_frame

NC Compulsory Attendance (Policy Code JBA) 
http://www.ncleg.net/EnactedLegislation/Statutes/HTML/BySection/Chapter_115C/GS_115C-378.html

 

Bullying

Policy on Discrimination, Harassment and Bullying  
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=268817622&advquery=bullying&depth=2&hea
dingswithhits=on&hitsperheading=on&infobase=new_duplin.nfo&record={86D}&softpage=PL_frame

Discrimination, Harassment and Bullying Complaint Pro-
cedure
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=268817622&headingswithhits=on&hitsperhea
ding=on&infobase=new_duplin.nfo&jump=1720%2f4015%2f7225&softpage=PL_frame#JUMPDEST_1720/401
5/7225

Student and Parent Grievance Procedure
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=268817622&advquery=bullying&depth=2&hea
dingswithhits=on&hitsperheading=on&infobase=new_duplin.nfo&record={830}&softpage=PL_frame

Antibullying Response Chart  
http://downloads.microscribepub.com/nc/duplin/jcdb_e_1.pdf

School Bullying Incident Form 
http://downloads.microscribepub.com/nc/duplin/jcdb_e_2.pdf

Bullying Resources  
http://www.duplinschools.net/Page/7447

Child & Family Support Team Services  
http://www.duplinschools.net/Page/216

CFST

Link to CFST Website  
http://www.ncdhhs.gov/childandfamilyteams/

CFST Referral Form 
http://childandfamilypolicy.duke.edu/pdfs/projects/CFST_Referral.doc

FERPA

Family Educational Rights and Privacy Act Regulations: 
http://www.ed.gov/policy/gen/guid/fpco/ferpa/index.html

Student Records (Policy Code JR) 
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=268794482&advquery=student%20records&d
epth=2&headingswithhits=on&hitsperheading=on&infobase=duplin.nfo&record={32DE}&softpage=PL_frame

Employee Forms

Local Travel Reimbursement 
http://www.duplinschools.net/site/handlers/filedownload.ashx?moduleinstanceid=3726&dataid=1662&FileNa
me=Local_Travel_Form%20Jan%2013%20revision.xls

State Travel/Expense Reimbursement  
http://www.duplinschools.net/site/handlers/filedownload.ashx?moduleinstanceid=3726&dataid=7957&FileNa
me=StateTravelFormFeb%202013_revision.xls

DCS Mileage Chart  
http://www.duplinschools.net/Page/5548
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Prior Approval Form 
http://www.duplinschools.net/site/handlers/filedownload.ashx?moduleinstanceid=3745&dataid=8202&FileNa
me=PRIOR%20APPROVAL.docx

Technology Forms 
http://www.duplinschools.net/site/Default.aspx?PageID=197

Homelessness (McKinney-Vento)

DCS Policy JV:  Children Experiencing Homelessness  
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=208952653&advquery=educational%20reside
ncy&depth=2&headingswithhits=on&hitsperheading=on&infobase=duplin.nfo&record={34B0}&softpage=PL_fr
ame

National Center for Homeless Education

National Law Center of Homelessness &  Poverty - The 
Guide to their Rights

Job Description/Standards

School Social Workers:

NC Public Schools - School Social Worker Job Descrip-
tion: 
http://www.dpi.state.nc.us/docs/studentsupport/socialwork/support/jobdescription.pdf

NC Public Schools - Professional School Social Work 
Standards: 
http://www.dpi.state.nc.us/docs/studentsupport/socialwork/standards/socialworkstandards.pdf

School Counselors:

NC Public Schools - School Counselors Job Description: 
http://www.dpi.state.nc.us/docs/studentsupport/counseling/standards/counselordesc.pdf

NC Public Schools - Professional School Counselors Stan-
dards: 
http://www.dpi.state.nc.us/docs/studentsupport/counseling/standards/counselingstandards.pdf

Licensure Information

Social Workers: 
NC Licensure Requirements:
http://www.ncpublicschools.org/studentsupport/socialwork/

http://www.ncsswa.org/nclrequirements.htm

NC Accredited Undergraduate & Graduate Social Work 
Programs:
http://www.ncpublicschools.org/studentsupport/socialwork/resources/

Counselors:

NC Licensure/Accredited Degree Programs:
http://www.ncpublicschools.org/studentsupport/counseling/resources/
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School Counselor Performance Appraisal Instrument

http://www.livebinders.com/play/play_or_edit?id=398514

School Social Worker Performance Appraisal Instru-
ment

http://www.livebinders.com/play/play_or_edit?id=398514

Social History Forms

English

Spanish
http://www.duplinschools.net/site/handlers/filedownload.ashx?moduleinstanceid=3730&dataid=10501&FileNa
me=Social%20History%20new%20form%20spanish.docx

Exceptional Children’s Program

Staff
http://www.duplinschools.net/Page/143

Forms
http://www.duplinschools.net/Page/148

Suicide Prevention

Policy JEA-R 
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=208977946&advquery=suicide&depth=2&hea
dingswithhits=on&hitsperheading=on&infobase=duplin.nfo&record={280B}&softpage=PL_frame

Suicide Assessment & Intervention Form  
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=208977946&advquery=suicide&depth=2&hea
dingswithhits=on&hitsperheading=on&infobase=duplin.nfo&record={2844}&softpage=PL_frame

Suicide Intervention Documentation Form 
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=208977946&advquery=suicide&depth=2&hea
dingswithhits=on&hitsperheading=on&infobase=duplin.nfo&record={288F}&softpage=PL_frame

Parent Notification Of Suicide Threat  
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=208977946&advquery=suicide&depth=2&hea
dingswithhits=on&hitsperheading=on&infobase=duplin.nfo&record={28BA}&softpage=PL_frame

Authorization for Re-Entry  
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=208977946&advquery=suicide&depth=2&hea
dingswithhits=on&hitsperheading=on&infobase=duplin.nfo&record={28CF}&softpage=PL_frame

Transfer & Withdrawals

Transfers & Withdrawals (Policy Code JBCD)  
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=208977946&advquery=student%20transfers&
depth=2&headingswithhits=on&hitsperheading=on&infobase=duplin.nfo&record={208E}&softpage=PL_frame

Transfer Request Form 
http://downloads.microscribepub.com/nc/duplin/duplin_jbcd_e1.pdf

Denial Transfer Appeal Form 
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=208977946&headingswithhits=on&hitsperhea
ding=on&infobase=duplin.nfo&jump=JBCD-E%283%29&softpage=PL_frame#JUMPDEST_JBCD-E(3)
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Truancy Mediation Council

The purpose of this council is to assist Duplin County Schools in address-
ing the needs of families in violation of the North Carolina Compulsory 
Attendance Law without resorting to judicial action.  The Truancy Media-
tion Council will serve as a diversionary program in lieu of charging the 
parent(s) or child(ren) with truancy. The focus of the council will be to 
determine solutions members of the council can offer the family to avoid 
on-going truancy problems.

The following community agencies have partnered together to form Tru-
ancy Mediation Council:

Eastpoint Human Services

Duplin County Department of Juvenile Justice and Prevention

Duplin County Department of Social Services

Duplin County Health Department

Duplin County Schools

CUMULATIVE RECORD CHECKLIST

A.  Personal Data

Review of Records-Verification Sheet

Home Language Survey

Custody/Guardianship Information (if applicable)

Student Information Sheet

Copy of Certified Birth Certificate

Student Photo Card

504, EC, LEP, AIG identification (if applicable)

B.  Academic History

Duplin County Test Card (white folder) should contain the following:

Test Labels attached in the appropriate locations

Individual Student Reports for EOG, EOC, ACT, PSAT, SAT

C.  Health Information

        Student’s Permanent Health Record (orange folder) should contain 
the following:

Immunizations recorded on the outside of folder

Emergency Action Plan & Medication Authorization Forms (if 
applicable)
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Physical Education Annual Medical History Form (updated annually)

Kindergarten Health Assessment Form (blue) This is never purged.

Immunization Records

Fluoride Form (K-5)

D.   Writing Folder

        Grades K-5 (blue folder)

K-2 Writing Samples (purge at the end of 3rd grade)

3-5 Writing Samples (purge at the end of 6th grade)

E.  K-2 Assessment Folder

        Grades K-2 (yellow folder) Purge at the end of 5th grade

K-2 Work Samples

Parent Conference Documentation

Math Profile Sheets

MClass data should be recorded on the folder

F.  Homeless Folder (green)

Student Residency Questionnaire

Educational Services for Transitional Students

McKinney-Vento In-Take Questionnaire

McKinney-Vento Verification Forms

H.  Report Cards

Grades written on folder or label attached

Current final report card placed on top of previous report cards

Promoted/Retained/Transferred & grade for next year recorded

I.  Attendance Profiles

Attendance sheets for all years in school (most recent on top)

Attendance sheet is signed; promoted/retained/transferred (grade for 
next year recorded)

J.  ESL Folder (green) Maintained in the ESL classroom.

The ESL Folder should be “checked in” to the School Counselor at the 
end of each school year.

ESL Program Parental Consent Form

W-APT Score report

ACCESS score report

Review of Accommodations Form
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5 Lorem ipsum dolor rutur 
amet. Integer id dui sed 
odio imperd feugiat et nec 
ipsum. Ut rutrum massa 
non ligula facilisis in 
ullamcorper purus dapibus.

School Nurses
“The bottom line is when people 
are crystal clear about the most 
important priorities of the organi-
zation and team they work with 
has prioritized their work around 
those priorities, not only are 
they more productive, they dis-
cover they have the time they 
need to have a whole life.”

--Stephen Covey  
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Nursing job description and our purpose

Video ( could we use it some where)

Safe surrender law

Garrett law

Health screening

Epi Pen commmission

medication policy and forms

lice policy 

staff trainings

MOA with health department?

puberty education

action plans ( asthma, allergic, and seizures)

school health index

immunization policy 

prevention and control of communicable diseases/ infection con-
trol

Medication Administration

Section 1

Nurses Overview
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6 Lorem ipsum dolor rutur 
amet. Integer id dui sed 
odio imperd feugiat et nec 
ipsum. Ut rutrum massa 
non ligula facilisis in 
ullamcorper purus dapibus.

Attendance and 
Enrollment

“The bottom line is when people 
are crystal clear about the most 
important priorities of the organi-
zation and team they work with 
has prioritized their work around 
those priorities, not only are 
they more productive, they dis-
cover they have the time they 
need to have a whole life.”

--Stephen Covey  
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Attendance

A. What the General Statutes Say...

§ 115C-378.  Children required to attend.

(a)        Every parent, guardian or custodian in this State having charge or control of a child 
between the ages of seven and 16 years shall cause the child to attend school continuously for 
a period equal to the time which the public school to which the child is assigned shall be in 
session. Every parent, guardian, or custodian in this State having charge or control of a child 
under age seven who is enrolled in a public school in grades kindergarten through two shall 
also cause the child to attend school continuously for a period equal to the time which the 
public school to which the child is assigned shall be in session unless the child has withdrawn 
from school.

(b)        No person shall encourage, entice or counsel any child of compulsory school age to be 
unlawfully absent from school. The parent, guardian, or custodian of a child shall notify the 
school of the reason for each known absence of the child, in accordance with local school 
board policy.

(c)        The principal, superintendent, or a designee of the principal or superintendent shall 
have the right to excuse a child temporarily from attendance on account of sickness or other 
unavoidable cause that does not constitute unlawful absence as defined by the State Board of 
Education. The term "school" as used in this section includes all public schools and any non-
public schools which have teachers and curricula that are approved by the State Board of Edu-
cation.

(d)       All nonpublic schools receiving and instructing children of compulsory school age 
shall be required to make, maintain, and render attendance records of those children and 
maintain the minimum curriculum standards required of public schools. If a nonpublic 
school refuses or neglects to make, maintain, and render required attendance records, atten-
dance at that school shall not be accepted in lieu of attendance at the public school of the dis-
trict to which the child shall be assigned. Instruction in a nonpublic school shall not be re-
garded as meeting the requirements of the law unless the courses of instruction run concur-
rently with the term of the public school in the district and extend for at least as long a term.

(e)        The principal or the principal's designee shall notify the parent, guardian, or custo-
dian of his or her child's excessive absences after the child has accumulated three unexcused 
absences in a school year. After not more than six unexcused absences, the principal or the 
principal's designee shall notify the parent, guardian, or custodian by mail that he or she may 
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be in violation of the Compulsory Attendance Law and may be prosecuted if the absences can-
not be justified under the established attendance policies of the State and local boards of edu-
cation. Once the parents are notified, the school attendance counselor shall work with the 
child and the child's family to analyze the causes of the absences and determine steps, includ-
ing adjustment of the school program or obtaining supplemental services, to eliminate the 
problem. The attendance counselor may request that a law enforcement officer accompany 
him or her if the attendance counselor believes that a home visit is necessary.

(f)        After 10 accumulated unexcused absences in a school year, the principal or the princi-
pal's designee shall review any report or investigation prepared under G.S. 115C-381 and 
shall confer with the student and the student's parent, guardian, or custodian, if possible, to 
determine whether the parent, guardian, or custodian has received notification pursuant to 
this section and made a good faith effort to comply with the law. If the principal or the princi-
pal's designee determines that the parent, guardian, or custodian has not made a good faith 
effort to comply with the law, the principal shall notify the district attorney and the director 
of social services of the county where the child resides. If the principal or the principal's desig-
nee determines that the parent, guardian, or custodian has made a good faith effort to com-
ply with the law, the principal may file a complaint with the juvenile court counselor pursu-
ant to Chapter 7B of the General Statutes that the child is habitually absent from school with-
out a valid excuse. Upon receiving notification by the principal or the principal's designee, 
the director of social services shall determine whether to undertake an investigation under 
G.S. 7B-302.

(g)        Documentation that demonstrates that the parents, guardian, or custodian were noti-
fied and that the child has accumulated 10 absences which cannot be justified under the 
established attendance policies of the local board shall constitute prima facie evidence 
that the child's parent, guardian, or custodian is responsible for the absences.  (1955, c. 
1372, art. 20, s. 1; 1956, Ex. Sess., c. 5; 1963, c. 1223, s. 6; 1969, c. 339; c. 799, s. 1; 1971, c. 
846; 1975, c. 678, s. 2; c. 731, s. 3; 1979, c. 847; 1981, c. 423, s. 1; 1985, c. 297; 1991 (Reg. 
Sess., 1992), c. 769, s. 2; 1998-202, s. 13(aa); 2001-490, s. 2.38; 2003-304, s. 3; 2009-
404, s. 1.)

Student Absences and Excuses (Policy Code JBD)  
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=268784440&advquery=attendance&depth=2&
headingswithhits=on&hitsperheading=on&infobase=duplin.nfo&record={219F}&softpage=PL_frame

Assignment of Students (Policy Code JBCCA)  
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=268784440&advquery=attendance&depth=2&
headingswithhits=on&hitsperheading=on&infobase=duplin.nfo&record={207F}&softpage=PL_frame

NC Compulsory Attendance (Policy Code JBA) 
http://www.ncleg.net/EnactedLegislation/Statutes/HTML/BySection/Chapter_115C/GS_115C-378.html

B. What we do in DCS...

All schools are reminded to notify parent, guardian or custodian 
of his/her child's excessive absences per documentation in the 
School Attendance and Student Accounting Manual (SASA) 
http://www.ncpublicschools.org/fbs/accounting/manuals/.  De-
tails can be found in Chapter 2, V. Rules of Procedure in Law En-
forcement under the Duties of the Principal section.  Schools 
can produce the Attendance letters from the NC WISE eSIS sys-
tem but if the system is not used for the notification, the rules s-
till must be followed as indicated for three unlawful absences, 
six unlawful absences and 10 unexcused absences in a school 
year.

 Please be aware that schools may be asked to produce evidence 
that they are following this policy of parent notification.

 In part, the 'Duties of the Principal' states the following:

 3. The principal or the principal’s designee must notify the par-
ent, guardian, or custodian of his/her child’s excessive absences 
after the child has accumulated three (3) unlawful absences in a 
school year. After not more than six unlawful absences, the prin-
cipal or the principal’s designee must notify the parent, guard-

http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=268784440&advquery=attendance&depth=2&headingswithhits=on&hitsperheading=on&infobase=duplin.nfo&record=%7B219F%7D&softpage=PL_frame
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=268784440&advquery=attendance&depth=2&headingswithhits=on&hitsperheading=on&infobase=duplin.nfo&record=%7B219F%7D&softpage=PL_frame
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=268784440&advquery=attendance&depth=2&headingswithhits=on&hitsperheading=on&infobase=duplin.nfo&record=%7B219F%7D&softpage=PL_frame
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=268784440&advquery=attendance&depth=2&headingswithhits=on&hitsperheading=on&infobase=duplin.nfo&record=%7B219F%7D&softpage=PL_frame
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=268784440&advquery=attendance&depth=2&headingswithhits=on&hitsperheading=on&infobase=duplin.nfo&record=%7B207F%7D&softpage=PL_frame
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=268784440&advquery=attendance&depth=2&headingswithhits=on&hitsperheading=on&infobase=duplin.nfo&record=%7B207F%7D&softpage=PL_frame
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=268784440&advquery=attendance&depth=2&headingswithhits=on&hitsperheading=on&infobase=duplin.nfo&record=%7B207F%7D&softpage=PL_frame
http://policy.microscribepub.com/cgi-bin/om_isapi.dll?clientID=268784440&advquery=attendance&depth=2&headingswithhits=on&hitsperheading=on&infobase=duplin.nfo&record=%7B207F%7D&softpage=PL_frame
http://www.ncleg.net/EnactedLegislation/Statutes/HTML/BySection/Chapter_115C/GS_115C-378.html
http://www.ncleg.net/EnactedLegislation/Statutes/HTML/BySection/Chapter_115C/GS_115C-378.html
http://www.ncpublicschools.org/fbs/accounting/manuals/
http://www.ncpublicschools.org/fbs/accounting/manuals/
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ian, or custodian by mail (5) that he or she may be in violation 
of the Compulsory Attendance Law and may be prosecuted if 
the absences cannot be justified under the established atten-
dance policies of the State and local boards of education.

 After 10 accumulated unexcused absences in a school year, the 
principal or the principal’s designee shall review any report or 
investigation prepared under G.S. 115C-381 and shall confer 
with the student and the student’s parent, guardian, or custo-
dian, if possible, to determine whether the parent, guardian, or 
custodian has received notification pursuant to this section and 
made a good faith effort to comply with the law. If the principal 
or the principal’s designee determines that the parent, guard-
ian, or custodian has not made a good faith effort to comply 
with the law, the principal shall notify the district attorney and 
the director of social services of the county where the child re-
sides. If the principal or the principal’s designee determines 
that the parent, guardian, or custodian has made a good faith 
effort to comply with the law, the principal may file a complaint 
with the juvenile court counselor pursuant to Chapter 7B of the 
General Statutes that the child is habitually absent from school 
without a valid excuse.

 4. In the case of a student or parent being reported to the court 
for failure of the student to attend school, and the principal is 
called as a witness, it shall be the principal’s duty to appear 
when so called at the time and place specified, and have with 

him/her the teacher’s report of unlawful absence. The teacher 
may also be called as a witness.

 5. He/she must ensure that students are withdrawn on the day 
following their last day in attendance.

 6. He/she must report, in writing, all cases of suspension or ex-
pulsion to the social worker and to the local superintendent.

If you have questions pertaining to the Attendance Notification 
Requirements, please contact Sandra Johnson at 
sandra.johnson@dpi.nc.gov.  Please note in DCS, we send let-
ters at 3 and 5 absences.  At 10 absences we conference with stu-
dent’s parents or guardians and document the conference.  We 
notify the DA if there is no “good faith effort” to insure atten-
dance.  

Truancy Mediation Council

The purpose of this council is to assist Duplin County Schools in address-
ing the needs of families in violation of the North Carolina Compulsory 
Attendance Law without resorting to judicial action.  The Truancy Media-
tion Council will serve as a diversionary program in lieu of charging the 
parent(s) or child(ren) with truancy. The focus of the council will be to 
determine solutions members of the council can offer the family to avoid 
on-going truancy problems.

The following community agencies have partnered together to form Tru-
ancy Mediation Council:

mailto:sandra.johnson@dpi.nc.gov
mailto:sandra.johnson@dpi.nc.gov
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Eastpoint Human Services

Duplin County Department of Juvenile Justice and Prevention

Duplin County Department of Social Services

Duplin County Health Department

Duplin County Schools

Enrollment
How to Register a Child for School

Students are eligible to register for school in a given district:

 • If they have reached the age of 5 on or before August 31

 • If they are under the age of 21, have not been removed from school for 
cause, and have not obtained a high school diploma

 • If the student's parent, legal guardian, or caregiver adult resides in the 
school district's attendance area

A student can be enrolled in school by:

 • A parent or court-appointed guardian

 • A caregiver, even if the parent is available

 • A caregiver, if the parent is unavailable

 

Necessary Documents for Kindergarten Registration

You must have one document from #1, #2, #3, and #4 below.

#1. Certified copy of the student’s birth certificate or other satisfac-
tory evidence of child's date of birth

Examples of other documents that may be accepted as proof of date of birth include:

 • A photocopy of a birth certificate

 • Previously verified school records

 • State-issued ID

 • Driver’s License

 • Passport

 • Parent’s affidavit attesting to student’s age

 • Physician’s certificate verifying a student’s age

 • Life insurance policy

 • Immunization records

 • Entry in family Bible

 • Baptismal or church certificate

#2. Proof of Residence -- This must be in the name of the students' 
parents or court-appointed guardian.

Any one of the following can be used:

 • Current or recently dated gas, water, or electric bill

 • Signed lease agreement
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 • Signed closing statement of construction agreement with closing date 
within 45 days of enrollment of student

#3. Picture ID of parent or court-appointed guardian

#4. Immunization Record -- If your child is has not been immu-
nized, contact your local school for information on when immuniza-
tions are conducted through the school.

 

If you registering a child for 1st through 12th grade (not kindergarten), you will also 
need a Discipline Status Enrollment Form (G.S. 115C-366(a3)(2)) [Affidavit A]. 
This form is a statement that the student has not been suspended or expelled from 
another school. You do not need an attorney to fill out this form. However, this form 
must be notarized. You should not sign this form until you are in the presence of a 
notary.  Some schools will ask for a copy of a report card or transcript from the previ-
ous school, but this is not required.

 You do not need to have court-appointed legal guardianship for a child to enroll him 
or her in school.

If you are not the student's parent or court-appointed guardian, and the parent is 
available, you will need the documents listed in #1, #2, #3, and #4 above and both of 
the following:

 • Educational Residency Affidavit for the Parent (Affidavit B) -- You do 
not need an attorney to fill out this form. However, this form must be notarized, so 
the parent should not sign the form until he or she is in the presence of the notary. 
AND  
 

 • Educational Residency Affidavit for the Caregiver (Affidavit C) -- You 
do not need an attorney to fill out this form. However, this form must be notarized, 
so the caregiver should not sign the form until he or she is in the presence of the no-
tary.

You can register a child for school if you are the child's caregiver and the child's par-
ent is unavailable. A parent is unavailable if they are deceased, are ill, are incarcer-
ated, are on active military duty, have been convicted of abuse or neglect, have relin-
quished physical custody and control of the student, have lost their home due to natu-
ral disaster, or are otherwise impossible to locate.

You will need the documents listed in #1, #2, #3, and #4 above and the following:

• Educational Residency Affidavit for the Caregiver (Affidavit C) -- You do not need 
an attorney to fill out this form. However, this form must be notarized, so the care-
giver should not sign the form until he or she is in the presence of the notary.
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Crisis Prepardness

“The bottom line is when people 
are crystal clear about the most 
important priorities of the organi-
zation and team they work with 
has prioritized their work around 
those priorities, not only are 
they more productive, they dis-
cover they have the time they 
need to have a whole life.”

--Stephen Covey  



Important Key Words For PRINCIPALS

1. LOCKDOWN

2. SHELTER

3. EVACUATE
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Crisis Management!
There are six critical items all principals must be aware of to in-
sure their school’s crisis management program is in order.  The 
six items are outlined in the graphic below:

Flip Charts

All classrooms should have a flip chart behind the door.  It gives 
a brief overview of how to respond in the event of a crisis.  This 

Section 1

Crisis Prepardness
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is important for teachers and substitutes.  It gives a quick run-
down of what is occuring and how to respond.  

School Level Crisis Team

Each principal should establish a school level crisis team.  Usu-
ally this involves four to five key people that would help the prin-
cipal in the event of a crisis.  The coaches, athletic director, as-
sistant principal and social workers are key to have on this 
team.

Monthly Drills and Reporting

“You play like you practice.”  Schools that have not rehearsed 
how to respond will likely face difficulty in the event of a crisis.  
It is unfair not to have your students and faculty prepared in 
how to respond.  Discussion of this in faculty meetings, rehears-
ing it monthly and maintaining an understanding of protocols is 
necessary for all school leaders.  

Faculty Meetings

Effective principals understand we eat an elephant one bite at a 
time.  They digest parts of crisis response each month.  They 
do not have one big meeting a year and cover all crisis manage-
ment in that one meeting and not touch it again.  Spend a small 
amount of time on a regular basis in faculty meetings discuss-
ing this.  

Crisis Management Guides and Evacuation Plan

Each year Student Support Services updates and provides five 
copies of the Crisis Management Guide to schools.  Make sure 
these are updated and on hand.  The five guides are for the 
principal, assistant principal, nurse, social worker and SRO.  

Crisis Management Response Kit

SRO’s are responsible for updating black boxes within the first 
few weeks of school.  The black box will have:

• Responsibilities checklist

• Faculty/staff roster with parent phone #’s

• Students who need special assistance-list

• Emergency phone #’s, Community #’s

• Map of school, blueprint

• Keys

• Master schedule

• Sign in sheets, sample statements, letters, crisis management guide, 

• Communication equipment
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Principals and Safe School Responsibility

It takes multiple levels preparing to provide the safest environ-
ment for our students and faculty.  Most of the time, the coordi-
nation and insuring of things being in order at the school level 
falls on the shoulders of the principal.  It is the first responsibility 
for schools.  Parents and our communities first expect our stu-
dents to be safe.  They then are concerned about education.  
As Covey says, “First things First.”  Each year, principals will 
sign off on a Yearly Safety Protocol Sheet to insure all items are 
addressed.  To keep things simple, it is best to use the three 
keyword approach with staff, students and parents.  More impor-

tantly, as the Principal your attitude towards school safety will 
influence other staff member’s approach to school safety.  It is 
important to understand that you are the only person authorized 
to call a lockdown.  It is a serious responsibility when school ad-
ministrators or their designee begin to notify students, staff, and 
visitors via public address (PA) system and two-way portable ra-
dios when a Lockdown is in effect. 
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Three Keywords for Crisis

“LOCKDOWN”  This is a term used to describe an emergency at a Du-
plin County Schools (DCS) facility. Lockdown alerts staff that imminent 
danger exists inside or outside the building. It requires moving to an im-
mediate lockdown mode and that all students are under supervision. 

“SHELTER”  This is a term used to alert staff that an emergency exists 
at or near an DCS facility. It requires all students to be accounted for and 
under supervision.

“EVACUATE”  There are two types of evacuations: fire or directed.

" Fire Evacuation 

" •" Activate fire evacuation alarm. 

" •" Students/staff/visitors leave the building by the nearest exit. 

" •" Proceed to a point at least 50 feet from the building. 

" •" Perform an accountability of the students/staff/visitors.  
" Directed Evacuation 

•  Will be used during possible high-level bomb threats.  

• , Can be used for suspicious package, inside hazardous material release. 

" •" Notify 911 and DCS. 

" •" Determine a plan to direct everyone away from the known danger area. 

" •" Announce via PA and two-way portable radio. 

" •" Students/staff must evacuate at least 500 feet from the building. 

Administrative Required Yearly Safety Protocols:  

1." Principals should help communications with stakeholders 
by briefing Advisory Committees yearly regarding Crisis Plan-
ning and Preparedness.  In addition promote school safety 
when communicating with parents via newsletters, PTO meet-
ings, and ConnectEd messages BEFORE a crisis occurs.   
 
2." School Resource Officers should insure update of Black 
Boxes within two weeks of school beginning.  They should up-
date student rosters, changes in staff, etc. each semester.  
They should also update school maps – teacher and room as-
signments.  

3." Principals should note to all staff and parents that the 
Central Office becomes the Joint Information Center (JIC) 
where the media will gather and receive briefings in the event of 
a crisis.  Staff should understand only the Superintendent or 
Public Information Officer will speak to the media.  If an inter-
view with other personnel is to be conducted, the media must 
work through the Office of Public Information.

4." Principals should update emergency evacuation routes 
for fire drills and evacuations. 

5." Each year, the principal shall update:

" o" Crisis team assignments.
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" o" Update staff contact information on Connect Ed and emergency call 
tree.

" o" Update student and staff medical needs information.

" o" Conduct a Crisis training with staff – beginning of year (crisis codes, 
flipcharts, red/green card system, bloodborne pathogens, etc.

" o" Schedule a crisis training with the Duplin County Sheriff’s Department.  

" o" Insure the staff has had Gang Awareness Training via the Duplin 
County Sheriff’s Department.  

" o" Insure Social Workers and the SRO have conducted Bullying Aware-
ness Training with the staff.  

" o" Insure the Assistant Principals have conducted Bus Evacuation Train-
ing with all drivers.  

" o" Conduct Monthly Fire Drills and Monthly Crisis Drills.

6." Insure office staff understand and adhere to parent pickup 
procedures.  

7." Assistant Principals should:

" o" Check radios regularly to insure all are working properly.  

" o" Safety vests are available for all traffic personnel.

" o" Parking passes are on vehicles to designate staff and student vehicles.

" o" Train regular substitute teachers on crisis drills. 

" o" Insure substitute teacher packets (school map, room key, bell schedule, 
emergency flip chart, what to do in crisis chart) are available and being used.

" o" Report monthly crisis drills to Student Support Services via the Student 
Support 
Services 
web-
page.

" o"
Report 
Monthly 
Fire 
Drills to 
Mainte-
nance 
via pa-
per form.

8."
School 
Re-
source 

Officers should check each classroom to make sure all teach-
ers have a flip chart, school map, and their red/green cards

Tips for substitutes concerning drills, flip charts, emergency re-
sponse.

MOVIE 7.1 Crisis Drill For Substitute Teach-
ers



8 Lorem ipsum dolor rutur 
amet. Integer id dui sed 
odio imperd feugiat et nec 
ipsum. Ut rutrum massa 
non ligula facilisis in 
ullamcorper purus dapibus.

504 Information

“The bottom line is when people 
are crystal clear about the most 
important priorities of the organi-
zation and team they work with 
has prioritized their work around 
those priorities, not only are 
they more productive, they dis-
cover they have the time they 
need to have a whole life.”

--Stephen Covey  
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DUPLIN	  COUNTY	  
SCHOOLS

SECTION	  504/ADA
GUIDEBOOK
2012-‐2014

	  “The	  forms,	  charts	  and	  instruc3ons	  	  are	  used	  and	  adapted	  with	  permission	  from	  the	  ©copy-‐
right	  holder	  James	  F.	  McKethan,	  LLC	  (jmckethan@microscribepub.com).	  Dr.	  McKethan	  may	  be	  
reached	  at	  910.864.6840."	  

504 Information

mailto:jmckethan@microscribepub.com
mailto:jmckethan@microscribepub.com
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DUPLIN	  COUNTY	  SCHOOLS
SECTION	  504	  INTRODUCTION

PURPOSE:	  
The	  purpose	  of	  this	  manual	  is	  to	  provide	  a	  plan	  for	  the	  implementa3on	  of	  Sec3on	  
504	  of	  the	  1973	  Rehabilita3on	  Act	  and	  the	  Americans	  with	  Disabili3es	  Act	  Amend-‐
ments	  of	  2008	  (ADAA2008)	  and	  to	  assist	  schools	  in	  making	  decisions	  regarding	  the	  
eligibility	  of	  students	  for	  Sec3on	  504	  services	  and	  protec3ons.	  

BACKGROUND:	  
The	  Rehabilita3on	  Act	  of	  1973	  provides	  protec3on	  against	  discrimina3on	  on	  the	  basis	  
of	  one’s	  disability	  in	  any	  program	  or	  ac3vity	  provided	  by	  school	  districts	  and	  other	  
educa3onal	  providers	  that	  receive	  federal	  funding.	  Stated	  another	  way,	  the	  purpose	  
of	  Sec3on	  504	  of	  the	  Rehabilita3on	  Act	  of	  1973	  is	  to	  ensure	  that	  students	  who	  are	  
Sec3on	  504	  eligible	  have	  educa3onal	  opportuni3es	  equivalent	  to	  their	  nondisabled	  
peers.	  
Sec3on	  504	  of	  the	  Rehabilita3on	  Act	  of	  1973	  requires	  that:	  

No	  otherwise	  qualified	  individual	  with	  disabili4es	  in	  the	  United	  States...shall,	  solely	  
by	  reason	  of	  his	  or	  her	  disability,	  be	  excluded	  from	  par4cipa4on	  in,	  be	  denied	  the	  
benefits	  of,	  or	  be	  subject	  to	  discrimina4on	  under	  any	  program	  or	  ac4vity	  receiving	  
federal	  financial	  assistance	  or	  ac4vity	  conducted	  by	  any	  Execu4ve	  agency	  or	  by	  the	  
United	  States	  Postal	  Service.	  (29	  USC	  794)

To	  comply	  with	  the	  duty	  to	  eliminate	  discrimina3on,	  school	  districts	  must	  examine	  
their	  policies,	  programs	  and	  prac3ces	  to	  ensure	  students	  are	  not	  excluded	  from	  pro-‐
grams	  and	  services	  solely	  on	  the	  basis	  of	  their	  disability.	  Secondly,	  school	  districts	  
must	  take	  steps	  to	  locate,	  evaluate,	  and	  place	  eligible	  students	  with	  disabili3es	  under	  
either	  IDEA	  of	  Sec3on	  504.	  Sec3on	  504	  of	  the	  Act	  requires	  an	  analysis	  of	  student	  
needs	  in	  compara3ve	  terms	  to	  the	  average	  student.	  Sec3on	  504	  is	  not	  an	  aspect	  of	  
special	  educa3on.	  Rather	  it	  is	  a	  civil	  rights	  law.	  Therefore,	  the	  process	  of	  idenIfying	  
students	  and	  determining	  necessary	  accommodaIons	  is	  a	  regular	  educaIon	  func-‐
Ion.	  	  

Physical	  or	  mental	  impairment	  in	  Sec3on	  504	  is	  interpreted	  to	  mean:	  	  
1.	   	  Any	  physiological	  disorder	  or	  condi3on,	  cosme3c	  disfigurement	  or	  anatomi-‐

cal	  loss.	  
2.	   Any	  mental	  or	  psychological	  disorder	  such	  as	  mental	  retarda3on,	  organic	  

brain	  syndrome,	  emo3onal	  or	  mental	  illness	  and	  special	  learning	  disabili3es.	  

There	  is	  no	  inclusive	  list	  of	  specific	  diseases	  and	  condi3ons,	  but	  aTen3on	  deficit	  disor-‐
ders,	  HIV	  infec3ons,	  diabetes,	  etc.	  may	  be	  considered	  handicapping	  condi3ons	  under	  
Sec3on	  504.	  

Exclusions	  from	  504	  
Sec3on	  504	  specifically	  excludes	  the	  following	  condi3ons	  from	  qualifying	  a	  student	  
as	  disabled:	  substance	  abuse	  disorders	  resul3ng	  from	  illegal	  use	  of	  drugs,	  kleptoma-‐
nia,	  pyromania,	  exhibi3onism,	  pregnancy,	  missing	  teeth,	  lactose	  intolerance,	  sick	  
building	  syndrome,	  voyeurism,	  gender	  iden3ty	  issues	  not	  resul3ng	  from	  physical	  im-‐
pairment,	  or	  other	  sexual	  disorders/differences.	  A	  student	  with	  an	  educa3onal	  deficit	  
caused	  by	  economic,	  cultural	  or	  environmental	  disadvantages	  should	  not	  be	  consid-‐
ered	  to	  have	  impairment	  under	  Sec3on	  504,	  nor	  should	  a	  student	  with	  educa3onal	  
deficits	  due	  to	  limited	  English	  proficiency.	  

DUPLIN	  COUNTY	  SCHOOLS
BACKGROUND	  FOR	  SECTION	  504	  ELIGIBILITY

DefiniIons	  and	  Terms
•	
 Child	  Find:	  Child	  find	  refers	  to	  the	  district’s	  obliga3on	  to	  iden3fy	  and	  locate	  qualified	  

disabled	  students	  who	  are	  not	  receiving	  an	  appropriate	  educa3on.	  (§104.33(a)	  This	  
means	  school	  officials	  must	  “conduct	  an	  evalua3on	  of	  any	  student	  who	  thought	  to	  
need	  special	  educa3on	  or	  related	  services.	  Evalua3ons	  must	  be	  conducted	  before	  
ini3al	  placement	  of	  the	  person	  in	  a	  regular	  or	  special	  educa3on	  program	  and	  any	  
significant	  change	  in	  placement.”	  (§104.35(a))	  

•	
 EvaluaIons:	  Tests	  and	  evalua3on	  materials	  must	  be	  validated	  for	  the	  specific	  
purpose	  for	  their	  intended	  use.	  Tests	  and	  evalua3on	  materials	  must	  be	  tailored	  to	  
assess	  specific	  areas	  of	  educa3onal	  need.	  Tests	  should	  be	  selected	  and	  administered	  
to	  ensure	  that	  test	  results	  accurately	  reflect	  the	  student’s	  ap3tude	  or	  achievement	  
level	  rather	  than	  reflec3ng	  the	  student’s	  impaired	  sensory,	  manual,	  or	  speaking	  skills.	  
(34	  CFR	  §104.35	  (b))	  
When	  making	  eligibility	  decisions,	  the	  Sec3on	  504	  team	  shall	  draw	  upon	  informa3on	  
from	  a	  variety	  of	  sources,	  including	  ap3tude	  and	  achievement	  tests,	  teacher	  recom-‐
menda3ons,	  physical	  condi3on,	  social	  or	  cultural	  background,	  and	  adap3ve	  behavior.	  
(34	  CFR	  §104.35	  I(1))	  

•	
 Disability	  Defined:	  A	  student	  with	  a	  disability	  has	  a	  physical	  or	  mental	  impairment	  
that	  results	  in	  a	  substan3al	  limita3on	  in	  one	  or	  more	  one	  or	  more	  major	  life	  
ac3vi3es/bodily	  func3ons.	  (34	  CFR	  §104.3	  (j)(1).	  In	  addi3on,	  students	  who	  have	  a	  
record	  of	  a	  disability	  or	  who	  are	  regarded	  as	  impaired	  are	  protected	  from	  discrimina-‐
3on	  based	  on	  disability.	  

•	
 What	  is	  not	  Covered:	  The	  first	  of	  the	  three	  parts	  of	  the	  defini3on	  (of	  a	  disabled	  
person)	  specifies	  that	  only	  physical	  and	  mental	  disabili3es	  are	  included.	  Thus,	  stu-‐
dents	  with	  learning	  problems	  resul3ng	  from	  environmental,	  cultural,	  and	  economic	  
disadvantagement	  are	  not	  covered	  under	  Sec3on	  504.	  (34	  CFR	  §104	  Appendix	  A	  
Analysis	  of	  Final	  Regula3on)	  

•	
 SubstanIal	  LimitaIon:	  A	  substan3al	  limita3on	  is	  a	  restric3on	  as	  to	  the	  condi3on,	  
manner,	  or	  dura3on	  under	  which	  an	  individual	  can	  perform	  a	  major	  life	  ac3vity	  as	  
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compared	  to	  an	  average	  person	  in	  the	  general	  popula3on.	  (29	  CFR	  §1630.2(J)(2))	  
Considering	  the	  defini3on	  of	  the	  term	  “substan3al	  limita3on”	  and	  considering	  evalua-‐
3on	  informa3on	  and	  evalua3on	  data,	  the	  504	  team	  makes	  an	  eligibility	  decision.	  

•	
 Major	  Life	  AcIviIes/Major	  Bodily	  FuncIons:	  MLA/MBF	  include	  but	  are	  not	  limited	  
to	  seeing,	  hearing,	  breathing,	  walking,	  learning,	  communica3ng,	  thinking,	  concentrat-‐
ing,	  reading	  or	  the	  opera3on	  of	  a	  major	  bodily	  func3on	  such	  as	  the	  diges3ve	  or	  im-‐
mune	  system.	  (34	  CFR	  §104.3(j)(2)(ii)	  as	  amended	  by	  the	  ADA	  Amendments	  Act	  2008))	  

•	
 MiIgaIng	  Measures:	  Determining	  that	  a	  student	  is	  not	  Sec3on	  504-‐eligible	  because	  
of	  the	  correc3ve	  effects	  of	  mi3ga3ng	  measures	  except	  for	  correc3ve	  lenses	  or	  ordi-‐
nary	  contact	  lens	  is	  prohibited.	  Mi3ga3ng	  measures	  include	  medica3on,	  medical	  sup-‐
plies,	  equipment,	  or	  appliances,	  low-‐vision	  devices	  (which	  do	  not	  include	  ordinary	  
eyeglasses	  or	  contact	  lenses),	  prosthe3cs	  including	  limbs	  and	  devices,	  hearing	  aids	  
and	  cochlear	  implants	  or	  other	  implantable	  hearing	  devices,	  mobility	  devices,	  or	  oxy-‐
gen	  therapy	  equipment	  and	  supplies.	  Other	  mi3ga3ng	  measures	  also	  include	  the	  (1)	  
use	  of	  assis3ve	  technology,	  (2)	  reasonable	  accommoda3ons	  or	  auxiliary	  aids	  or	  serv-‐
ices;	  or	  (3)	  learned	  behavioral	  or	  adap3ve	  neurological	  modifica3ons.	  In	  other	  words,	  
impairment	  may	  be	  a	  disability	  within	  the	  meaning	  of	  Sec3on	  504/ADAAA08	  even	  if	  
there	  is	  no	  current	  substan3al	  limita3on	  of	  a	  MLA/MBF	  because	  of	  the	  use	  of	  mi3gat-‐
ing	  measures.	  (ADA	  Amendments	  Act	  2008)	  

•	
 Episodic/Remission:	  An	  episodic	  impairment	  or	  impairment	  in	  remission	  may	  be	  a	  
disability	  if	  it	  substan3ally	  limits	  a	  major	  life	  ac3vity	  when	  ac3ve.	  (ADA	  Amendments	  
Act	  2008)	  

•	
 Temporary	  Impairments:	  A	  temporary	  impairment	  is	  generally	  not	  considered	  a	  
disability	  unless	  it	  is	  a	  substan3al	  impairment,	  taking	  into	  account	  both	  the	  expected	  
dura3on	  and	  the	  degree	  to	  which	  it	  actually	  limits	  a	  major	  life	  ac3vity.	  A	  transitory	  
impairment	  is	  impairment	  with	  an	  actual	  or	  expected	  dura3on	  of	  6	  months	  or	  less.	  
(ADA	  Amendments	  Act	  2008)	  

•	
 SecIon	  504	  Plan	  may	  not	  be	  Required:	  Sec3on	  504-‐eligible	  students	  may	  not	  
require	  a	  Sec3on	  504	  Plan	  because	  the	  student’s	  impairment	  is	  intermiTent,	  in	  remis-‐
sion,	  or	  is	  controlled	  by	  medica3on	  or	  other	  mi3ga3ng	  measures.	  

GRIEVANCE	  PROCEDURE
DUPLIN	  COUNTY	  SCHOOLS

SECTION	  504/ADA

I.	  General	  Statement	  
Duplin	  County	  Schools	  does	  not	  discriminate	  on	  the	  basis	  of	  race,	  religion,	  sex,	  na-‐
3onal	  origin,	  age,	  or	  handicapping	  condi3on.	  The	  grievance	  procedure	  is	  established	  
to	  assist	  students	  when	  they	  or	  their	  family	  feel	  they	  have	  been	  discriminated	  against	  
under	  Sec3on	  504	  of	  the	  Rehabilita3on	  Act	  of	  1973.	  Duplin	  County	  Schools	  desires	  to	  
secure	  at	  the	  lowest	  possible	  level,	  equitable	  solu3ons	  to	  concerns	  that	  arise.	  
II.	  DefiniIons	  
A.	  Grievance-‐-‐A	  formal	  wriTen	  claim	  that	  a	  student	  has	  been	  subject	  to	  discrimina-‐
3on	  on	  the	  basis	  of	  race,	  religion,	  sex,	  na3onal	  origin,	  age,	  or	  handicapping	  condi3on.	  
B.	  Student-‐-‐Any	  person	  currently	  enrolled	  as	  a	  student	  in	  Duplin	  County	  Schools.	  
C.	  Aggrieved-‐-‐The	  student	  and/or	  guardian	  making	  the	  claim.	  
D.	  Days-‐-‐The	  working	  days,	  exclusive	  of	  Saturdays,	  Sundays,	  vaca3on	  days	  or	  holidays,	  
as	  set	  forth	  in	  the	  school	  system	  calendar.	  In	  coun3ng	  days,	  the	  first	  day	  shall	  be	  the	  
first	  full	  working	  day	  following	  receipt	  of	  the	  grievance	  or	  appropriate	  documenta-‐
3on.	  

III.	  Time	  LimitaIons	  
A.	  All	  3me	  limits	  shall	  consist	  of	  workdays	  scheduled	  in	  the	  school	  calendar.	  The	  num-‐
ber	  of	  days	  indicated	  at	  each	  level	  should	  be	  considered	  a	  maximum	  and	  every	  effort	  
should	  be	  made	  to	  expedite	  the	  process.	  
B.	  With	  agreement	  from	  the	  Aggrieved,	  the	  beginning	  of	  the	  3me	  limits	  may	  be	  post-‐
poned	  un3l	  the	  beginning	  of	  the	  next	  school	  year	  for	  a	  grievance	  arising	  ajer	  May	  
1st.	  

Procedures
It	  is	  desirable	  for	  any	  students	  and	  parents	  or	  guardians,	  and	  their	  teachers	  to	  resolve	  
problems	  through	  free	  and	  informal	  communica3on.	  However,	  should	  such	  informal	  
processes	  fail	  to	  resolve	  any	  discrimina3on	  under	  Sec3on	  504,	  a	  student	  and	  his	  or	  
her	  parent	  or	  guardian	  may	  file	  a	  grievance	  pursuant	  to	  the	  steps	  set	  forth	  below:	  
All	  grievances	  shall	  be	  in	  wri3ng	  within	  90	  days	  of	  the	  event	  that	  created	  the	  griev-‐
ance.	  The	  wriTen	  statement	  of	  grievance	  shall	  remain	  the	  same	  throughout	  all	  steps	  
of	  the	  grievance	  procedure	  unless	  addi3onal	  discrimina3on	  occurs	  or	  is	  iden3fied.	  

Step	  1:	  The	  Aggrieved	  shall	  present	  the	  grievance	  in	  wri3ng	  to	  the	  school	  principal.	  
The	  wriTen	  grievance	  shall	  describe	  the	  basis	  of	  alleged	  discrimina3on.	  The	  principal	  
(or	  designee)	  shall	  provide	  the	  Aggrieved	  with	  a	  copy	  of	  this	  procedure	  and	  imple-‐
ment	  Step	  2.	  
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Step	  2:	  A	  school-‐level	  504	  mee3ng	  will	  take	  place	  at	  a	  mutually	  agreed	  upon	  3me	  
within	  five	  (5)	  days	  ajer	  receipt	  of	  the	  wriTen	  grievance.	  The	  school-‐level	  504	  Com-‐
miTee	  will	  consist	  of	  the	  Aggrieved,	  principal	  (or	  designee),	  appropriate	  teacher(s)	  
and/or	  school	  counselor	  and/or	  school	  psychologist	  and/or	  lead	  teacher.	  Other	  par-‐
3es	  may	  aTend	  as	  agreed	  upon	  by	  the	  Aggrieved	  and	  the	  principal.	  The	  principal	  will	  
produce	  a	  wriTen	  summary	  of	  commiTee	  decisions	  within	  three	  (3)	  days	  of	  the	  meet-‐
ing	  to	  be	  provided	  to	  the	  Aggrieved	  and	  the	  system-‐level	  504	  Coordinator.	  In	  the	  
event	  the	  principal	  (or	  designee)	  and	  the	  Aggrieved	  agree	  that	  a	  Step	  2	  review	  is	  inap-‐
propriate,	  the	  grievance	  procedure	  may	  originate	  at	  Step	  3.	  

Step	  3:	  If	  the	  grievance	  is	  not	  resolved	  at	  Step	  2,	  within	  five	  (5)	  days	  of	  receipt	  of	  the	  
Step	  2	  decision,	  the	  Aggrieved	  may	  refer	  the	  grievance	  for	  review	  by	  a	  system-‐level	  
504	  Review	  CommiTee.	  The	  system-‐level	  504	  Coordinator	  (or	  designee)	  shall	  serve	  as	  
the	  chairperson	  of	  the	  review	  and	  shall	  arrange	  for	  a	  mee3ng	  with	  the	  Aggrieved	  to	  
take	  place	  within	  five	  (5)	  days	  of	  receipt	  of	  the	  appeal.	  The	  system-‐level	  504	  Review	  
CommiTee	  will	  consist	  of	  the	  504	  system-‐level	  Coordinator	  (or	  designee),	  Special	  
Needs	  Program	  Director	  (or	  designee),	  Aggrieved,	  principal	  (or	  designee),	  and	  other	  
system	  level	  administrators	  as	  appropriate.	  The	  504	  system-‐level	  coordinator	  (or	  des-‐
ignee)	  shall	  provide	  the	  Aggrieved	  and	  principal	  with	  a	  wriTen	  decision	  within	  four	  
(4)	  days	  ajer	  the	  mee3ng.	  

Step	  4:	  If	  the	  grievance	  is	  not	  resolved	  at	  Step	  3,	  the	  aggrieved	  par3es	  may	  submit	  a	  
wriTen	  request	  to	  the	  superintendent	  for	  an	  appeal	  to	  the	  Board	  of	  Educa3on.	  This	  
request	  must	  be	  submiTed	  within	  ten	  (10)	  days	  of	  receipt	  of	  the	  Step	  3	  decision.	  The	  
chairman	  of	  the	  Board	  may	  designate	  a	  commiTee	  of	  three	  (3)	  or	  more	  members	  to	  
hear	  the	  grievance.	  Each	  party	  may	  have	  one	  (1)	  representa3ve	  with	  them	  at	  the	  
hearing	  before	  the	  Board	  or	  its	  commiTee.	  The	  Board	  shall	  arrange	  for	  a	  mee3ng	  
with	  the	  Aggrieved	  to	  take	  place	  within	  ten	  (10)	  days	  of	  receipt	  of	  the	  appeal.	  The	  
Board	  or	  its	  designated	  commiTee	  shall	  render	  a	  decision	  to	  the	  Aggrieved	  and	  the	  
principal	  in	  wri3ng,	  within	  five	  (5)	  days	  ajer	  the	  mee3ng.	  

Step	  5:	  If	  the	  grievance	  is	  not	  resolved	  at	  Step	  4,	  the	  aggrieved	  par3es	  may	  request	  
an	  impar3al	  hearing.	  The	  superintendent	  (or	  designee)	  shall	  secure	  an	  impar3al	  hear-‐
ing	  officer	  that	  meets	  the	  following	  criteria:	  (1)	  not	  a	  school	  system	  employee,	  (2)	  not	  
from	  another	  school	  system	  or	  agency	  that	  shares	  a	  contractual	  arrangement	  for	  spe-‐
cial	  educa3on	  or	  504	  services	  with	  Duplin	  County	  Schools,	  (3)	  not	  involved	  in	  state	  
policy	  making	  affec3ng	  students	  with	  disabili3es,	  (4)	  not	  a	  parent	  of	  a	  handicapped	  
child,	  and	  (5)	  not	  known	  to	  have	  any	  personal	  or	  professional	  conflicts	  of	  interest.	  
The	  role	  of	  the	  hearing	  officer	  is	  to	  hear	  relevant	  evidence	  and	  make	  a	  ruling	  regard-‐
ing	  the	  grievance.	  The	  hearing	  officer	  will	  establish	  specific	  hearing	  procedures	  includ-‐
ing	  the	  hearing	  format	  and	  appropriate	  representa3ves	  for	  each	  party.	  The	  impar3al	  
hearing	  shall	  take	  place	  within	  ten	  (10)	  days	  of	  receipt	  of	  the	  appeal.	  The	  hearing	  offi-‐

cer	  shall	  render	  a	  decision	  in	  wri3ng	  to	  the	  Aggrieved	  and	  the	  superintendent	  within	  
ten	  (10)	  days	  of	  the	  hearing.	  

Step	  6:	  If	  the	  grievance	  is	  not	  resolved	  at	  Step	  5,	  the	  aggrieved	  par3es	  may	  file	  a	  com-‐
plaint	  with	  the	  Office	  of	  Civil	  Rights.	  
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DUPLIN	  COUNTY	  SCHOOLS
GRIEVANCE	  FORM
SECTION	  504/ADA

Duplin	  County	  Schools	  pledges	  that	  the	  District	  complies	  with	  Sec3on	  
504	  regula3ons	  and	  that	  no	  discrimina3on	  on	  the	  basis	  of	  disability	  is	  per-‐
miTed	  in	  the	  programs	  or	  ac3vi3es	  that	  the	  District	  operates.	  If	  you	  be-‐
lieve	  that	  discrimina3on	  has	  occurred	  against	  a	  student	  because	  of	  a	  dis-‐
ability,	  please	  complete,	  sign	  and	  submit	  this	  form	  to	  your	  school’s	  princi-‐
pal	  within	  90	  days	  of	  the	  alleged	  event	  that	  created	  the	  grievance.	  

Date:	  ___________________	   
 

On	  behalf	  of:	  
________________________________________________________________

(Name	  of	  the	  Student	  with	  a	  Disability)	  
 
Complainant	  is:	   	   	  __	  Student:	  _______________________________

__	  Student’s	  parent(s):	  ______________________	  
__	  Other:	  _________________________________	  

 
 
 
 
Address:	  ________________________________________	  

Street	  
	  	  _______________________________________________________	  

City	  	   	   	   	   State	  	   	   	   Zip	  
 
 
 
Telephone:	  ____________________	  _______________________	  _______	  

Home	   	   	   	   	  Cell	  	   	   	   	  
 
 
 
Email	  Address:	    
________________________________________________	  

1.	  Describe	  the	  alleged	  viola3on	  of	  Sec3on	  504	  in	  specific	  terms.	  Include	  
1)	  the	  specific	  incident	  or	  ac3vity	  that	  is	  viewed	  as	  discrimina3on;	  2)	  the	  
individuals	  involved;	  3)	  dates,	  3mes,	  and	  loca3ons	  involved;	  and	  4)	  the	  
disability	  that	  forms	  the	  basis	  of	  the	  complaint	  (aTach	  addi3onal	  pages	  if	  
needed).	  	  

 
 
 
 
 
 

2.	  Describe	  any	  communica3on	  that	  has	  already	  occurred,	  with	  whom	  
and	  when,	  to	  address	  the	  issue.	  	  

 
 
 
 
 
 
 
 

3. Please	  describe	  how	  you	  propose	  to	  resolve	  this	  issue.	   

 
 
 
 
 
 
 
Please	  return	  this	  form	  to	  your	  school’s	  principal.
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Renaissance

“The bottom line is when people 
are crystal clear about the most 
important priorities of the organi-
zation and team they work with 
has prioritized their work around 
those priorities, not only are 
they more productive, they dis-
cover they have the time they 
need to have a whole life.”

--Stephen Covey  
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The Renaissance Center “Soaring to Higher Heights” 
738 West College Street Warsaw, N. C. 28398  
Phone: (910) 293-2068 Fax: (910) 293-2168

www.duplinschools.net/Page/7513

The Renaissance Center Staff

Mr. Kenneth Houston, Administrator (910) 293-2068  
Mr. Charles Button, Assistant Lead Teacher (910) 293-2068  
Ms. Cynthia Taylor, School Counselor (910) 293-4299  
Ms. Lindsey Reaves, School Nurse (910) 293-7997  
Ms. Walinda Batts, Social Worker (on call) (910) 293-7997  
Ms. Betty Watters, Behavioral Specialist (910) 296-6634

HIGH SCHOOL  
Mr. Chris Brown - English  
Mr. Marc Thompson – Math  
Ms. Barbara Branch – CTE 

MIDDLE SCHOOL  
Mr. Charles Button - Language Arts/Social Studies 
Ms. Amy Hanchey - Math/Science  
Ms. Barbara Branch - CTE  
Ms. Heather Hudson - PE/Health 

TEACHER ASSISTANTS

MESSAGE TO STUDENTS AND PARENTS

Welcome to the Renaissance Center

 The Renaissance Center was established to provide a quality 
education in an alternative learning environment.  The alterna-
tive program offered by the Renaissance Center promotes dis-
cipline and academics to accommodate students who are will-
ing to refocus and continue their educational progress.  Each 
student will have the opportunity to learn in a small classroom 
setting with instruction provided by dedicated and highly certi-
fied teachers.  

Together we will create a challenging, rewarding, and safe-
learning environment. This handbook provides basic informa-
tion about policies and procedures. We ask that parents/
guardians and students familiarize themselves with this hand-
book as well as the Duplin County handbook provided by the 
home school. Refer to these guidelines and procedures as 
they will be enforced consistently by all Renaissance Center 
staff. We look forward to working with you and your family as 
you progress forward meeting your academic and personal 
goals.

http://www.duplinschools.net/Page/7513
http://www.duplinschools.net/Page/7513
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Ms. Wanetta Carlton  
Ms. Marilyn Brewington  
Mr. Danny Taylor (In School Suspension)

The Renaissance Center

“Soaring to Higher Heights”

Our Vision

The vision of the Renaissance Center is to foster a safe and 
positive learning environment that recognizes the importance of 
varying abilities, learning styles, diverse cultures, parental in-
volvement and the importance of increasing student achieve-
ment. 

Our Mission

The mission of the Renaissance Center is to provide at-risk stu-
dents with the opportunity to acquire academic and behavioral 
skills that will lead to a successful return to their regular schools 
and reach the goal of high school graduation.

Our Belief

We believe our students will have opportunities to learn through 
the acquisition of academic and behavioral skills.  The varying 
needs of our students will be assessed and met thus assuring 
students’ successful return to their regular schools and receiv-
ing a high school diploma.

Our competent and caring faculty and staff are provided with 
leadership, support and research-based professional develop-
ment opportunities that promote effective and positive out-
comes for all students.  We believe monitoring students’ aca-
demic performance on a daily basis increases achievement.  
The promotion of parental and community involvement created 
a strong support mechanism for our students.

PROGRAM COMPONENTS AND REQUIREMENTS

Components

The Renaissance Center is an intervention and alternative 
school setting. Parents and students should be aware that Ren-
aissance Center is a continuum of services that addresses stu-
dent behavior, academics, attendance, and goals. The interven-
tion program is primarily designed to intervene in students’ be-
havioral issues.

Entrance Interviews

Students and their parents or guardians will attend a Renais-
sance Center intake meeting. This is designed to orient stu-
dents to the rules and expectations of the Renaissance Cen-
ter’s program while also helping the staff get to know the stu-
dent.  Students, parents/guardians, and staff will review stu-
dents’ Personal Education Plan (PEP) provided by the home 
school.  
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Length of Stay – Intervention Programs 

Different time requirements exist for students entering the Ren-
aissance Center’ intervention program:

1)" Students coming from another county’s alternative pro-
gram or from a residential setting may have to complete up to a 
six week assessment.  If the student completes the Renais-
sance Center’s behavior, academic, and attendance require-
ments successfully during that time frame, the student will be 
sent to the appropriate school within the  students’ attendance 
district.

2)" For students who have not demonstrated success while in 
a previous alternative setting or for students who have been re-
ferred by their home school for inappropriate behavior, the mini-
mum length of stay is six weeks (middle school) to one semes-
ter (high school).  Upon successful completion of the student’s 
behavioral, academic and attendance goals, the student will 
transition back to the appropriate school at an academic break 
least disruptive to the student’s academic success.

3)" For students suspended long-term by the superintendent, 
the school board and superintendent’s office will determine 
length of stay; this could be as long as 365 calendar days.

4)" Students exiting a homebound program may have to com-
plete up to a six week transition period. If the student completes 

the Renaissance Center’s behavior, academic, and attendance 
requirements successfully during that time frame, the student 
will be sent to the appropriate school within the students’ atten-
dance district.

INSTRUCTIONAL SERVICES AND SUPPORT PROGRAMS

1." All course work in grades 6-11 will be taught by the Renais-
sance Center staff according to the goals and objectives of the 
North Carolina Standard Course of Study.  

2." Educational opportunities will be provided in a small class-
room setting, where one-on-one instruction will be given by certi-
fied teachers.  The student-to-teacher ratio will be 10:1 or 
smaller with teacher assistants available on an as needed ba-
sis.

3." The maximum enrollment of the Renaissance Center will 
not exceed 30 students.

4." Teachers will prepare daily lesson plans for each student.  
These will be assessed daily with accomplishments docu-
mented.

5." Each student will be involved in the portfolio assessment 
process.  The portfolio will allow the student to reflect on his/her 
own achievements and to develop goals.  Evidence will be col-
lected to document change and success and to provide justifica-
tion for return to the home school.
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6." The Renaissance Administrator will administer all disci-
pline at the Renaissance Center.  Discipline concerns will be 
communicated to the home school principal.  Data concerning 
discipline incidents will be sent to the home school for input into 
the PowerSchool discipline information.

7." The Renaissance Center will send student’s daily atten-
dance and grades for each grading period to the home school. 
Each student will receive his/her report card from the home 
school.

8." A progress report will be mailed to the parent of each stu-
dent every three weeks.  The student will sign the report prior to 
the mailing in order to verify to the parents that the student is 
aware of the grades being sent home. 

9." The Renaissance Center’s school counselor will provide 
support services. These activities will include: individual and 
group counseling, social skills training, anger management tech-
niques, academic and personal assessment, career assess-
ment and planning, post-secondary exploration, referral serv-
ices to appropriate community agencies, and peer mediation.  
The school counselor serves as liaison between the student 
and the home school.

10." The behavioral consultant will provide academic and be-
havioral intervention for each student who has been identified 
as having a disability through the Exceptional Children’s Pro-

gram.  Progress of IEP objectives will be monitored, and pro-
gress reports will be completed monthly.  The consultant will as-
sist the home school with administration of the Functional Be-
havioral Assessment.

REQUIRED INFORMATION FOR INITIAL REFERRAL

The following information must be completed for all referrals to 
the Renaissance Center Placement Committee:

• Referral Form (regular and emergency placements) 
•" Letter from the Superintendent for emergency placements 
•" Copy of the letter from the referring school for emergency placements 
•" IEP, 504 plan, LEP plan (if applicable) 
•" PEP 
•" Discipline profile  
•" Copy of student's current schedule at home school  
•" Academic grades for current year 
•" Medication forms and records of any special medical conditions 
•" Immunization records 
•" Transcript for high school student 
•" PowerSchool  number 
•" Information verifying the following:  Economically Disadvantaged, Limited  
English Proficiency, Migrant Status, and Homeless Status

• Student Data Roster Information sheet

COMMUNITY SUPPORT

The Renaissance Center collaborates with a number of commu-
nity agencies to accomplish its mission. Some of these support 
service agencies include:
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Department of Social Services 
Eastpointe Mental Health  
The North Carolina Court System 
The North Carolina Juvenile Justice System 
Probation Officers 
Dispute Settlement Center of Duplin County 
Duplin County Cooperative Extension (4-H Youth Development)

Student recognition activities are supported by banks, busi-
nesses, and churches who frequently make donations to the 
Center to further its efforts including awards for student achieve-
ment.

EXTRACURRICULAR PARTICIPATION

Students assigned to the Renaissance Center will not be al-
lowed to attend or participate in extracurricular activities at their 
home schools. This includes but is not limited to: athletic teams 
and events, the prom, graduation ceremonies, Duplin County 
Academic Celebration, field trips at the home school, fine arts 
performances, and club activities and competitions.

PARENTAL INVOLVEMENT

Parents play important roles in the progress of students as-
signed to the Renaissance Center. They are kept abreast of 
their children's progress through participation in the staffing 

committee meetings where students are accountable for the 
educational and behavioral goals developed at the onset of 
their matriculation in the alternative program. Parents are in-
volved in setting initial goals and participate in assessment ac-
tivities.

CHARACTER EDUCATION

The character education program at the Renaissance Center is 
based on "Project Wisdom." Students complete daily journals 
that aim to improve areas associated with character education. 
Strong emphasis is placed on family values and community in-
volvement. The welfare and progress of each student is evident 
in the staffing meetings where community agencies, school 
staff members, and home school representatives interact to ob-
tain a complete picture of student needs and achievement.  In 
addition, all staff has been trained on Totally Responsible Per-
son curriculum by Dr. Sanford Danzinger.  Both these programs 
are used to support student development and improvement.  

THE INSTRUCTIONAL DAY

The instructional day at the Renaissance Center begins at 8:30 
a.m. and ends at 2:30 p.m.. A thirty-minute lunch period is pro-
vided for the students.
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Middle School

Students in grades six through eight are assigned to all of the 
basic courses taught at their home schools to include reading, 
language arts, math, social studies, science and health/physical 
education. Seventh and eighth grade students will have the op-
portunity to take the course, Exploring Career Decisions.  Stu-
dents in grades 6 through 8 must meet the 225 minutes per 
week of physical education and health requirement. All of these 
courses will be taught according to the North Carolina Standard 
Course of Study.

High School

High school students will be assigned to the courses that will 
transfer back to the home school. Academic courses in English, 
Mathematics, Science, and Social Studies that will enable a stu-
dent to progress to meet the graduation requirements will be of-
fered at the Renaissance Center if possible.  Other electives 
will be offered through GradPoint to supplement a student’s 
schedule as he/she aspires to meet the course of study require-
ments for gradation.   One unit of credit will be awarded for suc-
cessful completion of each course.  Students can earn up to 
four units of credit each semester of enrollment at the Renais-
sance Center.

NOTES
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Drivers Education

“The bottom line is when people 
are crystal clear about the most 
important priorities of the organi-
zation and team they work with 
has prioritized their work around 
those priorities, not only are 
they more productive, they dis-
cover they have the time they 
need to have a whole life.”

--Stephen Covey  
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Duplin County Schools offers Driver 
Education for $45.00 to all public, pri-
vate, charter and home schooled stu-
dents who are eligible. A student must 
be at least fourteen and a half years of 
age to enroll in Driver Education.

 The program is designed and dedicated to help the students 
gain a basic understanding of how to operate a motor vehicle 
safely. It will help prepare the student for the Behind-the-Wheel 
Instruction and eventually the North Carolina driver’s license 
exam requirement. 

 

The Driver Education program consist of two parts:

  Part I: 30 hours of classroom instruction  
  Part II: 6 hours of Behind-the-Wheel training.

Classroom Instruction

These 30-hour classes will be held after the school day has 
ended, on Saturdays, and during the summer.  
     The requirements for this classroom instruction are: 

•" Must be 14 ½ years old  
•" Must be enrolled in a school  
•" Must have original social security card or an ID card from 
DMV  
•" Must be present for 30 hours of instruction. A student may 
make-up a total of 4 hours if absent  
•" Must leave the campus immediately after the class has 
been dismissed. 

Behind-the-Wheel Training

 Students are scheduled to complete this part of Driver Educa-
tion. The student cannot be scheduled for this until he/she has 
completed the classroom instruction. A student must complete 6 
hours of Behind-the-Wheel Training. 

Section 1

Overview
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Schedule

In order to find out when the Driver Education classroom ses-
sions are scheduled you may call the Driver Education Coordi-
nator in the high school where the student attends school. The 
Coordinators are: 

North Carolina Graduated License Laws

Level One – Limited Learner’s Permit 

•" Must complete Driver Education 

•" Must be 15 years of age but less than 18 years of age 

•" Must pass written, sign and vision tests 

•" All passenger must be restrained by seatbelts or child 
safety seat 

•" No one except the driver and the supervising passenger 
are allowed in the front seat 

•" First 6 months authorized the student to drive only be-
tween the hours of 5:00a.m. and 9:00p.m. 

•" During second 6 months there is not time restraints 

 
Level Two – Limited Provisional License 

•" Must be 16 years old, but less than 18 years old 

•" Must have proof of insurance, Form DL-123 

•" Must pass the road test 

•" Before graduating to this level, the student must have had 
a permit(Level One) for 12 months and have no moving viola-
tions or seat belt infraction within the proceeding 6 months 

•" All passengers must be restrained by seat belt or child 
safety seat 

•" Only one person under the age of 21 may be in the car 
when the student is driving. 

•" Exception: sibling may ride in the car however, no other 
person under 21 may then ride 

Level Three – Full Provisional License 

•" Upon completion of 12 months with a limited Learner’s Per-
mit (Level One) and 6 months of driving with a Limited Provi-
sional License(Level Two) and no violation or seat belt infrac-
tion, the student is eligible to receive a Full Provisional License 
(Level Three)
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•" All passengers must be restrained by seat belt or child 
safety seat. 

How To Obtain a Level One – Limited Learner’s Permit

•" Certified Copy of Birth Certificate 

•" Social Security Card 

•" A Driver Education Certificate 

•" A Driver Eligibility Certificate – This certificate may be ob-
tained from the NCWISE operator or the guidance secretary at 
the high school where the student attends school. This certifi-
cate is good for 30 days. To receive a Driver Eligibility Certifi-
cate the student must present the following: 

o" An original or certified copy of the student’s birth certificate 

o" Social Security Card 

o" A Driver Education Certificate 

•" An application for a Learner’s Permit must be signed by 
both the student and another person. That person must be the 
student’s parent or guardian if the parent or guardian resides in 
North Carolina and is qualified to be a supervising driver. In all 
other circumstances that person must be an adult approved by 
DMV 

•" Supervising Driver must be a parent or guardian of the per-
mit holder or license holder if a parent or guardian signed the 
application for the learner’s permit. If a parent or guardian did 
not sign the application, the supervising driver must be the adult 
who signed the application. A supervising driver must be a li-
censed driver who can prove he/she has been licensed to drive 
for at least 5 years

A Student Losing Driving Privileges

North Carolina law mandates that students under 18 years of 
age may have their learner’s permit or license revoke for the fol-
lowing reasons: 

•" Dropping out of school 

•" Failure to pass 3 out of 4 courses in a semester 

Parents will be notified of the revocation of the learner’s permit 
or drivers license and will have the option of requesting a 
waiver based on a hardship. Parents will be given 10 days to 
return a Hardship Form and provide documentation to support 
the request.  
 
Lose Your Cool, Lose Your License  
 
North Carolina law allows for the suspension of a student’s per-
mit or license for a period of one year for the following reasons: 
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•" The possession or sale of an alcoholic beverage or an ille-
gal controlled substance on school property 

•" The possession or use on school property of a weapon or 
fire arm that resulted in a disciplinary action under G.S. 115C-
391(d) or that could have resulted in a disciplinary action if the 
conduct had occurred in school 

•" The physical assault on a teacher or other school person-
nel on school  
property 

Frequently Asked Questions  
 
Does a student have to take Driver Education?

Yes, if that student wants to get a Learner’s Permit or License 
before he/she is 18 years old. 

Does it cost anything to take Driver Education?  
Yes, $45 is the cost for Duplin County Schools.

How old must a student be before he/she can take Driver Edu-
cation?  
The student must be 14 ½ years of age by the first day of class.

How does a student register for Driver Education?  
Contact the Driver Education Coordinator at the high school the 
student attends.  

 
The coordinators are:  
Tom McMahon (East Duplin) 910.298.4535  
Hubert Merritt(James Kenan) 910.293.4218  
Tim Blizzard (North Duplin) 910.298.3171(*contact Mr. Bliz-
zard at Beulaville Elementary) 
Steve Robinson (Wallace-Rose Hill) 910.285.7501 
 
Must a student complete the classroom instruction before he/
she can start the Behind-the-Wheel Training?  
Yes 

If a student goes to private school or is home schooled, how do 
they take Driver Education?

Call the Driver Education Coordinator at the high school that is 
closest to their home.

What should the student do with his/her Driver Education Certifi-
cate?  
This certificate is good as long as you need it. After receiving 
the Learner’s Permit or Drivers License, put the certificate in a 
place where important papers are filed to keep for future use. If 
you lose it, you can contact the high school that issued the cer-
tificate or you can contact Ben Thigpen, Duplin County Schools, 
Kenansville, NC 28349 or call at 910.296.1501. 
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Is a dropout eligible to take Driver Education?  
No, the student must be enrolled in a public, private, or home 
school. 

When can a student get a Learner’s Permit?  
15 years old, if he/she has completed the classroom and 
Behind-the-Wheel phases of Driver Education. 

 
What items does a student take to the driver license office to 
get a Learner’s Permit? 

•" Driver Education Certificate 

•" Original or Certified Birth Certificate 

•" Social Security Card 

•" Driver Eligibility Certificate 

•" 1 parent or guardian to sign the permit 

•" $15.00 cash for the permit fee 

Can a student obtain a Learner's Permit with taking Driver's 
Ed?  
No, unless the student is 18 years old  
 
Does a student have to get a Learner’s Permit before he/she 
gets a License?  

Yes, unless the student is 18 years old  
 
Where do students get a Driver Eligibility Certificate?  
If the student attends a high school in the Duplin County School 
System, then the student may contact the NCSWISE operator 
or the guidance office. If the student is in a private school in 
North Carolina, the student may contact the principal of the pri-
vate school. 

How long is the Driver Eligibility Certificate valid?  
30 days 
 
How long does a student have to drive on a Learner’s Permit?  
One full year 
 
Who can a student drive with when he/she has a Learner’s Per-
mit?  
The student will have one or two designated supervisors that 
are designated by DMV, usually the parents of the student. 
 
After driving a year with a Learner’s Permit, can a person get a 
License?  
Yes, but the last 6 months must be ticket free and his License 
will only allow the student to drive between the hours of 5:00 
a.m. and 9:00 p.m. This is called Level Two-Limited Provisional 
License. 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How long does a student on the Level Two-Limited Provisional 
License drive on the 5:00a.m to 9:00p.m. curfew?  
6 months and the student must be ticket free for the six months 
to move to the next level. 
 
When can a student get a regular License?  
After a student successfully completes Level One and Level 
Two, a regular License can be obtained. This is called Level 
Three. 
 
What is a Form DL-123?

 This form shows proof of financial responsibility (Proof of Insur-
ance) on the vehicle that the student is driving when he/she 
gets a Driver License. Obtain this Form from the insurance com-
pany in advance of the visit to the driver license office. A stu-
dent does not need this Form when getting a Learner’s Permit. 

 A student who is not 18 moves to North Carolina from another 
state and has a Drivers License. Does North Carolina permit 
the student to use the License?

 If the student is a new resident moving to North Carolina and is 
15 but less than 18 years old and has a Learner’s Permit, a Re-
stricted License, or an Unrestricted License, the student should 
contact the local driver license office. The DMV office will deter-
mine which type of License or Learner’s Permit the student 

would be eligible to apply for. Driver License Office is located 
in Kenasville, ND or Wallace, NC.  

 What if a student has taken Driver Education in another state 
and moves to Duplin County before he/she has a chance to get 
a Learner’s Permit, does the Driver Education in another state 
automatically pass the driver education requirement in North 
Carolina?

 No, it does not. The student will need to obtain written docu-
mentation from the school system or driving school where the 
student completed the Driver Education course. The documen-
tation must state how many hours of each type of instruction 
the student received and passed (classroom, Behind-the-
Wheel, and other type instruction). It must also state how many 
of these hours were in drug and alcohol prevention. This docu-
mentation should be taken to the Driver Education Coordinator 
at the high school the student attends. If the requirements are 
as much or more than are required in North Carolina, the stu-
dent will be issued a North Carolina Driver Education Certifi-
cate. If the requirements from the state from which the student 
came is less than is required in North Carolina, the Coordinator 
will advise the student as to what phase(s) of Driver Education 
the student will need to complete.

 

Created May 2011



11
McKinney-Vento

“The bottom line is when people 
are crystal clear about the most 
important priorities of the organi-
zation and team they work with 
has prioritized their work around 
those priorities, not only are 
they more productive, they dis-
cover they have the time they 
need to have a whole life.”

--Stephen Covey  
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McKinney Vento
The key thing to remember when working with the McKinney-
Vento Homeless Assistance Act is to understand our job.  Our 
role as an educational institution is to enroll and educate.  The 
school’s primary responsibility and goal is to enroll and edu-
cate.  It is important not to lose sight of that purpose and to un-
derstand that the McKinney-Vento Act is a federal law and fed-
eral law supersedes state and local law.

Schools, educators, administrators do not need to understand 
and/or agree with all aspects of a student’s home life or federal 
law.  Their role is educate the student.  

The Law  

Subtitle VII-B of The McKinney-Vento Homeless Assistance Act 
authorizes the federal Education for Homeless Children and 
Youth (EHCY) Program and is the primary piece of federal legis-
lation dealing with the education of children and youth experi-

encing 
home-
less-
ness. It 
was re-
author-
ized in 
2001 by 
Title X, 
Part C, 
of the 
No 
Child 

Left Behind Act.  Subtitle VII-B of the McKinney-Vento Home-
less Assistance Act (as reauthorized by Title X, Part C of the No 
Child Left Behind Act) defines homeless as follows:

The term "homeless children and youths"--

(A) means individuals who lack a fixed, regular, and adequate 
nighttime residence (within the meaning of section 103(a)(1)); 
and (B) includes--

(i) children and youths who are sharing the housing of other per-
sons due to loss of housing, economic hardship, or a similar rea-
son; are living in motels, hotels, trailer parks, or camping 
grounds due to the lack of alternative adequate accommoda-

McKinney-Vento INTERACTIVE 11.1 MV Quick Overview



64

tions; are living in emergency or transitional shelters; are aban-
doned in hospitals; or are awaiting foster care placement; 

(ii) children and youths who have 
a primary nighttime residence that 
is a public or private place not de-
signed for or ordinarily used as a 
regular sleeping accommodation 
for human beings (within the 
meaning of section 103(a)(2)(C)); 

(iii) children and youths who are 
living in cars, parks, public 
spaces, abandoned buildings, sub-
standard housing, bus or train sta-
tions, or similar settings; and 

(iv) migratory children (as such 
term is defined in section 1309 of 
the Elementary and Secondary 
Education Act of 1965) who qual-
ify as homeless for the purposes 
of this subtitle because the children are living in circumstances 
described in clauses (i) through (iii).

The main themes of the McKinney-Vento Act are:  

1. School access

2. School stability

3. Support for academic success

4.Child-centered, best interest deci-
sion making

5.Critical role of the local homeless 
education liaison

Local liaisons play a critical role in 
the implementation of the 
McKinney-Vento Act and every 
school district must designate a 
local homeless education liaison.  
And, each of our social workers 
serve at the homeless liaisons at 
our schools.  

1.Local liaison responsibilities in-
clude:

2.Identifying homeless children 
and youth

3. Ensuring that homeless students can enroll immediately 
and participate fully in school

4. Informing parents, guardians, or youth of educational 
rights

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do 
tempor incididunt ut labore et dolore magna aliqua.

INTERACTIVE 11.2 MV 101
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5. Linking homeless students with educational and other 
services, including preschool and health services

6. Ensuring the public posting of educational rights.

7.  Collaborating with other district programs and commu-
nity agencies

Remember identification is based on children or youth who lack 
a fixed, regular, and adequate nighttime residence, including:

• Sharing the housing of other persons due to loss of housing, 
economic hardship, or similar reason (“doubling up”)

• Living in motels, hotels, trailer parks, camping grounds due to 
the lack of adequate alternative accommodations

• Living in emergency or transitional shelters

• Abandoned in hospitals

• Awaiting foster care placement

• Living in a public or private place not designed for humans to 
live

• Living in cars, parks, abandoned buildings, substandard hous-
ing, bus or train stations, or a similar setting

• Migratory children living in the above circumstances

• Unaccompanied youth living in the above circumstances

Lorem ipsum dolor sit amet, consectetur adipisicing 
elit, sed do tempor incididunt ut labore et dolore 
magna aliqua.

INTERACTIVE 11.3 MV Protocol
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STATEMENT OF NEED:

Duplin County is a rural county operating 16 schools and serv-
ing approximately 9,500 students.  Two hundred and eighty-five 
students have been identified as being homeless under the 
McKinney-Vento Act.  Various strategies have been imple-
mented to assure all homeless children are being identified and 
served according to the McKinney-Vento Act.  As an effort to 
better identify students and assure that they are being served, 
the following strategies have been put in place:  All staff mem-
bers have been educated on the eligibility requirements of the 
McKinney Vento Act and the laws that must be followed.  Each 
student is required to complete a student residency form at the 
time of enrollment.  Families and students are asked to inform 
school personnel of any major changes that occur within their 
household.  Posters have been placed throughout schools as a 
means of making parents and community members aware of 
the McKinney-Vento Act.  In addition, tangible information defin-

ing the McKinney-Vento Act, who is eligible, and the services 
available are on every school campus in Duplin County.

Once students are identified, a needs assessment is com-
pleted.  Established protocol for this component is to meet with 
the student and his/her guardian unless the student is an unac-
companied youth.  Typically, the initial process begins with the 
school social worker.  However, in his or her absence the coun-
selor and/or the nurse have been trained to obtain information 
and to complete required paperwork.  Once the initial interview 
is completed, a team approach is initiated.  In this step, the stu-
dent, teachers, support personnel and any involved outside 
agencies meet in an effort to provide the student with the very 
best support system.  During this meeting a Professional Educa-
tion Plan (PEP) is developed.  Once all services are in place, 
the child is monitored daily by his/her teacher.  If there are any 
signs the student is not performing to the best of his/her ability, 
the student is referred to the student support team.  If the is-
sues cannot be resolved, the social worker is asked to make 
contact with the guardian, and a family team meeting is sched-
uled to revise the student’s PEP.  Depending on the outcome of 
the meeting, outside agencies may be asked to provide some 
additional services.  Every effort is made to assist students so 
that they are academically successful, while ensuring that so-
cial and emotional needs are met.

Section 2

McKinney Vento 
Grant Info
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Duplin County Schools and other collaborating agencies such 
as Duplin County Health Department, Department of Social 
Services, Tarheel Human Services, Mental Health Facilities, Co-
operative Extension, Duplin Eye Associates, and local medical 
facilities have been dedicated to providing services to children 
within Duplin County.  In recent years, these services have 
been supplemented with monies donated to the schools.  Unfor-
tunately, these monies have been depleted.  These funds were 
also used to assist the Title I and Migrant monies in providing 
eye glasses, clothing, school supplies, and any fees needed for 
school activities.  Grant monies are being requested to help sup-
plement these programs for the upcoming school years.  Duplin 
County Schools also employs school nurses.  The nurses pro-
vide health assessments to all homeless children.  Medical re-
ferrals are made based on the findings of the school nurse.  
The nurses often assist parents in finding doctors who are will-
ing to work with them and the school system.  Community doc-
tors often agree to do first time office visits or screenings at a 
minimal cost.  Supplement monies are needed when students 
need more extensive medical services.  All families needing ad-
ditional services are referred to the appropriate outside agen-
cies.  However, applications completed at DSS often take up to 
90 days to be reviewed and approved or denied.  This leaves 
children without medical intervention for a significant length of 
time.  This time gap can lead to additional medical problems as 
well as inhibit academic growth.  Grant monies would be used 

to ensure that students identified under the McKinney-Vento Act 
are receiving medical services in a timely manner.  Once the 
nurses assist the family in getting the appointments, the school 
social workers take measurable steps to ensure the family is 
able to get to the appointment.  This often means helping fami-
lies work out such issues as transportation and childcare for ad-
ditional children.  Typically, families need assistance from sev-
eral agencies; the duty of the school social worker is to aid the 
family in making the initial contact with appropriate agencies.  
For many families, the school social workers are also needed to 
assist families with completing referrals and required docu-
ments.  They may also be valuable in helping families obtain 
pertinent information, required by the assisting agency.  For ex-
ample, the family may need assistance in applying for a social 
security card or obtaining medical records.

Many local organizations are involved with meeting the needs 
of students and families identified under the McKinney-Vento 
Act.  Many local churches and several thrift shops provide cloth-
ing, food, and other necessities for such families.  Only under 
special circumstances, where appropriate clothing cannot be 
found, will grant monies be used to purchase clothing and/or toi-
letry items.  During the Christmas season, several school social 
workers lead in a program called “Christmas for Kids”.  During 
this project, the social workers collaborate with social services, 
school personnel, churches, community participants and admin-
istrators from the county office to ensure that identified 
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McKinney-Vento/at-risk students receive new clothing and other 
new items for Christmas.  Some community members and busi-
nesses sponsor families, while others sponsor children, and oth-
ers give monetary donations so purchases can be made for 
these children and their families.  Every effort is made to get 
these students at least one item from their Christmas lists.  
Grant monies would be used to supplement this program only 
in the event that other sponsors could not be found.

Grant monies would also be used to supplement Title I and Mi-
grant monies in order to increase parental involvement within 
our county.  Although Duplin County is currently placing a high 
emphasis on parental involvement, there are several compo-
nents that should be added in an effort to strengthen the rela-
tionship between home and school.  It is known that the suc-
cess or failure of a child begins at home.  Children get their atti-
tudes and their beliefs from their parents; therefore, it is impera-
tive that the parents have a positive attitude and working rela-
tionship with the school personnel.  As a first step to ensure this 
process, school social workers meet with parents or guardians 
of homeless students.  This provides an opportunity for them to 
meet someone who may be beneficial to them and allows the 
school to gain some insight on the family history and their out-
look for the future.  The social worker helps the family obtain 
the initial items they may need such as food, clothing, and toi-
letry items.  Once their initial needs are met, other needs are 
considered, such as school supplies and obtaining necessary 

documents needed for school records.  Occasionally, there are 
required fees.  Under these circumstances, sub-grant monies 
would be utilized.  School social workers also take time to intro-
duce the family to the child/children’s teacher and other staff 
members.  This enables teachers and other staff to become fa-
miliar with the child, his/her family, and the circumstances.  It 
also provides an opportunity for the parents to meet teachers 
on neutral ground.  In addition, grant monies may be used to 
hold parent meetings where parents can receive both verbal 
and hands on materials.  Parents/Guardians are expected to at-
tend meetings where teachers will provide a detailed descrip-
tion of what is going to be expected to attend meetings where 
teachers will be expected to achieve in order to be considered 
proficient.  Parents will also receive brochures, which will inform 
them on how to talk to teachers and other personnel.  It will pro-
vide them with sample questions of what to ask in order to ob-
tain vital information concerning the academic success of their 
child.  The pamphlet will also provide them with basic communi-
cation tips which in turn will make parent/teacher conferences 
much more successful.  Furthermore, everyone’s goal is to act 
in the best interest of the children.  Parents will be encouraged 
to schedule several conferences throughout the year with their 
child’s teachers and other pertinent staff.  During these confer-
ences, parents will be informed of how their child is performing.  
This will also give them the opportunity to discuss any other is-
sues they may have concerning their child.  Often parents are 
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unable to attend conferences because of transportation and 
childcare issues.  Support services will assist in every possible 
way to ensure parents are able to attend.  Social workers will 
also be available to assist in transportation.  Grant monies may 
be used at this time, only if the social workers have depleted 
their travel allotment for that particular time frame.

Duplin County provides staff development on various issues 
and topics.  Faculty, staff, and administrative employees system-
wide are involved in staff development.  Staff development is 
provided bi-annually per year for each discipline, such as teach-
ers, guidance counselors, social workers, nurses, administra-
tors, etc.  It is imperative that all faculty and staff throughout Du-
plin County Schools be aware of the McKinney-Vento Act.  To 
ensure awareness and student identification, principals will ad-
dress this issue on the opening day of school.  McKinney-Vento 
regulations will continue to be addressed throughout the school 
year.  

Employees directly involved with facilitating services to 
McKinney-Vento will be expected to attend meetings concern-
ing McKinney-Vento updates and expectations.  Sub-grant mo-
nies would be used for any cost pertaining to these meetings, 
only if local funds are exhausted.  In addition, it will be the re-
sponsibility of those attending to return to the county and edu-
cate other employees on any changes, regarding the 

McKinney-Vento Act.  Sub-grant monies would be used for any 
cost, over what the local LEA can afford.  

PROGRAM DESCRIPTION: 

The primary goal of Duplin County Schools is to meet the so-
cial, emotional, and academic needs of all students.  Taking 
such a comprehensive approach to the well-being of students is 
a major undertaking.  Fortunately, Duplin County Schools cur-
rently houses a strong support team, consisting of the Director 
of Student Services, 21 guidance counselors, 15 nurses, and 
12 social workers.  With this vital team in place, a large percent-
age of McKinney-Vento students are able to be identified.  With 
the amount of staff and having the McKinney-Vento sub-grant in 
place for the past seven years, there has been more time and 
resources to effectively serve these students and their families.  
Duplin County Schools continues to put forth every effort in gain-
ing knowledge and acquiring funding for the betterment of stu-
dents.  However, in these difficult economic times, there are 
situations when resources and funding are not available.  Sub-
grant monies will be used only to supplement other programs 
currently in place but are low on funds or have been exhausted.  
Some areas in which sub-grant monies will be used include, but 
will not be limited to the following:
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Meeting and maintaining the medical needs of McKinney-Vento 
children (general, dental, vision, and psychiatric, etc.) until eligi-
bility requirements of another agency can be met.  All referrals 
and receipts will be kept on file.  Assuring that all homeless chil-
dren are appropriately clothed, kempt, and have the necessary 
school supplies needed to be successful in the classroom.  All 
receipts of purchased items will be kept on file.

Assisting with transportation for parents or guardians to get to 
necessary appointments, parent meetings, or teacher confer-
ences.  Documentation of these events will be kept on file.  Pro-
viding parent meetings for parents/guardians of homeless chil-
dren to inform them of their rights and the expectations placed 
on their children.  This will also provide them with an additional 
needed support system.  Sign in sheets will be provided and 
copies of all handouts will be kept on file.

Creating a positive relationship with families and children sets 
the tone for children to perform successfully in a classroom set-
ting.  If their basic needs are met and they feel comfortable and 
secure, then school becomes a place where they want to be 
and academic success becomes a self set goal.  By providing 
the above services, the following goals will be more easily ob-
tained.

All at-risk/homeless children in grades Pre-K through 12th 
grade will strive to meet the state expectations on all assess-
ments.  Every effort will be made to ensure that all at-risk/
homeless children in grades Pre-K through 12 are in atten-
dance at the county level of 95%.  To improve identification of 
eligible McKinney-Vento children from birth-5 years of age.  To 
increase enrollment of identified preschool aged McKinney-
Vento children in early childhood educational programs.   Provi-
sions will be made for identified McKinney-Vento students to 
participate in before and after-school, mentoring, and summer 
programs with a teacher or other qualified individuals.  To in-
crease opportunity for McKinney-Vento students to enroll in a 
higher educational institute. 

Many community agencies and other groups collaborate with 
Duplin County Schools to ensure that the student’s best interest 
remains the primary focus. This collaborative effort is deemed 
as a strength for the population in concern. For the past twenty-
one years, Duplin County has been engaged in an organization 
known as D.A.I.S.Y. (Duplin Agencies Interacting in Support of 
Youth). This organization includes representatives from various 
agencies throughout Duplin County. Duplin County Schools of-
ten teams with other agencies in grant writing. In 2005, Duplin 
County Schools partnered with Eastpointe, Social Services, Ju-
venile Justice, Cooperative Extension, and the Duplin County 
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Health Department in an effort to gain six school nurses/school 
social worker teams. Duplin County was granted these posi-
tions based on excessive student/family support needs. These 
teams have collaborated with all public agencies throughout Du-
plin County to provide assistance to families in need, including 
students and families classified as being McKinney-Vento. Du-
plin County’s Health Department is always willing to assist with 
health issues involving all students with a special emphasis 
placed on at-risk and homeless students throughout the county. 
Local agencies have worked well with the school system in set-
ting up tutorial sessions. In addition, workers from DSS and 
school personnel work together to identify the most at-risk and 
homeless families in the county, so they can be assisted during 
the Christmas holiday. However, funds are often an issue, 
which limits the resources provided to each family. Depending 
on availability of funds, DSS is always willing to support the 
youth. Furthermore, Duplin County’s Mental Health Agency col-
laborates will be made to provide counseling to any student 
identified under the McKinney-Vento Act and/or family on an as 
needed basis.

ADMINISTRATION/MANAGEMENT: 

Grant monies for homeless students will be managed and ad-
ministered by Duplin County’s Director of Support Services. 
When school personnel has a referral for a homeless or an at 

risk student with specific needs, it is directed to the school so-
cial worker or the school nurse for attention. At that time the 
school social worker and/or the school nurse will assess the stu-
dent’s needs and the situation. The school social worker and/or 
the school nurse will make contact with the student’s parent/
guardian and the appropriate agencies if needed. After the situa-
tion has been evaluated, if it is deemed necessary and appropri-
ate, sub-grant monies will be requested to the Director of Sup-
port Services. The specific amount of money needed to meet 
the student’s needs would be the exact amount requested for 
that student. Therefore, all students that need funding for medi-
cal, dental, supplies, school activities, etc. will be documented 
with request for grant monies and receipts if applicable. Re-
quests that are made by the school social worker and/or school 
nurse will be kept on file by the school social worker and/or 
school nurse as well as the Director of Support Services.

"
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Athletics:  General

“The bottom line is when people 
are crystal clear about the most 
important priorities of the organi-
zation and team they work with 
has prioritized their work around 
those priorities, not only are 
they more productive, they dis-
cover they have the time they 
need to have a whole life.”

--Stephen Covey  
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Duplin County Schools Athletics

Coaches and Athletic Directors

Welcome to Duplin County Athletics!  Realize this is an exciting time for student-athletes and 
for parents.  Many of our students and parents have spent years dreaming about the opportu-
nity to be a part of your team or program.  Many of the friendships and experiences in athlet-
ics are ones our student-athletes will treasure for a lifetime.  The experience is fulfilling, 
builds character, teaches the value of mental and physical toughness and the value of a solid 
work ethic.  Most importantly, many of our students for the first time begin to actually practice 
and understand the value of teamwork and working together to achieve a common goal.  
These are valuable skills that will last them a lifetime.  
 
This athletic handbook is designed to inform coaches and 
athletes of the rules, regulations, and information that will 
help to support the rich tradition of athletic competition in 
Duplin County.  If at anytime you have questions with any 
of the procedures or practices in this handbook, do not 
hesitate to contact your athletic director.  

We are glad you have chosen to coach with Duplin 
County Schools.  When a person decides to enter the 
coaching profession they must accept certain obligations 
and responsibilities to the athletes they coach, the par-
ents of those athletes, other members of the coaching 
profession, the schools and the community in which they 
coach.  Those responsibilities require the coach to main-
tain the highest level of integrity and honor as well as to be a positive role model.  Each 
coach, paid and volunteer, is further expected to follow all the rules adopted by the Duplin 
County Board of Education, the North Carolina High School Athletic Association, and the 
State Board of Education and their athletic director and principal.

Our primary purpose is to promote the physical, mental, social, emotional, and moral well 
being of the participant.  We coach to win, but we do it in a safe manner that builds character 
and represents our schools and communities with integrity.  Coaches that do this help shape 
athletes who will be a positive force and can make enriching contributions in the 21st Cen-
tury.  Student athletes and their parents must understand that participation in athletics is a 
privilege that carries with it varying degrees of honor, responsibility, and sacrifice.  Since com-
petition is a privilege and not a right, those who choose to participate shall be expected to 

73



follow the rules established by the Athletic Department and other specific coaches’ rules for 
their sport.  Each student-athlete must represent his/her school and student body with integ-
rity.  The coach and parent have the responsibility to lead by example and to promote 
healthy wholesome athletic programs free from unsportsmanlike conduct.

Our athletic program is a vital part of the total school program and is open to participation by 
all students regardless of individual differences.  It is understood that coaching staffs give 
extra time, energy, and responsibilities that are unique to a successful athletic program.  In 
order to provide the highest standards for our athletic programs coaches must willingly as-
sume these obligations in this handbook.  They must understand they will make sacrifices 
not required of others in the areas of time, effort, obligation, and must promote the ideals of 
sportsmanship.  All our athletic departments will enforce all rules and regulations as de-
scribed herein and all coaches must sign the have reviewed and understand the require-
ments within.   

Have a great season!

Athletic Philosophy

The goal of athletics is to provide the best opportunities for student/athletes to excel 
in teamwork, sportsmanship, self-discipline and character.  The purpose is to provide 
each participant with experiences that will be positive and memorable and that help 
develop the capacity for commitment to a cause, acceptance of responsibility and 
loyalty towards any chosen endeavor.

Sportsmanship

The following policy statement from the National Federation of State High School As-
sociations expresses the concept of sportsmanship as follows:

     “The ideals of good sportsmanship, ethical behavior, and integrity permeate our 
culture.  The values of good citizenship and high behavioral standards apply equally 
to all activity disciplines.  In perception and practice, good sportsmanship shall be 
defined as those qualities of behavior which are characterized by generosity and 
genuine concern for others.  Further, an awareness is expected of the impact of an 
individual’s influence on the behavior of others.  Good sportsmanship is viewed as a 
concrete measure of the understanding and commitment to fair play, ethical behavior 
and integrity.” 

One of the main goals of the athletic program is to teach the concepts of sportsman-
ship.  Good sportsmanship requires that everyone be treated with respect.  This in-
cludes members of the opposing team, officials, coaches, and spectators.

Good sportsmanship includes showing courtesy and kindness towards your oppo-
nent as well as fellow team members.  The contest is judged by the effort of the par-
ticipants and not by putting down your opponent.

Winning is exciting, but winning at any coast is not the goal.  Negative treatment of 
any participant is outside the spirit and interest of the contest.

Please note that administrators may ask students, parents and fans to leave an ath-
letic contest should they fail to exhibit proper sportsmanship toward players, oppo-
nents, officials and other fans.
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National Federation of High Schools  
Certified Athletic Coach

" Duplin County Athletics began a three-year process to insure all athletic 
coaches are provided the opportunity to be NFHS certified by August of 2015.  This 
effort includes non-faculty and faculty coaches.  Athletic Director’s began this effort in 
2012-13 and concludes this school year.  Please note that Duplin County Athletics 
will reimburse coaches for taking the courses through NFHSlearn.com to become a 
certified athletic coach.  This move for certification is to insure our coaches have had 
the highest quality professional development and recognize coaches for their profes-
sional accomplishment.  In the end, we believe this commitment to professional de-
velopment will improve the sport experience and performance of our programs and 
provide a better experience for our students.  All coaches will be directed and sup-
ported by their school athletic directors in this endeavor.  Coaches who complete the 
course will receive Continuing Education Units (CEU) credit and the content is based 
upon a student-centered coaching philosophy, which emphasizes “Student First-
Athlete Second” and how to integrate athletics into the educational process.  This 
has long been the approach and belief in Duplin County School’s Athletic programs.  

To be an Accredited Interscholastic Coach the coach must complete the following 
courses:

1. NFHS Fundamentals of Coaching

2. NFHS First Aid for Coaching (American Red Cross) or its equivalent:

3. Fundamentals of Coaching (Sport-specific) or Teaching Sport Skills

www.nfhslearn.com

The Fourteen Legal Duties of a Coach 

Over the past 30 years, through thousands of lawsuits, the courts have 
defined and continue to define the legal duties as a coach. These duties 
may vary from state to state and may change as sport litigation continues 
unabatedly over the years. The NIAAA, The National Federation of High 
School Associations, The Coalition of Americans to Protect Sports and 
the National Association for Sport and Physical Education all recognize 
these fourteen legal duties. Your fourteen legal duties as a coach are: 

Duty 1:  To properly plan the activity (game, practice).  
Duty 2:  To supervise the activity (weather, activity itself, field, equip-
ment, ratio of coaches to players, injury).  
Duty 3:  To provide and environment free of unreasonable hazards.  
Duty 4:  To evaluate athletes for injury/incapacity. 
Duty 5:  To provide appropriate equipment.  
Duty 6:  To teach properly.  
Duty 7:  To condition properly.  
Duty 8:  To warn of inherent risks.  
Duty 9:  To provide appropriate emergency assistance.  
Duty 10:  To design an emergency response plan.  
Duty 11:  To select, train, and supervise teacher/coaches.  
Duty 12:  To evaluate athletes and athletic program.  
Duty 13:  To provide safe transportation to and from games 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Duty 14:  To provide insurance disclosure.  

Local Eligibility Policies and Requirements 

All athletic directors should review with all coaches at the beginning of the year infor-
mation on local residency requirements and transfer requirements with the DCS dis-
tricts to insure all athletes are residing in the appropriate district.  If at any time a 
coach discovers a student not living within the school’s district he should notify his 
athletic director.  In addition, all coaches should be made aware of Board of Educa-
tion Policies that may affect student athletes.  In particular, Policy 3620 which details 
situations where student-athletes may be suspended from participation by school ad-
ministration.  

Statement on Recruiting

No student shall be subjected to undue influence by an individual or group of individu-
als to induce or cause him to transfer from one school to another for athletic pur-
poses. If allegations of recruiting are made against a school, the burden of proof in 
substantiated form must be borne by the accusing party. 

Allegations of recruiting that are substantiated will be processed as serious infrac-
tions by the Duplin County Board of Education and the NCHSAA.  For the purposes 
of this rule, “undue influence” consists of actions taken for the purpose and intent of 
soliciting or encouraging the enrollment of a student-athlete in a school, including but 

not limited to the following: -initiating or arranging communication or contact of any 
sort (letters, email, phone, etc.) with a prospective student-athlete or member of his 
or her family - visiting or entertaining a prospective student-athlete or member of his 
or her family -providing transportation or arranging for same for a prospective 
student-athlete or member of his or her family to visit a school or meet with anyone 
associated with a school -providing verbal or written material, slide, film or tape pres-

entations to a prospective student-
athlete or member of his or her fam-
ily which states or implies that a 
school’s athletic program is superior 
to that or any other school with the 
purpose or intent of soliciting or en-
couraging the enrollment of the stu-
dent in that school, or that it would 
be advantageous for any prospec-
tive student-athlete to participate in 
athletics at that school as opposed 
to any other school to use school or 
non-school athletic teams as a vehi-

cle to solicit or encourage a prospective student-athlete or a member of his or her 
family to enroll the student-athlete at a different school.

The above applies to any individual who coaches at an NCHSAA member school, 
head or assistant, paid or non-paid, faculty or non-faculty, parent volunteer, etc., as 
well as any other persons formally or informally associated with a school’s athletic 
program.
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Duplin County Schools

Middle School Athletic Conference

1.  There is a total of seven Duplin County Middle Schools participating in interscho-
lastic athletics.  The conference consists of B. F. Grady Elementary, Beulaville Ele-
mentary,   Charity Middle, Chinquapin Elementary, E. E. Smith Middle, North Duplin 
Junior High, and Warsaw Middle.  There are no contests or scrimmages with schools 
outside our district.

a.  Football – All teams will play six games each year.  Each game will be considered a con-
ference game.  School will play at alternating sites every other year.  A scrimmage game is 
not allowed.  

b.  Girls and Boys Basketball, Baseball, Softball – All teams will play twelve games.  Each 
school will play every other school twice with one game being played at each site.

c.  Boys and Girls Soccer – There will be seven schools participating in soccer.  Each  school  
will play every other team one conference game.  Every other year the schools will play at 
alternate sites.

d.  Girls Volleyball – Each school will play a double-header match with every other school for 
a total of twelve matches.  Matches will consist of the best two of three games.  Schools will 
play at alternating sites every other year.

e.  Cheerleader competition – There will be a winter cheerleader competition on the final bas-
ketball tournament date.

2.  There will be a volleyball and basketball tournament.

     a.  The volleyball tournament will be hosted by a different middle school each year 
with the gate receipts going to pay for the tournament expenses and the concession 
stand proceeds awarded to the host school.

     b. The basketball tournament will be held at Kenan Auditorium.  Each school will 
host the tournament every seven years.  All proceeds including concessions will go 

towards paying for the expenses of the tournament.  Any balance of funds will be di-
vided equally among the seven schools. 

Duplin County Schools Athletic Eligibility for Middle Schools

The following will govern the athletic teams at the middle schools.  Each coach is di-
rectly responsible for administering the rules in a fair and equitable manner.  All ath-
letic directors will check athletic eligibility.  Each principal is responsible for certifying 
that all eligibility requirements are being met by signing the eligibility list.

Only students in grades 7 and 8 can participate in middle school interscholastic ath-
letic competition.  In order to qualify for public school participation a student must 
meet the following requirements:

1.  A student must be no older that 15 as of August 31st of that school year.

2.  A student must receive a medical examination prior to tryouts.  This medical ex-
amination is good for one calendar year. (365 days)

3.  Each student must meet the specified academic requirements as listed on the aca-
demic requirement list.

4.  Student-athletes must meet the Duplin County Schools attendance requirements 
to be eligible for athletics.  Athletic eligibility is determined the first day of the semes-
ter.  If any school allows a student-athlete to make up missed time, this must be com-
pleted prior to the 1st day of that semester.  Please refer to the Student Handbook or 
your Athletic Director for further information on the district's attendance policy and 
athletic eligibility.

5.  Support personnel (statisticians, managers, student trainers, camera crew, etc.) 
who are associated with athletics must follow the same attendance and academic 
requirements as athletes.

6.  Cheerleaders are required to follow the same guidelines as all other athletes.

All athletes are required to enroll in the athletic insurance plan.
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8.  Semester Rule:  No student may be eligible to participate at the middle school 
level for a period lasting longer than four (4) consecutive semesters beginning with 
the student’s entry into seventh grade.  The principal shall have evidence of the date 
of each player’s entry into the seventh grade.  

9.  Residence:  The student may only participate in the district the LEA assigns the 
student.

Duplin County Schools

Academic/Athletic Eligibility

 Athletes must meet state eligibility guidelines to participate.  This includes passing 
the core subjects of Reading, Math, Language, and two additional subjects from So-
cial Studies, Science, Health and Physical Education, Band rotation of Spanish, Art, 
Music, and Vocation.  Eligibility will be checked at the end of each nine weeks.

Athletes must meet local promotion guidelines in order to be eligible for participation 
in athletics.

If a student meets promotion standards at the end of the 6th grade year, he/she auto-
matically becomes eligible for athletics during the first nine-week grading period of 
the 7th grade.  Attendance must be checked on students in 7th and 8th grade and stu-
dents must be in compliance with the Duplin County Schools Attendance Policy as of 
the 1st day of the semester.

Athletes’ eligibility will be determined each semester.  Coaches are encouraged 
to monitor athletes grades at the end of each nine weeks. 
 
Any hardship requests must be made two weeks prior to the beginning of a sports 
season.  Any requests after that time will not be considered.  The Middle School 
Hardship Committee will hear middle school hardship requests.  This committee will 
be composed of two uninvolved principals, two uninvolved athletic directors.  The 
county athletic director will moderate the appeal and cast a vote only in the event the 
Middle School Hardship Committee fails to reach consensus. 

State eligibility guidelines require students to be passing the core subjects for the se-
mester.

Students are ineligible the day report cards are distributed.  If report cards are 
distributed on a Wednesday and a student-athlete has a game that Wednesday, the 
student is ineligible to participate.  Coaches should regularly monitor student-athlete 
grades so when report cards are distributed he/she knows which athletes are eligible 
to participate.  Athletic Directors should insure ineligible players are removed from 
the roster within 3 days of report cards being distributed.  

State of North Carolina Eligibility

Middle/Junior High Athletic Eligibility

Only students in grades seven through nine may participate in middle/junior high interscho-
lastic athletic competition provided ninth grade is housed in the same building with seventh 
and eighth grades. In order to qualify for public school participation, a student must meet the 
following requirements:

Academics

In grades seven and eight, the student must pass at least one less course than the number 
of required core courses each semester and meet promotion standards established by the 
LEA.  If an athlete is "academically eligible” or "academically ineligible” at the beginning of 
any semester, that status is retained throughout the full semester. It is the responsibility of 
the school principal to check the academic status of each student/athlete enrolled in school 
at the beginning and close of a semester. Promotion is defined as progressing to the next 
grade.

NOTE: An athlete becomes eligible or ineligible on the first day of the new semester. 

Age  
The principal must have evidence of the legal birth date of the student. A student shall not 
participate on a seventh or eighth grade team if the student becomes 15 years of age on or 
before August 31st of that school year.  A student shall not participate on a ninth grade junior 
high school team if the student becomes 16 years of age on or before October 16 of that 
school year. A middle/junior high school student who is over age for middle/junior school play 
shall be eligible for senior high school participation.  Ninth graders can be divided so that 
some play with the seventh and eighth grades at the middle school provided the ninth grade 
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is housed at the same building. Others play at the senior high level, depending upon local 
policy. Once a student begins practicing with a high school team, he/she may not at a later 
date, move down to the seventh, eighth or ninth grade (junior high school) team. A ninth 
grade student beginning play with the junior high school team may, at a later date, move to 
the high school team but could not return to the junior high school team.

Attendance  
Student-athletes must meet the Duplin County Schools attendance requirements to be eligi-
ble for athletics.  Athletic eligibility is determined the first day of the semester.  If any school 
allows a student-athlete to make up missed time, this must be completed prior to the 1st day 
of that semester.  Please refer to the Student Handbook or your Athletic Director for further 
information on the district's attendance policy and athletic eligibility.

Medical Form  
The student must receive a medical examination each year (365 days) by a duly licensed 
physician, nurse practitioner, or physician assistant, subject to the provisions of G.S.90-9, 
90-18.1, and 90-18.2. Recommended medical examination forms are found in the Appendi-
ces.

Promotion 
In grades seven and eight, the student must meet state and local promotion standards each 
semester. This includes the academic requirement listed above. Regardless of the school 
organization pattern, a student who is promoted from the sixth grade to the seventh grade 
automatically meets the courses passed requirement for the first semester of the seventh 
grade. LEAs should adopt a policy incorporating the gateways or other promotion require-
ments.

Residence  
The student must meet the residence criteria of G.S. 115C-366(a). The student may partici-
pate only at the school to which the student is assigned by the LEA. Transfers within the 
same administrative unit may be governed by the local Board of Education policy. A student 
transferred from one administrative unit to another by mutual agreement as provided in 
G.S.115C-366.1 (F) is immediately eligible for athletic participation in the receiving unit.

Semester Rule  
No student may be eligible to participate at the middle school level for a period lasting longer 
than four (4) consecutive semesters beginning with the student’s entry into seventh grade. 
The principal shall have evidence of the date of each player’s entry into the seventh grade 

and monitor the four (4) consecutive semesters. The semester rule will be implemented in 
the 2006-2007 school year.

Eligibility Lists  
Eligibility lists shall be certified with the signature of the principal and filed with the local su-
perintendent (or his/her designee) prior to the first game or contest in that sport. One copy 
shall be kept on file in the office of the principal. All eligible students shall be included and all 
information must be complete and accurate when certified by the principal. It is recom-
mended to keep these on file for at least three years.

Conforming Rules

To conform middle/junior high school athletic rules with rules governing high school athletics 
the following shall apply: 
In defining participation in middle/junior high school athletics, dressing and sitting on the 
bench shall be interpreted as playing in the game. 
Summer school attendance shall not be counted in determining percentage of attendance of 
athletic eligibility. 
Girls are allowed to participate on a boy's interscholastic athletic team where the school 
does not have a girl's team in the same sport. (Fast pitch softball is not the same as base-
ball). 
Boys are not allowed to participate on any girl’s team as defined by interpretation of the Of-
fice of Civil Rights interpretation of Title IX in 1994.

Games and Contests

Evening contests and/or games shall start no later than 7:00 p.m. when followed by a 
school day. The exception is for tournaments. There shall be no interscholastic athletic prac-
tice or contest during the regular school day of the school calendar year. There shall be no 
Sunday practice or contest in any sport.  This includes the assembling of members of athletic 
squads for purposes of viewing films, chalk talks, or other matters pertaining to coaching.  
One (1) pre-season scrimmage is permitted with other school teams in each sport. Non-
school team scrimmages are not permitted in any sport. The scrimmage does not count as 
one of the seven (7) football or 14 other sport events.

Football shall be played as a fall sport. All other sports may be played during any sport's sea-
son during the school year and begin as follows:

Fall, beginning of the fall semester not to exceed November 15, (See football regulations.);
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Winter, October 15 to March 1; and

Spring, February 1 to the end of school.

State Clinics

It is recommended that the head coach attend one of the NCAAHPERD or North Carolina 
Coaches Association state clinics in the sport he/she coaches.

Students with Identified Disabilities

Students with identified disabilities are eligible for participation in athletic programs for 
grades seven through nine. Ninth graders participating in high school athletics are governed 
by the North Carolina High School Athletic Association.

Academic eligibility is determined by the student making progress toward meeting the educa-
tional goals on the IEP as determined by the school-base committee.

A student 
with a dis-
ability must 
meet all 
other re-
quirements 
that apply to 
the regular 
education 
student 
such as 
age, atten-
dance, and 
other re-
quirements.

Ejection

For the first 
offense, the 

person shall be reprimanded and suspended for the next game at the level of play (varsity or 
junior varsity) and for any intervening games at either level; For a second offense, the per-

son shall be placed on probation and suspended for the next two games at that level of play 
(varsity or junior varsity) and for any intervening 
games at either level; For a third offense, the person 
shall be suspended for one calendar year.  A coach 
who is suspended at any level of grades 7-12 (middle 
school, junior high or high school) may not coach in 
any other grade level in grades 7-12 during the period 
of suspension.  Penalties are cumulative from sport to 
sport and from sport season to sport season. If no 
member of the school's coaching staff is present to 
assume an ejected coach's duties, the contest shall 
be terminated by a forfeit.

What You Must Do Before the First Practice

The following things are to be completed by the middle school and high school ath-
letes before the first practice with any team:

Meet academic eligibility requirements

Take and pass physical examination

Obtain parental signature on physical exam

Emergency information card

Parent information and consent form

Parent and athlete sportsmanship form
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Parent signature on at-risk form and honor code
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13
Athletics:  Rules 

“The bottom line is when people 
are crystal clear about the most 
important priorities of the organi-
zation and team they work with 
has prioritized their work around 
those priorities, not only are 
they more productive, they dis-
cover they have the time they 
need to have a whole life.”

--Stephen Covey  



Duplin County Middle Schools Rules Adaptations

National Federation Rules adopted by North Carolina Athletic Associa-
tion will be used as well as the North Carolina Middle School State 
Board of Education rules on pages 10-12.  The following adaptations will 
be observed:

Football

Two points for kicking a field goal  
One point for passing extra point 
Length of football quarters will be eight minutes 
Size of football will be youth size  
Game time 4:00 p.m. until the first Wednesday after daylight savings time ends and 
standard time returns.  Games will then begin at 3:30 p.m. 
Practice may begin after the first day of school for students 
Extreme heat policy must be adhered to for practice and games 
Ball stamp rule is in effect 
A scrimmage is NOT allowed  
Games can’t end in a tie.  At the end of regulation a tie-breaker will take place that 
mirrors high school football and NFHS/NCHSAA tie breaker procedures.   

Basketball

1.  Quarters will be six minutes 
2.  Girls’ game will begin at 4:00 p.m..  Boys’ game will begin 10 minutes after the 
girls’ game  
3.  Overtime will consist of three-minute quarters 
4.  Ball stamp rule is in effect 
5.  There will be no full-court pressing until the final two minutes of a quarter.

Volleyball

1.  A match will consist of the best two out of three games 
2.  Double matches will be played at each location  
3.  No time limit will be utilized in middle school play 
4.  Ball stamp rule is in effect 
5.  Rally scoring will be used in volleyball  
6.  Duplin County Schools will not utilize the libero player in middle school

Soccer

Teams must have eleven players to participate  
The length of the halves will be 25 minutes with five minutes between halves 
The girls’ game will begin at 3:30 p.m. followed directly by the boys’ game  
If darkness causes a safety problem the boys game will be scheduled for the follow-
ing day 
Ball stamp rule is in effect  
A tournament will be allowed if the coaches desire  
Ties will be broken by a 5-player shot-out.  If the score remains tied after the shot-out 
the game will be a tie.

Baseball

Time limit will be two and one-half hours unless the score is tied  
Tie games at the end of six innings will use the international tie-breaker to decide 
games.  The last batted out will go to 2nd base and the inning will begin with no outs 
and a runner on 2nd base.     
After five innings if one team is 10 runs ahead, the game will be completed  
Game time will be 4:00 p.m. 
Pitching limits will be 10 innings per week 
Big barrel bats (2 5/8” or 2 3/4”) must have a differentiation of no more than minus 
five (-5) and meet either BPS 1.15 standards and/or NCHSAA BBCOR requirements 
for high school bats. 
Base paths will be 90’ and pitching distance will be 60’6”
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Softball

Time limit will be two hours 
Tie games at the end of six innings will use the international tie-breaker to decide 
games.  The last batted out will go to 2nd base and the inning will begin with no outs 
and a runner on 2nd base.   
After five innings if one team is 12 runs ahead, the game will be completed  
Softballs must have NCHSAA stamp  
Game time will be 4:00 p.m. 
Catcher’s mask, helmet, and eye shield must both have NOSAE approved tag  
*All pitchers must wear an approved protective mask 
It is recommended that all infielders wear a protective mask

The field will be of high school regulation size with a 43’ mound

Additional Duplin County Athletic Rules

The Duplin County Board of Education realizes the responsibility of coaches, princi-
pals, referees, and administrators in regards to proper supervision, instruction, and 
liability while conducting athletic programs.  The Duplin County Board of Education 
appreciates the efforts made on the part of each individual involved.  To ensure our 
athletic programs are safe, the following additions and guidelines will be incorporated 
into the existing athletic policy:

Injured or Sick Athletes – Students absent from athletic practice for five or more days 
due to illness or injury shall have a medical examination by a physician licensed to 
practice medicine before re-admittance to practice or contest.

 Injury of Player During Athletic Event – If an athlete sustains injuries requiring medi-
cal attention by a doctor or medical facility, a brief written account of the accident will 
be submitted by the head coach to the principal.  The report will be written after 
proper attention has been provided for the athlete and the athletic contest or practice 
has been completed.  If the principal feels the necessity, he will contact the booking 
agent for a report from the official.

Safety Check of Athletic Facility – The Athletic Director and the coach will check the 
athletic facilities, of each school on a seasonal basis, to insure the safety of the facil-
ity.  The coach will report any safety hazards they observe in writing to the principal.

Equipment Safety – Football helmets and equipment will be checked and updated by 
a reconditioning company on an annual basis, to insure safety.  Any unsafe equip-
ment shall be discarded.  Coaches will also survey all athletic equipment and discard 
any equipment that cannot be repaired or maintained properly in regards to safety.  
An inventory of all equipment will be maintained by each coach and the needs for 
each team will be presented to the athletic director and principal in order.

North Carolina Rules Clinics – To insure the proper instruction of the athlete, all head 
coaches, of any athletic team (faculty or non-faculty) will attend one of the following 
for the sports they coach; the North Carolina Rules Clinic, the Regional Rules Clinics 
or the local rules clinic for the sport.
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 Proper Supervision During Athletic Contest – The principal will insure proper supervi-
sion at all athletic events.  Proper supervision at middle/junior high games will in-
clude the presence of the principal or his designee at all home contests.  At the high 
school level, proper supervision will include the principal or his designee at all home 
basketball, football, and soccer, and baseball games.  Designee may include assis-
tant principal; athletic director; coach other than the head coach, or other staff mem-
ber.  The principal or designee will attend all home and away football games.

Policies and Procedures Review – The principal will hold an annual meeting with his/
her athletic director and all coaches to review all School, Duplin County, and North 
Carolina Policies pertaining to athletics

Any high school athlete or coach who 
is ejected from an athletic contest will 
be discipline according to the 
NCHSAA standards.  The required 
sportsmanship program will be 
viewed and each athlete or coach will 
pass the required test and submit cer-
tification of such course prior to partici-
pation in their next allowed contest.  
Any middle school athlete or coach 
ejected name must be submitted to 
the county athletic director.  Appropri-
ate action will be taken by the coach 
or athletic director.

All high school coaches, including vol-
unteers must view the required 
NCHSAA power point.

An emergency action plan must be 
developed by each team both middle 
school and high school.  This plan must be reviewed by the entire coaching staff 
each year.

The high school principal must certify on the eligibility list that all coaching staff has 
viewed the required NCHSAA power point, verify that the Emergency Action Plan has 
been reviewed and all athletes are eligible.  All middle school principals will verify in 
writing that all students meet the eligibility standards, that there is an emergency ac-
tion plan that has been reviewed and that all coaches have received a copy of the 
coaches’ handbook and rules have been reviewed.  (Middle School Verification 
forms)

All non-faculty coaches paid and volunteer MUST have the appropriate background 
check prior to beginning practice.

All athletic directors and coaches should follow purchasing guidelines developed by 
Duplin County Schools and the State of North Carolina.  Athletic Fundraisers should 
be approved at the beginning of the school year.  Care should be taken to insure 
there are no conflicts of interest in financial matters.

Summer camps or trainings should be approved as any other field trip.  Overnight 
and out of state camps require Board approval.

There will be a two-hour time limit on ALL middle school practices in any 
sport.

All coaches will be given a packet containing these policies by the principal.  The prin-
cipal will require a written statement by the new coach that he/she has received cop-
ies of these policies and has had them reviewed with him/her.

Rescheduling Middle School Games

Schools can reschedule a game however the following guidelines must be followed:

Due to inclement weather such as rainouts, snow, etc., many times games must be resched-
uled.  Officials and opposing school should be notified by 1:00 p.m.  This allows 
schools and coaches to notify parents of the change of schedule.  

Games will be made up on the next available playing date.

For any other reason, both schools must agree on rescheduling a contest.  If one school 
does not agree to reschedule– the game must be played at the regular scheduled 
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time.  The home team typically makes the call concerning when rescheduled games will oc-
cur.  If the visiting team will not come to the home school after attempts to reschedule have 
been made, a forfeit will be called on the part of the visiting team.  At anytime an event 
causes early dismissal of school there will be no practice or playing of games.

Schools who wish to cancel event for any reason other than inclement weather should notify 
opposing teams 24 hours in advance.  This gives adequate time to allow the opposing 
school to communicate with parents, athletes and coaches.  The home school is responsi-
ble for notifying the officials and Shannon Smith or Dawn Smith in the central office.  
Home teams should be prepared to cover officials cost if the central office AND officials are 
not notified in a timely manner.

Middle School

Admission Fees

(*School employees with ID badge admitted for free)

Sport Adults Students Pre-School

Football $3.00 $2.00 Free
Volleyball $3.00 $2.00 Free

Soccer $3.00 $2.00 Free
Basketball $3.00 $2.00 Free
Baseball $3.00 $2.00 Free
Softball $3.00 $2.00 Free

Tournaments

Adults $5.00
Students (Grades 9-12) $5.00
Students (Grades K-8) $3.00

Pre-School Free

Duplin County Guidelines for Cheerleaders

The position of the cheerleader in athletics should be kept in perspective.  The game 
is the primary consideration.

The cheerleaders will promote good sportsmanship.

Welcome visiting cheerleaders and make them feel at home.

Learn the rules and terms for each sport.

Cheers should not ridicule the opposing team, players or referees.

Don’t imitate or join in boos, whistles, or cat-calls.

Keep cheers short and peppy.

Regulations for cheerleaders at basketball games.

Remain seated when not leading an organized cheer.  (Front row of bleachers – not 
on the floor).

Cheerleaders shall only lead organized cheers at the times indicated below:

Before the game

Between quarters

During called time-outs

At the end of the game

Basketball games only – The visiting team will have the floor at the first time-out.  The sec-
ond time-out, the home team will have the floor.  The squads will alternate thereafter.  After 
the court cheer has been completed, the other squad may stand at their bench for chants.  
The squads must be seated before play begins on the court.
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Recommendations for Cheerleader Safety

In response to the increased awareness of injuries occurring to cheerleaders in North 
Carolina public school, the State Department of Public Instruction has developed the 
following recommendations for cheerleader safety.  It is anticipated that all middle/
junior high schools will adopt these recommendations to promote safer participation 
by their cheerleading squads.

All cheers, chants, dances or spirit raising activities should be well planned, prac-
ticed, and organized to promote the safety of students participating in cheerleading 
activities.

All squads should be supervised by a cheerleading coach during all practices and 
performances.

Cheerleading coaches should have a background in cheerleading, dance choreogra-
phy, and/or gymnastics, and should be knowledgeable in proper cheerleading tech-
niques, and safety procedures.  Coaches should coach only within his/her level of 
expertise.

All routines, pyramids, stunts, and gymnastics should be practiced to perfection prior 
to actual performance.

Cheerleaders should be familiar with the environmental conditions and playing sur-
faces for which students, pyramids, and routines are to be used.

Pyramids and partner stunts may be a part of the squad’s routine, provided the follow-
ing safety precautions are taken:

No pyramid or stunt formation is to be higher than the equivalent of two standing lev-
els or three kneeling levels.

No roll-offs, flips, or somersaults off pyramids or stunts.

No knee drops or tension drop stunts off pyramids. 

No collapsing pyramids or stunts.

Spotters should be present throughout the mounting, result, and dismounting stages 
of pyramids and stunts.

Acceptable gymnastic maneuvers should be limited to forward and backward walk-
overs, splits, round-offs, cartwheels, handsprings, handstands, and front or back som-
ersaults.  Cheer sponsors are responsible for the NFHS cheer requirements, the 
DCS cheerleading policies and the AACCA cheerleading requirements and policies.  

Mini tramps, springboards, and similar equipment are prohibited.

Dangling jewelry should not be worn during practices or performances.

Appropriate footwear should be worn, including rubber sole, low heel shoes which 
offer adequate support and can absorb the forces caused by jumping and other 
stunts or techniques.

Cheerleaders should have access to the school’s sports first responder and team 
physician.

Cheerleaders should have a medical examination prior to participating on a squad.  
Any known medical condition which might interfere with active participation should be 
recorded (example:  asthma, heart condition, epilepsy, diabetes, etc.)

A cheerleader who misses a practice at which a pyramid, stunt, or gymnastics ma-
neuver was mastered should not perform any of those maneuvers at the next per-
formance.

Cheerleaders should travel together and use transportation, which has been pro-
vided by the school administration.
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Cheerleading Competition Logistics 
DCS

 Monday, February 2, 2015

A draw will be done at 3:50 pm to determine warm up and performance times.

Warm Up Times-5 Minute Warm up Time

Team 1-3:55 to 4:00 -Team 1 warm up 
Team 2-4:00 to 4:05 -Team 2 warm up 
Team 3-4:05 to 4:10 -Team 3 warm up 
Team 4-4:10 to 4:15 -Team 4 warm up 
Team 5-4:15 to 4:20 -Team 5 warm up 
Team 6-4:20 to 4:25 -Team 6 warm up 
Team 7-4:25 to 4:35 –Team 7 warm up

Performance Up Times-2minute 30 second performance per team

4:40-4:43-Team 1  
4:43-4:46-Team 2  
4:46-4:49-Team 3  
4:49-4:52-Team 4  
4:52-4:55-Team 5  
4:55-4:58-Team 6  
4:58-5:01-Team 7

5:02-5:10-Judges record and tally scores

5:10-5:20-Annoucement and recognition of winning squad

#

High School:  Are You Eligible to Play?

DON’T BE LEFT ON THE SIDELINES!

Protect Your Eligibility by Knowing the Rules  
(adapted from NCHSAA handout)

YOU:

Must be a properly enrolled student at the time you participate, must be enrolled no later than the 
15th day of the present semester; and must be in regular attendance at that school.

Must be in compliance with Duplin County Schools attendance policy as of the 1st day of the semester 
at an approved school.

Must not have exceeded eight consecutive semesters of attendance or have participated more 
than four seasons in any sport since first entering grade 9.

Must not have graduated from high school.

Must be less than 19 years of age on August 31, 2014.

Must live with your parents or legal custodian within the school administrative unit (exceptions 
must be approved by your principal and the NCHSAA).  A student is eligible if he/she has attended 
school within that unit the previous semesters (if eligible in all other respects).

Must not falsify any official eligibility information such as residency/address.  Penalty for such 
acts will result in loss of eligibility for 365 days.

Must have passed a minimum academic load during the previous semester, and meet local promo-
tion standards.  Students in a “block schedule” must pass three of four courses per semester 
and meet local promotion standards.  If the school is on an A/B form of block scheduling, a student 
must pass six of eight courses during what would traditionally be defined as a semester.

Must have received a medical examination by a duly licensed physician, nurse practitioner, or physi-
cian’s assistant within the previous 365 days; and if you miss five or more days of practice due to ill-
ness or injury, you must receive a medical release before practicing or playing.

Must not have been convicted of a felony or offense that would be a felony if committed by an adult.
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Must not accept prizes, merchandise, money or anything that can be exchanged for money as a 
result of athletic participation.  THIS INCLUDES BEING ON A FREE LIST OR LOAN LIST FOR 
EQUIPMENT, ETC.

Must not have signed a professional contract, have played on a junior college team or be regularly 
enrolled in college.

Must not participate in unsanctioned all-star or bowl games.

May not receive team instructions from your school’s coaching staff during the school year outside 
your sport’s season (from first practice through final game.)  Instruction is limited to coach and ath-
letes in SKILL DEVELOPMENT SESSIONS.  THESE SESSIONS ARE LIMITED IN NUMBER TO 
ONE LESS THAN A TEAM (E.G., 4 IN BASKETBALL) ON A DAILY BASIS, AND MAY NOT BE 
HELD DURING CERTAIN PRESCRIBED “DEAD PERIODS” OF THE YEAR.

May not usually, as an individual or on a team, practice or play during the school day (from 
first contest through conference tournament).

May not play, practice or assemble as a team with your coach on Sundays.

May not dress for a contest or practice if you are not eligible to participate.

Must not play more than three games in one sport per week (exception baseball, softball and volley-
ball).

Cheerleaders are subject to the same eligibility requirements as all other athletes.

All eligibility guidelines are subject to appeal according to NCHSAA Hardship Rules.  Any local ap-
peals will be decided by a committee appointed by the County Athletic Director made up of an unin-
volved athletic director, uninvolved coach and uninvolved principal.

Additionally, Duplin County athletes must be willing to participate in Duplin County Schools Ath-
lete Drug Testing Program.

NCHSAA EJECTION POLICY
The policy applies to all persons involved in an athletic contest, including student-
athletes, coaches, managers and game administrators. The following examples in-
clude behavior or conduct which will result in an ejection from a contest:

1. Fighting, this includes, but is not limited to, combative acts such as: 
*An attempt to strike an opponent with a fist, hands, arms, legs or feet 
*An attempt to punch or kick an opponent, regardless of whether or not con-
tact is made  
*An attempt to instigate a fight by committing an unsportsmanlike act toward 
an opponent that causes an opponent to retaliate  
*Leaving the bench area to participate in a fight (contact or no contact) 
2. Biting observed by an official 
3. Taunting, baiting or spitting toward an opponent 
4. Profanity, directed toward an official or opponent 
5. Obscene gestures, including gesturing in such a manner as to intimidate  
6. Disrespectfully addressing (physically contacting an official is subject 
to automatic expulsion and can result in ineligibility for remainder of ca-
reer) an official 
Penalty for an ejection for the above reasons: 
*Football - ejection from the contest and miss the next contest at that level and con-
tests in the interim (EXCEPTION: fighting equals 2 missed contests) 
*All other sports - ejection from that contest; miss the next two contests at that level 
and all contests in the interim (EXCEPTION: fighting equals 4 missed contests)

Players receiving two ejections for unacceptable behavior as defined above 
will be suspended from all sports for the remainder of that sport season. Re-
ceiving a third ejection in a school year will result

in suspension from athletics for one calendar year (365 days from the date of the 
third ejection).
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NORTH CAROLINA HIGH SCHOOL ATHLETIC ASSOCIATION  
STUDENT-ATHLETE ELIGIBILITY CHECKLIST

This form is to be used for student-athletes when questions have been raised about their eligibility dur-
ing the completion of the NCHSAA Master Eligibility List, Parental Consent Form and the review of the 
NCHSAA Team Eligibility Checklist. This Eligibility Checklist is a guide and does not comprehensively 
ensure eligibility compliance.

STUDENT ______________________________________ GRADE______________________

SPORT ____________________________

Residency

_________________________________

_________________________________ (RECORD HOME ADDRESS)

_________________________________

_____ Primary residence is in assigned district/attendance area (if answer is “no”, please note

below how assigned to school by LEA)

_____ Is the address listed above the residence for the past 12 months? (If the answer is “no”

please note below former residence and how assigned to school by LEA)

__________________________________

__________________________________

__________________________________

_____ Assigned to school by LEA

_____ Transfer _____ Accept & Release Forms (if appropriate)

_____ Other (please note reason) __________________________________

_____ Student lives with biological parent(s)

_____ Student lives with legal (court-ordered) custodian(s)

_____ Student has attended current school past two (2) semesters

_____ Other (please note) _________________________________

Attendance, Scholastic Requirement, Promotion, Age, 8-Semester Rule, Sport Sea-
son(s)

_____ Student currently enrolled and attending this school

_____ Student is in compliance with Duplin County Schools attendance policy as of the 1st day of the 
semester

_____ Student is/will take minimum academic load each semester (must be credited courses)

_____ Student passed minimum academic load previous semester

_____ Student has met local promotional standards and any local GPA requirements of LEA

_____ Student will not turn 19 years of age on or before August 31 of current year

___________ Date of birth

___________ Year of 1st entry in 9th grade

_____ Student has/will not exceed four (4) separate seasons in that sport(s) w/ participation

in the current year

_____ Student has not been convicted of a felony.

_____ Student has medical examination (365 day period through end of season)

________________________ Date of Medical Examination

_____ Student Insurance

_____ School

_____ Parent/Custodial waiver
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Athletic Director ___________________________________

Coach __________________________________

Principal __________________________________

NORTH CAROLINA HIGH SCHOOL ATHLETIC ASSOCIATION  
TEAM ELIGIBILITY CHECKLIST

Review the items in this checklist to validate eligibility compliance for each student-athletefor 
the Sport of ____________________________ on the Date of ____________________when com-
pleting the Master Eligibility List and the Parental Consent Form. This

Eligibility Checklist is a guide and does not comprehensively ensure eligibility compliance.

Residency

____ School has a parental/legal custodian generated address for each student-athlete

____ Students not living at parental/legal custodian generated address have been researched for eligi-
bility

____ Students not living in school’s assigned district have been researched for eligibility

____ Students not domiciled with parents or legal custodian have been identified and researched for 
eligibility

____ Students not domiciled in assigned district but attended current school the past two semesters 
have been identified

Attendance, Scholastic Requirement, Promotion, Age, 8-Semester Rule, Sport

Season(s)

____ Students are currently enrolled and attending this school

____ Students are in compliance with the Duplin County Schools attendance policy as of the 1st day 
of the semester

____ Students enrolled and will take minimum academic load this semester (must be accredited 
courses)

____ Students passed minimum academic load previous semester

____ Students have met local promotional standards and any local GPA requirements of LEA

____ Students will not turn 19 years of age on or before August 31 of current year

92



____ Students will not exceed four (4) separate seasons in that sport(s) with participation in the cur-
rent year

____ Students have not been convicted of a felony

____ Students have received medical examination (365 day period through end of season)

Note: The NCHSAA Student-Athlete Checklist should be used for student-athletes 
when there are questions about their eligibility status (residency or other eligibility 
issues).

Athletic Director ________________________________________________

Coach _________________________________________________________

Principal _______________________________________________________

Athletic Insurance

1.  All Duplin County students must purchase interscholastic sports insurance to try-
out and participant on an athletic team including cheerleaders.  The athletic insur-
ance is an accident policy for students without other insurance and secondary to any 
other insurance the student has.  The Athletic Plan is issued by The Young Group for 
2014-15.

2.  This “All Sports” Policy is not meant to pay 100% of the bill, but is designed 
to assist parents with the expenses incurred.  The maximum benefit is $25,000 for 
any one accident, which is in excess of the amount from other collectable insurance 
or health plans parents may have.

3.  If an athlete is injured while participating in a high school or middle school spon-
sored and supervised interscholastic event, parents are responsible for filing a claim.  
Claim forms are to be available at all high schools and middle schools.  A school em-
ployee must complete Part A of the claim form since the injury was during a school-
sponsored event.

4.  Sports Medicine Technician and Coaches should keep a record of all injuries and 
any claims filed as a result of injures.

5.  Duplin County Schools requires catastrophic insurance for all athletes and 
coaches in Duplin County Middle Schools provided their name appears on the appro-
priate eligibility list.

Please see below for insurance provider and policy information

The Young Group 

256 West Millbrook Road

Raleigh NC 27609

919-846-9798

info@theyounggroupinc.com
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SPECIAL INSTRUCTIONS:

-This accident only insurance policy pays on an accident injury after other insurance 
has paid

-This accident only insurance policy is a LIMITED BENEFIT policy and we recom-
mend that parents purchase the voluntary accident insurance available online at 
www.k12specialmarkets.com

-This accident only insurance plan provides coverage for all Middle and High School 
athletes in your school district while traveling directly to or from a school-sponsored 
and supervised practice or a game, during practice or training/weight-lifting and dur-
ing any school-sponsored and school-supervised interscholastic game

-If an insured has an accident, a school official must complete and sign the desig-
nated area on the accident claim form and then have the parent or guardian com-
plete the remainder of the accident claim form.  It is the parent or guardian’s responsi-
bility to submit the accident claim form to the claims office.  The claims office mailing 
address is located on the accident claim form along with a toll free number to call for 
any claims-related questions   

The Young Group 

256 West Millbrook Road

Raleigh NC 27609

919-846-9798

info@theyounggroupinc.com

Sports Safety Guidelines

A.  All athletes must have a physical before taking part in any school-sponsored prac-
tice.  A licensed medical doctor, nurse practitioner, or physician’s assistant must do 
physicals. 
B.  Each team should develop an emergency action plan to deal with emergencies.  
This plan includes team rosters with emergency numbers, and outlines specific du-
ties performed by staff members during an emergency.

C.  Coaches/Athletic Directors must schedule regular safety inspections of equip-
ment and facilities.  The athletic director should maintain a log of the safety inspec-
tion.

D.  Coaches/Athletic Directors maintain certification in CPR and First Aid.

E.  In hot weather, schedule practices in early morning or late evening hours to avoid 
the hottest part of the day.  Follow hot weather guidelines to eliminate heat injury.

F.  Water and ice must be available at all practices for fluid replacement and injury 
care.

G.  If practicing outside, always monitor the weather.  Not only the temperature, but 
also severe weather conditions such as thunderstorms, heavy rainfall, and high 
winds are all potentially dangerous.  Utilize outside lightning detectors that have 
been distributed to each school.

H.  Use two-way radios and cellular phones to set up a communications system for 
emergencies.

I.  The schools AED must be available for all practices and at all home games.  The 
person responsible for overseeing this procedure will be stated in the designated 
emergency action plan.  All coaching staff should be familiarized with the operation of 
the AED.

J.  Members of the coaching staff should maintain Epipen certification.
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K.  Any student who has a head injury or concussion (suspected or confirmed) 
MUST have a release by a medical doctor prior to return to practice or play.  Care 
should be taken to insure that when an athlete goes from one sport season to the 
next the same precaution is adhered.

General Insurance Information for Athletic Directors

All athletes must have insurance prior to tryouts

Students who pay for insurance should be receipted

Each school is required to maintain a list of students who have pur-
chased athletic insurance

School bookkeepers can receipt student insurance money at any-
time!

AD’s list of who has purchased insurance should have something 
similar to example below

First Aid Kits

 Each school should have enough first aid kits available for each team.  This does 
not mean every team has a kit, but during a particular sports season, each team par-
ticipating in that season should have a kit.  Kits can be shared among teams.

The Athletic Director should coordinate distribution and re-supply of kits.  This would 
be part of athletic expenses the school is expected to cover.

Items supplied in each kit may vary by sport.  You may have a particular item for your 
sport that another sport does not need, but all kits should contain the same basic 
items to include the following:

Adhesive tape, Gauze pads, Assorted size Band-Aids

Triangular bandage, Antiseptic ointment, Ace bandage

Plastic bags for ice, Additional items necessary for management of blood/body fluid 
emergency are:

Rubber gloves for first aid Sani-dex wipes

Zip lock bags or heavy plastic bag for waste disposal

Heavy duty absorbent towels (shop towels work well)

Small bottle of Clorox and small empty spray bottle to mix cleaning solution

CPR face shield
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INFECTIOUS DISEASE

The North Carolina High School Athletic Association has adopted a policy in an effort 
to minimize the possibility of transmission of any infectious disease during a high 
school athletic practice or contest.  Copies of the policy have been made available to 
member schools, and additional copies can be obtained from the NCHSAA office.  
Each school is strongly encouraged to develop its own action plan for the prevention 
of the transmission of infectious diseases.

REDUCING THE RISK OF CONTRACTING BLOODBORNE INFECTIONS

(HIV and Hepatitis B Virus)

Universal Hygienic Precautions for the Athletic Setting

1.  Before competing, cover any open wounds you might have to reduce the transfer 
of blood from one open wound to another.

2.  Athletes should render first aid to themselves and cover their own wounds, when-
ever possible.  This reduces the risk of transmitting a blood borne virus from one per-
son to another.

3.  When rendering first aid to others, wear protective gloves any time blood or other 
body fluids containing visible blood, open wounds, or mucous membranes are in-
volved.  Clean gloves should be worn for each athlete or the recurrence of an injury 
with the same athlete if any practice or competition has occurred following initial treat-
ment.

4.  If you get someone else’s blood or other body fluids containing visible blood on 
yourself, wear protective gloves and wipe it off with a disposable towel using a solu-
tion known to inactivate blood borne pathogens.  Soap and water or antiseptic hand 
cleaner in conjunction with clean cloth/paper towels or antiseptic towelettes, are rec-
ommended by OSHA.  Cloth towels should be used only once before laundering and 
disposable towels/towelettes should be discarded properly.  Proper disposal would 
be the use of a plastic-lined container with a lid, labeled with a biohazardous waste 
label.
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5.  If blood or other body fluids containing visible blood are present during practice or 
competition, play should be stopped, the injured athlete removed from the activity 
and given proper attention, and any contaminated surfaces should be cleaned.  A uni-
form saturated with blood should be changed.  Any open wounds should be cleaned, 
the bleeding should be stopped, and the wounds should be covered before the ath-
lete is allowed to continue participation.

6.  Do not use common towels to clean surfaces contaminated with blood or other 
body fluids containing visible blood.  The use of common towels any time during ath-
letics is a very poor health habit.  Personalize towels, cups, and water bottles with 
the individual’s name or number.

7.  When cleaning contaminated surfaces, use a solution of household bleach and 
water or a commercially prepared, EPA-approved solution.  The household bleach 
solution should be mixed fresh daily and should be a dilution of nine parts water to 
one part bleach.

8.  All blood contaminated linen such as uniforms and towels should be pre-soaked 
and then washed in hot, soapy water.

9.  Wash all soiled uniforms, towels, and other dirty linen in warm or hot soapy water.  
Use a normal laundry cycle and follow the washer and detergent manufacturer’s rec-
ommendations.

10. In general, use good hygienic practices.  Athletes should shower after each prac-
tice or competition, using a liberal amount of soap and water.  Avoid sharing towels, 
cups, and water bottles.

In light of continued questions and concerns about the use of creatine and androstenedione, 
the Board supports and endorses the same stance of the National Federation of State high 
School Associations:  “In order to minimize health and safety risks to student-athletes, 
maintain ethical standards and reduce liability risks, school personnel and coaches should 
never supply, recommend or permit the use of any drug, medication or food supplement 
solely for performance-enhancing purposes.”

Athletic Inspection Check List

Coaches, sports first responders, officials, and school administrators should be 
aware of and alert to the following signs or conditions which may promote the pres-
ence of a communicable disease or infection.

Check List:

Remove athletes from practice/competition when these conditions exist:

Open sores emitting body fluids.

Cracks and cuts that do not heal.

Scabs that are soft and tender.

Bleeding of any type which is not controlled by bandage or dressing

Uniform is saturated with blood.

To Promote Disease Control:

 Prohibit athletes from contact with others – physical contact, sharing clothing, tow-
els, or soap – when the following infections exist:  ringworm, impetigo, boils, cold 
sores, and any form of herpes.

Instruct athletes to inspect for and be aware of unusual skin conditions and report 
them to the coach as soon as discovered.

Conduct regular visual inspections of athletes and refer unusual conditions to a physi-
cian for evaluation.

Disinfect locker rooms and equipment daily.

Wash and disinfect workout or competition equipment after each use.

Require athletes to shower with soap after each practice.
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Activity Bus Driver

All paid coaches, faculty, and non-faculty should complete the Commercial Drivers 
License (CDL) requirements.  This is considered part of the coaching duties.  Princi-
pals may wish to reimburse the coach for the CDL license fee from their athletic ac-
count.  This decision is up to the discretion of the principal.  After acquiring the CDL 
requirements coaches must contact the bus garage to be entered into the drug test-
ing pool prior to driving.  DCS will offer coaches a CDL class each summer prior to 
the 2015 deadline for coaches to secure CDL’s.  

Duplin County Schools

Chemical Awareness Program

The Duplin County Board of Education recognizes that it has a responsibility to pro-
mote a drug-free learning environment and to provide a comprehensive K-12 drug 
education program.  The program will focus on prevention and intervention.

The Chemical Awareness Team consisting of the Safe School team will develop a 
program for their school’s athletes and their parents.  The program is really two-fold; 
one involving the athletes and one involving parents.

Athletes at each middle and senior high school are required to attend a chemical 
awareness program each season they participate in a particular sport.

Parents of athletes are required to attend one chemical awareness program during 
the year.  Parents are asked to attend the program during their child’s first sports sea-
son.  Attendance of parents is taken at each program by the athletic director and/or 
head coach.

A variety of techniques may be used in the presentations, including DVD or VCR 
tapes, overhead projection materials, and various handouts dealing with the dangers 
of alcohol/drugs.  Head coaches are responsible for the Chemical Awareness Pro-
gram for their players and parents.  Student athlete sessions cannot be consolidated 
with other teams.

Extracurricular Travel Release Form

Date:  "" " " "

I understand as parent/guardian of " " " " " "  that by 
signing this permission form, I am hereby giving up the following:

All accident insurance coverage provided by the school beyond the limited coverage 
of the regular school insurance (we will not have any catastrophic coverage).

That my regular school insurance coverage may be denied, in case of an accident, if 
the route taken home by the driver is determined to be different from the most direct 
route between the locations of the activity and home.

That the person allowing the student to ride home with them assumes full liability for 
that student’s safety should an accident occur.

With the aforementioned understandings, I hereby legally and morally release all 
school officials and the Duplin County Board of Education from any and all liability 
resulting from accident or injury occurring during the time of this release.

Therefore, " " " " " " "  has my permission to travel 
with 

" " " " " " " to or from this activity.

Parent/Guardian Signature " " " " " "

Other Local School, Parent/Guardian Signature " " " " "

Source:  Duplin County Board of Education, Kenansville, NC

Date:  January, 1986
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Pre-season Meeting Certification

Date of pre-season meeting:

You must have either a pre-season meeting for all fall and spring teams or a pre-season 
meeting by individual teams.  List the date or dates for one of the above options.

" " " " " " Date of Meeting"" Attendance

Fall General Meeting" " " " " " " " "

Spring General Meeting"" " " " " " "

           Or

Cheerleaders" " " " " " " " " "

Football"" " " " " " " " "

Volleyball" " " " " " " " " " "

Girls’ Soccer" " " " " " " " " " "

Boys’ Soccer" " " " " " " " " " "

Girls’ Basketball"" " " " " " " "

Boys’ Basketball" " " " " " " " " "

Softball"" " " " " " " " "

Baseball" " " " " " " " " "

Student meetings on chemical awareness

Date of Activity" Type of Activity

      Cheerleaders" " " " " " " " " "

      Football" " " " " " " " " "

      Volleyball" " " " " " " " " "

      Girls’ Basketball" " " " " " " " "

      Boys’ Basketball" " " " " " " " "

      Girls’ Soccer" " " " " " " " " " \

      Boys’ Soccer" " " " " " " " " "

      Softball" " " " " " " " " "

      Baseball" " " " " " " " " "

Student Athlete, Coaches and Parent Pledges:  (Please check)

_"  Student athletes have signed a Student Athlete Pledge and those pledges are on file 
in the   school athletic office

_"  Parents of student athletes have signed a Parent Pledge and those pledges are on 
file in the school athletic office

_"  Coaches have signed a Coaches’ Pledge and those pledges are on file in the school 

athletic office

99



Sportsmanship Mission Statement of Assurances

Ethics, integrity and respect are important values in our daily lives.  In the playing arena, those values 
are translated into the word sportsmanship.  Good sportsmanship is a vital part of high school athlet-
ics and must be reflected in a commitment to emphasize those positive lifetime values taught by inter-
scholastic athletics.

_" " " " " is committed to the principles of good sportsmanship, which 

Name of School

will be evident in how we conduct ourselves as players, coaches, parents, and school administrators.

Principal " " " " " " Athletic Director " " "

Report Due by May 10 to Ben Thigpen/Shannon Smith

REQUEST FOR APPROVAL OF A NON-FACULTY HEAD COACH

School Name " " " " " " " " " "

Sport "" " " " " " " " " "

Applicant’s Name " " " " " " " " "

A non-faculty head coach form and a background check must be completed for all non-
faculty coaches prior to coaching.  Likewise, all volunteer coaches and assistant coaches 
that are not on staff must have a background check.

I verify that I have been unable to employ a bona-fide faculty or an instructional staff member 
of our local educational agency for appointment to the above named coaching position.  
Also, I further verify that the above name applicant has been informed of the North Carolina 
High School Athletic Association and the North Carolina State Board of Education Athletic 
Rules and Regulations, including the sports season regulation.  I recommend this applicant 
as head coach 

for" " " "  at " " " " "  for the " "

" SPORT! ! ! ! ! SCHOOL! ! ! ! ! YEAR

school year.  The applicant has the appropriate credentials for this position.

Approval:

Principal’s Signature " " " " " "  Date " " " "

Superintendent’s Signature " " " " "  Date " " " "
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VOLUNTEER AGREEMENT

DUPLIN COUNTY SCHOOLS

___________SCHOOL YEAR

*NOTE:  An employee of the Board of Education may NOT volunteer to perform a job 
that is the same or similar job for which he/she is employed.

I, _____________________________, of my own free will, volunteer my time and service to 
participate as ____________________ for ____________________ School.  My time and 
service in this volunteer capacity are given without promise, expectation or receipt of any 
form of compensation, benefits or other remuneration for this service. 

I understand and agree that my volunteer participation is not being performed in the course 
and scope of my regular employment at ___________________ School, and that my partici-
pation in this activity is not in any way required by ___________________ School or the Pub-
lic Schools of Duplin County.  I acknowledge and agree that my volunteer services do not 
involve the same or similar type of services I perform as an employee of ______________ 
School.  I further acknowledge and agree that my volunteer services are not closely related 
to my duties and responsibilities as an employee. 

I understand that my participation as a volunteer may be terminated at any time, with-
out cause, and that I may withdraw from participation at anytime for any reason and 
that my withdrawal will not affect my continued employment with the Board of Educa-
tion. 
" This agreement will continue in force until terminated. 

 
" " " " ___________________________    _______________

" " " " Volunteer Signature"                          Date

Permission For Medical Treatment

Athlete’s Name "" " " " "

Dear Parent or Guardian:

The pre-participation examination is a limited medical checkup to screen your child to see if he/she 
can safely participate in sports.  The exam does screen for the common problems that have been 
shown to be a danger to athletes.  It is not a comprehensive medical exam and often does not detect 
rare medical conditions.  If you have concerns about your child having a serious medical illness, 
please schedule a visit with your personal physician.  Additionally, your child’s regular health care, 
routine physical examinations, and laboratory testing should continue to come from his/her personal 
physician.

I recognize that there are inherent risks in all athletic events (head and spinal cord injuries, fractures, 
etc.), and hereby give my permission to "" " " "  High School for my son/
daughter to participate in interscholastic athletic activities.

Permission is hereby granted to "" " " "  School and its authorized represen-
tatives to proceed with any needed medical or minor surgical treatment, x-ray examination, and immu-
nization for the above named individual.  In the event of serious illness, the need for major surgery, or 
significant accidental injury, I understand that an attempt will be made by the attending physician to 
contact me in the most expeditious manner possible.  If said physician is unable to communicate with 
me, the treatment necessary for the best interest of the above named individual may be given.

I hereby release " " " " "  School and members of its athletic staff in-
cluding, but not limited to, its coaches, sports first responder, administrators, and all others connected 
with school athletic activities, and any attending physicians or surgeons, from any and all damages for 
injuries sustained by my son/daughter while participating in any sports activity connected with "
" " " " School and do hereby agree to hold harmless any and all of the 
above from any and all damages which they may suffer as a result of injuries sustained by my son/
daughter while participating as above stated.

Is student named above allergic to any medication?   Yes " "     No " "

If yes, list medications:  "" " " " " " "

Signature " " " "  Phone # " "  Home "" "  Business

Emergency contact if parent not available " " " "  Phone #" "
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Middle School Ball Game Report

Game Date:  " " " "  Sport: "" " " "

Girls:

Home: "" " " "  Visitor: " " " " "

Boys:

Home: "" " " "  Visitor: " " " " "

Coach’s Signature: " " " " " " " " "

*This report or an email with the same information should be emailed to 
shasmith@duplinschools.net the next day.  Middle school athletic directors can update score 
via the web instead.

 
Middle School Officials 

2014-2015 South East Officials Association

Greg Koonce 
saoasports@gmail.com

1.91.0337.4584

Sports Responsible for:  

Football, Volleyball, Softball, Baseball, Basketball

Eastern Soccer Officials Association       

Cliff Clement, 208 Estate Drive, Jacksonville, NC 28540

Phone:  (910) 340-9130 - cell Sport Responsible for:  Soccer

An Athlete’s Conduct

A.  The conduct of an athlete in uniform is fully covered in the rules and regulations of the North 
Carolina High School Athletic Association and the Public Schools of North Carolina.

B.  It is the responsibility of the home team to provide faculty supervision at all athletic contests.

C.  Responsibility for the enforcement of all regulations and rules rests with the principal, coach, ath-
letic director, and the Duplin County Schools.

D.  Regarding athletic fighting and being ejected from a game.

The LEA, which has jurisdiction over the school, may impose additional penalties.  LEA’s or confer-
ences who adopt additional penalties should have penalties published prior to the first game in the 
first sport of the school year.  Officials have been instructed to notify the principal of the school from 
which an ejection has occurred for the following to be enforced.

This policy applies to all persons involved in athletic contest, including student-athletes, coaches, man-
agers, and game administrators.  The following examples include behavior or conduct which will result 
in an ejection from a contest:

fighting, which includes, but is not limited to, combative acts such as:

an attempt to strike an opponent with a fist, hands, arms, legs, or feet

an attempt to punch or kick an opponent, regardless of whether or not contact is made

an attempt to instigate a fight by committing an unsportsmanlike act toward an opponent that causes 
an opponent to retaliate

taunting or baiting

profanity, directed toward an official or opponent

obscene gestures, including gesturing in such a manner as to intimidate

disrespectfully addressing or contacting an official

Penalty for an ejection for the above reasons:
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(A)      For a first offense:

Football, the person shall be reprimanded and suspended for the next game at the level of play (var-
sity, junior varsity, or middle/jr. high) and for any intervening games at any level.

All other sports, the person shall be reprimanded and suspended for the next TWO games at the 
level of play (varsity, junior varsity, or middle/jr. high) and for any intervening games at any level.

(B)" For a second offense:

# The person shall be suspended from all sports for the remainder of the sports season.

(C)" For a third offense:

# The person will be suspended 365 days or a full school year from the time of infraction.

(D)" Teams in the following situations will not be allowed to participate in Tournament play 
(or the remainder of the season for those who do not play a tournament):

a team whose players and coaches accumulate six or more individual ejections during a regular sea-
son

a team whose players and coaches accumulate 
more than three individual ejections for fighting 
during the regular season.

(E)"All rules and regulations for the successful 
operation of an athletic program not covered in 
this manual may be found in the North Carolina 
High School Athletic Association Handbook 
and the Public Schools of North Carolina 
Middle/Junior High Athletic Manual.

Student Athlete Pledge 

As a student, I know I am a role model.  I understand the spirit of fair 
play while playing hard.  I will refrain from engaging in all types of disre-
spectful behavior, including inappropriate language, taunting, trash talk-
ing, and unnecessary physical contact.  I know the behavior expecta-
tions of Duplin County Schools, my school, my conference, and the 
State Department of Public Instruction and hereby accept the responsibil-
ity and privilege of representing this school and community as a student 
athlete.

Student Athlete " " " " " "  Date " " "

Student Athlete’s Parent Pledge

As a parent, I acknowledge that I am a role model.  I will remember that 
school athletics is an extension of the classroom, offering learning experi-
ences for the students.  I must show respect for all players, coaches, 
spectators, and support groups.  I will participate in cheers that support, 
encourage, and uplift the teams involved.  I understand the spirit of fair 
play and the good sportsmanship expected by Duplin County Schools, 
our school, our conference, and the State Department of Public Instruc-
tion.  I hereby accept my responsibility to be a model of good sportsman-
ship that comes with being the parent of a student athlete.

Parent(s)  " " " " " " "  Date " " "
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Promesa de los padres del estudianteatleta

Como padre o madre, entiendoque soy unmodeloparamishijos.  No ol-
vidaréque los deportesescolares son una extension del salon de clase y 
queofrecen a los estudiantesoportunidades de aprendizaje.  Tengoque-
serrespetuosohacia los jugadores, entrenadores, espectadores y grupos 
de apoyo.Animaré al equipo o atletasqueparticipen en unamaneraque 
los apoye, alienate, y les levanter el ánimo.  Entiendo el espíritudepor-
tivo y de juegolimpioque se espera de nuestroequipo, de nuestraconfer-
encia y del NCDPI.Por la presente, acepto mi responsabilidad de serun-
modelo del buenespíritudeportivoqueva con el hecho de ser padre o ma-
dre de un estudianteatleta.

Padre o madre" " " " " "  Hoy "" " "

Promesa de los padres del estudianteatleta

Como padre o madre, entiendoque soy unmodeloparamishijos.  No ol-
vidaréque los deportesescolares son una extension del salon de clase y 
queofrecen a los estudiantesoportunidades de aprendizaje.  Tengoque-
serrespetuosohacia los jugadores, entrenadores, espectadores y grupos 
de apoyo.Animaré al equipo o atletasqueparticipen en unamaneraque 
los apoye, alienate, y les levanter el ánimo.  Entiendo el espíritudepor-
tivo y de juegolimpioque se espera de nuestroequipo, de nuestraconfer-
encia y del NCDPI.Por la presente, acepto mi responsabilidad de serun-
modelo del buenespíritudeportivoqueva con el hecho de ser padre o ma-
dre de un estudianteatleta.

Padre o madre" " " " " "  Hoy "" " "

State Department of Public Instruction

Enforcement of the Rules and Regulations

Penalty Code

The local board of education or the conference which the school is a member (if a school 
participates in a conference that involves more than one local board of education) shall 
adopt and enforce a penalty code.  This code should be published and distributed to each 
athletic and administrative member of your school prior to the first game of the first season.  
(You may wish to use the following penalty code developed by the Department of Public In-
struction in the event you have not previously developed your own penalty code.)

Violations of these regulations may result in a reprimand, probation, suspension, forfeiture of 
games and/or ineligibility.  Coaches:  A coach found guilty of conduct inconsistent with a 
wholesome athletic program may be suspended and placed on probation or suspended from 
directing a team.

If a coach or school official is ejected from a game or if a coach or school official removes 
his/her team from a contest before the termination of the contest, the coach or school official 
will be placed on probation until an investigation is made by the LEA or adopted conference.  
The schools involved shall immediately report in writing to the conference president and the 
local superintendent.

Students:  A student found guilty of misconduct may be:

placed on probation;

suspended from participation in a sport or sports for a period of time.

Officials:  An official found guilty of misconduct may be:

placed on probation;

suspended from participation in a sport or sports for a period of time.
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If team members not participating in a game come onto the playing surface during an event 
or immediately thereafter to engage in conflict, that team shall be placed on probation and 
may not participate until a decision is rendered by the LEA or conference.

Eligibility Lists:  Schools not filing a completed eligibility list with the local superintendent’s 
office for any interscholastic athletic team shall be suspended from playing in that sport until 
such list is received by the local superintendent’s office.

Playing an Ineligible Player:  Any school that uses an ineligible player in any contest is to 
immediately drop the player from the team and forfeit all games in which the ineligible player 
participated.  (This includes individual sports.

Game Officials:  Game officials shall be appointed by an authorized booking office.  Under 
no circumstances shall a game be played when officials are taken from the audience of spec-
tators or from school personnel.  (Exception:  In an emergency situation, North Carolina 
High School Athletic Association certified officials may be used when permission is acquired 
from the office of the local superintendent of the home team or host school.)

Conference Membership:  Once a school becomes a member of a conference a unani-
mous vote of all other conference members is required to remove that school from that con-
ference.  Such removal may not take place until that year following the unanimous vote.

Definitions of Probation and Suspension

Probation:  If a school or individual is placed on probation, the school or the individual is put 
on a trial period for a specific time.  At the end of this trial period, the LEA or the conference 
of which the school is a member shall review the school or individual’s conduct and behavior 
and advise the school or individual of their status.  During the probationary period, a school 
or individual may participate in all interscholastic activities unless otherwise stipulated by the 
governing authority.  If while on probation a school or individual is found guilty of a second 
violation, the school shall be barred from participation and the individual shall be barred from 
participating at the discretion of the LEA or conference of which the school is a member.

Suspension:  A school or individual may be suspended in a particular sport or in all sports.

Expectations of the Coach

Coaches Code of Ethics:
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It is the responsibility of the coach to:

To promote sportsmanship by setting a positive example while coaching athletes.

Respect the integrity and judgment of the sports official.

Approach competition as a healthy and constructive exercise, not a life and death 
struggle that requires victory at any price.

Recognize that the participants in individual or team sports are young men and 
women with human frailties and limitations, who are capable of making mistakes.

Refrain from the crude or abusive language with players, opponents, officials or spec-
tators.

Instruct the players in the elements of good sportsmanship and remove players from 
competition who demonstrate unsportsmanlike behavior.

Avoid behavior that will incite players, opponents or spectators.

Avoid and eliminate negative comments to radio, television, and newspaper reports.

Avoid the use, misuse and negative impact of drugs, including alcohol and tobacco, 
in the players, spectators and the game.

Coaching Techniques:

Use sound and acceptable teaching practices

Run well-organized practice sessions.

Complete pre-season planning well in advance of starting date.

Adhere to a highly efficient and technically sound program of injury prevention.  
When injuries do occur, follow a prescribed routine and maintain good communica-
tions with patient, sports first responder, doctor and parents.

Construct a well-organized game plan.

Develop a sound system for equipment accountability, including seasonal inventory, 
repair, reconditioning and replacement.  All purchasing should be accomplished 
through the allocated budget.

Keep assistant coaches, student managers, and statisticians well informed as to 
what is expected.  Cooperate fully with maintenance staff, transportation people and 
others similarly involved in the overall program.

North Carolina Coaches Association Code of Ethics

Coaches Responsibilities

When entering the coaching profession, a coach accepts certain obligations and responsibili-
ties to players, fellow coaches, and to the game each coach directs.  If we are to keep the 
coaching profession on a respected level, we must assume all these responsibilities in such 
a way that give our profession honor and dignity.

The coach in contact with each player should, by principle and example, set a pattern of be-
havior for each student, for a coach influences students more than any other person.  Par-
ents put their dearest possessions under a coach’s guidance, and should be able to see that 
they are better for having played under you.

The coach should see that every injured athlete is given immediate medical attention.

Coaches should remember the position they hold in the school system, and that they must 
support the administration in all policies, rules and regulations.  Differences in policies should 
be discussed behind closed doors.

The coach should inspire in every student the ability to achieve the highest academic suc-
cess possible.

Every coach should have knowledge of all rules of the game which he/she is in charge.  
Coaches should never attempt to disregard any rules to use to their advantage.

Coaches should stress good sportsmanship, and if they defend the use of unsportsmanlike 
tactics, they should be considered guilty of a breach of coaching ethics.
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Every coach should advise players as to the proper conduct they should exhibit in meetings 
with the press and how they should conduct themselves in player interviews, for their protec-
tion to avoid any embarrassment.

Parent-Coach Relationship

Parenting and coaching are both extremely difficult vocations. By establishing an understand-
ing of each position, we are better able to accept the actions of the other and provide a 
greater benefit to children. As parents, when your child is involved in our program, you have 
the right to understand what expectations are placed on him/her. This begins with clear com-
munication from the coach of the sport.

Communications You Should Expected From Coaches

Philosophy of the coach.

Expectations and goals the coach has for your child as well as for the team/season.

Locations and times of all practices and contests.

Team requirements, special equipment, strength and conditioning programs.

Procedure if your child is injured during participation.

Team rules, guidelines and consequences for infractions.

Lettering criteria.

Team selection process.

Eligibility requirements including attendance.

Proper care and responsibility for equipment issued by the school.

Communication Coaches Should Expect From Athletes & Parents

Concerns expressed directly to the coach.

Notification of any schedule conflicts in advance.

Notification of illness or injury as soon as possible.

As our student-athletes become involved in our programs at middle and high school, 
they will experience some of the most rewarding moments of their lives. It is impor-
tant we understand that there also may be times when things do not go the way par-
ents and students expected.  During these times, discussion with the coach is encour-
aged. It is the first and most integral step to understanding and resolution.

If You Have A Concern To Discuss With A Coach, You Should :

1. Call or e-mail the coach to schedule an appointment.

2. If the coach cannot be reached, call the School Athletic Director; he/she will set a 
meeting for you.

Parents are asked to not attempt to address a coach before or after a contest or practice. 
These can be emotional times for both the parent and the coach.  Meetings of this nature 
usually do not promote positive resolutions.  Coaches should politely acknowledge they will 
meet with parents at an appropriate time.     

Appropriate/Inappropriate Concerns To Discuss With Coaches

The following topics are appropriate for discussion:

· The treatment of your child.

· Ways to help your child improve his/her skills.

· Concerns about your child's behavior.
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Coaches are not expected to respond to questions involving the following topics:

· Amount of playing time, positioning, and event entry.

· Team strategies, game tactics, play calling.
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Duplin County Schools Concussion Management Protocol

Goal of Concussion Management Protocol

# The goal of the Concussion Management Protocol is to improve the prevention, recognition, 
evaluation and management of concussions in student-athletes." All athletic trainers, coaching staff, 
school officials, the athletic director, student-athletes, and student athletic trainers will be aware of 
symptoms associated with concussions and how to appropriately treat and/or manage concussions in 
the presence or absence of the Certified Athletic Trainer (ATC).  Communication between all involved 
members is extremely crucial during such times. 

Concussion

# A concussion is defined as a head injury that results in a temporary loss of normal 
brain function, causing a variety of physical, cognitive and emotional symptoms.

Concussions may result from a blow to the head, face, neck or elsewhere that causes a 
force to be transmitted to the head.

Concussions do not always involve a loss of consciousness and symptoms may include one 
or more of the following:

Headache, Drowsiness, Dizziness, Confusion, Loss of consciousness, Memory loss 
or amnesia, Nausea/Vomiting, Photosensitivity, Visual disturbances, Ringing in ears, 
Convulsions, Muscle weakness on one or both sides, Unequal pupils, Unusual eye 
movements, Balance problems, Personality disturbances such as becoming aggres-
sive.
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14
Concussions and Emergency 
Action Plans

“The bottom line is when people 
are crystal clear about the most 
important priorities of the organi-
zation and team they work with 
has prioritized their work around 
those priorities, not only are 
they more productive, they dis-
cover they have the time they 
need to have a whole life.”

--Stephen Covey  



Effects of Concussions

# It is important to understand the effects that a concussion can have on an athlete.  
Potentially serious complications can arise from multiple or untreated concussions such as 
second impact syndrome or post-concussion syndrome.

Post-concussion syndrome is defined as a large number of symptoms and signs that can 
occur following a concussion.  Symptoms include: loss of intellectual capacity, poor recent 
memory, personality changes, headaches, dizziness, lack of concentration, poor attention, 
fatigue, irritability, sound or light phobia, sleep disturbances, depressed mood and anxiety.

Second Impact Syndrome occurs when an athlete hasn’t fully recovered from a sustained 
head injury and sustains a second head injury.  A second blow to the head, even if a minor 
one, when the brain hasn’t fully recovered from the first, can result in a loss of auto regula-
tion of the brain’s blood supply which can result in rapid swelling and herniation of the brain.  
This can occur within several minutes of the second blow, causing rapid respiratory failure, 
and possibly death.

Assessment of Concussions

At any point a student-athlete shows any signs, symptoms or behaviors consistent with a 
concussion, the student-athlete shall be removed from practice or competition and evaluated 
by an appropriate healthcare provider. The student-athlete will not be allowed to return to 
play that day.  If in doubt, sit them out.

An on-field assessment should be conducted by the Certified Athletic Trainer (ATC).  In the 
event that an ATC is not available, then the student-athlete suspected of a possible concus-
sion will be removed from play and will be appropriately referred for assessment.

If an ATC is on campus, send word to the ATC or call and he/she will respond immediately.

If an ATC is not on campus, the following observations and questions (only ask questions 
that you know the answers to) can be used to help determine whether a concussion has 
been sustained and how urgently he/she needs to be sent for appropriate medical care:

Confused state-dazed, vacant stare, confusion about the events prior to injury or at 
the moment

Memory problems-can’t remember assignment, score, opponent, how they got to the 
game (Do you know where you are? Do you know who we are playing? Do you know 
the score?)

Symptoms reported by athlete-Headache, nausea/vomiting, blurred/double vision, 
sensitivity to light or sound, ringing in ears, feeling foggy, dizziness (How’s your vi-
sion? Can you read the scoreboard? Do you feel dizzy?)

Inability to sustain attention-difficulty focusing on a task, conversation or coherent 
thought (Can you tell me the months in reverse order? Count backwards from 100 
only counting every 2nd number. Ex: 100, 98, 96…  You are looking for an appropriate 
cognitive thought process, not necessarily the correct answer)

Speed of brain function-slow response to questions, slow slurred speech, incoherent 
speech, slow reaction time

Unusual behaviors-combative, aggressive, very silly manner, repeating the same 
questions over and over, restless behavior, inability to remain still, inappropriate ac-
tions

Problems with balance and coordination-dizziness, slow clumsy movement, stum-
bling with walking (Can you stand on one foot?)

“If confusion, unusual behavior or responsiveness, deteriorating condition, loss of conscious-
ness, or concern about neck or spine injury exist, the athlete should be referred at once for 
emergency care” National Federation of State High School Associations 2009.

“If no emergency is apparent…the athlete should be monitored every 5-10 minutes for men-
tal status, attention, balance, behavior, speech and memory… until stable over a few hours. 
If appropriate medical care is not available, an athlete even with mild symptoms should be 
sent for medical evaluation.” NFHS 2009.

Inform parent of possible concussion and give them advice to either refer to physician if 
symptoms worsen (if the athlete has not already been referred) or they may wait and have 
the athlete see the ATC the following day.

You may have them contact the ATC if the parent has any questions on how 
to treat the athlete.   A concussion management guideline should be given to 
the parent or guardian so they know how to appropriately care for their 
student-athlete.
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Call and inform ATC of possible concussion so he/she can be aware of concussion and 
follow-up appropriately.

In the event a concussion occurs at an away event and medical staff is available from the 
opposing team, send word requesting an evaluation.  If there is no medical staff available, 
follow the steps from (b).

Any student-athlete diagnosed with a concussion shall be withheld from the competition or 
practice and not returned for the remainder of that day.

The student-athletes will be monitored for changes in symptoms by the ATC.

A parent or guardian must be contacted by the ATC or coach in the event of a concus-
sion.

The student- athlete must be evaluated by a qualified physician trained in the management 
of concussions once the symptoms have resolved.  The student-athlete will not be allowed to 
return to play until seen by the physician who has filled out a NCHSAA Concussion Return to 
Play Form (given to the student-athlete or parent).  This form will outline the return to play 
guidelines that are suggested for the particular student-athlete. The form must be returned to 
the Certified Athletic Trainer.  

Any form not returned to the ATC, will result in the student-athlete being withheld 
from practice or competition until the form is signed and returned.!

Signed forms do not guarantee the athlete will be able to return to play that day. 
There are steps that must be followed for gradual return to play when the athlete is 
no longer symptomatic.

Gradual return to play steps are as follows: 
Low levels of physical activity 
Moderate levels of physical activity with body/head movement 
Heavy non-contact physical activity 
Sports Specific practice  
Full contact in a controlled drill or practice  
Return to competition

If at any point the athlete has a return of symptoms during the return to play 
steps, the athlete will let the ATC, coach and health care provider know.  The 
athlete will return to the first level and restart the program gradually.

Forms included are the NCHSAA Concussion Return to Play (to be filled out by a qualified 
physician only) and guidelines for the parent/guardian.

Reference Documents

Guskiewicz, K., Bruce, S., Cantu, R., Ferrara, M., Kelly, J., McCrea, M.,…McLeod, T. (2004).  
National Athletic Trainers’ Association Position Statement: Management of Sport-Related 
Concussion.  Journal of Athletic Training 39(3):280-297.

(journal homepage: www.journalofathletictraining.org)        
(www.nata.org/position-statements)

McCrory, P., Meeuwisse, W., Johnston, K., Dvorak, J., Aubry, M., Molloy, M., Cantu, R. 
(2009).  Consensus statement on concussion in sport-The 3rd International Conference con-
cussion in sport, held in Zurich, November 2008. Journal of Clinical Neuroscience 16, 755-
763.

" (journal homepage: www.elsevier.com/locate/jocn)

NCAA Sports Medicine Handbook. 2009-2010. Pages 52-55. (www.ncaapublications.com) 

The University of North Carolina at Chapel Hill Sport Concussion Policy: Developed by the 
Matthew Gfeller Sport-Related Traumatic Brain Injury Research Center and Division of 
Sports Medicine.  (2010).

The University of Georgia Athletic Association Sports Medicine: Concussion Management 
Guidelines (2010).
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Concussion Management Guidelines: Home Instruction Sheet

Your student-athlete _______________________________________ is suspected of 
sustaining a concussion on ______________ during ____________________________.  
The following are guidelines suggested in the care of your athlete:

What is a concussion?

A concussion is defined as a head injury that results in a temporary loss of normal 
brain function, causing a variety of physical, cognitive and emotional symptoms.

What are your student-athlete’s symptoms?

Headache          Drowsiness          Confusion          Loss of Consciousness          Mem-
ory Loss        Nausea

Vomiting          Photosensitivity          Visual Disturbances          Convulsions          Mus-
cle Weakness

Dizziness          Unequal Pupils          Unusual Eye Movements          Balance Problems

Personality Disturbance          Ringing in Ears        
Other:_______________________________________

How do you manage your student-athlete’s symptoms?

If your student-athlete’s symptoms worsen or new symptoms develop, he/she needs 
to be taken to the ER immediately! 

Your student-athlete needs to be monitored for the remainder of the day/evening.  
This does not mean that he/she needs to be woken up every hour during the night.  It 
is fine to let them sleep!

The only time an athlete should be woken every hour at night is if they lost con-
sciousness or if they had prolonged periods of amnesia.  If this was the case-
they should have been seen in the ER.

Your athlete may take Tylenol or Acetaminophen for a headache. Follow directions on 
the bottle.

Once symptoms have fully resolved, you will need to take your student-athlete to a 
qualified physician, neuropsychologist, physician assistant or nurse practitioner to be 
cleared for return to play.  This person should be well versed in the diagnosis and 
treatment of concussions. 

The NCHSAA Concussion Return to Play form will be given to you or your 
student-athlete by the Certified Athletic Trainer

Form must be signed by the physician and returned to the Certified Athletic 
Trainer. If the form is not signed or returned, your student-athlete will be held 
out of play.  This is a NCHSAA rule.

DO NOT: Eat spicy foods, drive a car, use Aspirin, Alleve, Advil or any other NSAID 
products.

Questions?

# If you or your student-athlete has any questions feel free to contact the Athletic 
Trainer or Athletic Director
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DUPLIN COUNTY SCHOOLS 
 ATHLETIC EMERGENCY PLAN

Recommended Guide

Each day it becomes increasingly apparent that each high school and middle school in Duplin County 
must have a plan of action in the event of an athletic emergency. All schools must have a precise, writ-
ten protocol to ensure that quick and proper action is taken when that unforeseen emergency occurs.

The following information is a recommended guide to develop the appropriate emergency plan for 
your school.  Upon completion of your Emergency Action Plan, appropriate personnel must have a 
copy of this plan (Athletic Director, Athletic Trainers, Coaches, Administrators, etc.). It is also recom-
mended that copies be readily available in locations you deem appropriate. 

Emergency Action Plan Guidelines

Develop a comprehensive list of emergency telephone numbers

Location of available phones and instruction in use of those phones

EMS (if different from 911)

School Main Number

Principals

Assistant Principals

Athletic Director

Key Physicians

Athletic Trainer Cellular Phone Number
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Have immediate access to parent phone numbers available

The following information should be given when calling 911

Description of the problem

Report what emergency care has been given

Your name

Athlete’s name

Exact location

Your telephone number

Do not hang up until dispatcher instructs you to do so

Develop a protocol for emergencies occurring during practice and for games. The pro-
tocol would entail developing a list denoting a “chain of command” in the event of an 
emergency. This should include all venues and equipment necessary.

Develop a plan for handling potentially life-threatening injuries and a referral plan for 
concussion, cervical spine injuries, and cardiac and heat related illnesses.  AED edu-
cation, utilization, and response should be included. 

Send a map of your school/athletic facilities to your local EMS station. If you use facili-
ties at sites other than your campus, that information should also be included.

Rehearsal of the plan is advised.

Duplin County Schools

Department of Athletics

School " " " " " " " " " " "

Sports " " " " " " " " " " "

Acknowledgment of Athletic Handbook

I acknowledge receipt of a Duplin County Schools Coaches Athletic Handbook and 
have read the rules concerning eligibility and conduct for student-athletes.  I under-
stand the rules and guidelines of the North Carolina Department of Public Instruction, 
the Duplin County Board of Education, NCHSAA, and the school in which I attend.  I 
have viewed the required power point regulations on eligibility, sports medicine, and 
sportsmanship.

Signature of Parent "" " " " " "  Date "" "

Signature of Student " " " " " " "  Date ""

Athletic Directors MUST submit a signed copy to the principal and for all coaches in 
his/her school who will be involved in coaching athletics

___________________________________________________________________
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Athletic Director Checklist 
August

___  Check eligibility of athletes  
___  Purchase equipment for winter sports  
___  Team roster and schedule to opponents at least a week prior to game  
___  Contact and schedule gatekeepers, security, PA announcer, scoreboard operator for season 
___  Concession stand workers secured 
___  Buses arranged for away games  
___  Attend AD Meeting with DCS County AD for Year’s Opening Info 
___  Complimentary tickets  
___  Fall sports physicals  
___  Parent signatures secured from Student-Parent Pre-season meeting 
___  Coaches signature and acknowledgement of handbook received 
___  Meeting with all coaches  
___  Collect all insurance fees, etc… 
___  Coaches to attend all fall sports rules and parent conference meetings  
____ Insure all coaches have a plan to complete NFHS Fundamentals of Coaching course  
____ Insure all head coaches securing coaching certification through NFHS 
___  Inform all coaches of conference meeting dates and times  
___  Status update with Principal

September  
___  Arrange date and time for winter sports physicals  
___  Weekly check of contests, workers, transportation, etc… 
___  Plan fall sports recognition event 
____ NCHSAA Regional Meeting at Kenansville  
___  Emergency Action Plans for all sports on file and turned into DCS Athletic Director  
____ Emergency Action Plans reviewed with Administration 
____  Gfeller-Waller Concussion Compliance and information reviewed with ALL coaches, athletes and 
parents

October  
___  DCS Athletic director’s meeting 
___ Check basketball scoreboard, equipment, uniforms and PA system  
___  Practice schedules for gym  
___  Order spring sports equipment 
___  Double check insurance, fees, supplement lists for coaches

November  
___  Winterize all outside pipes, etc.. 
___  Check eligibility for winter sports

___  Arrange for gym workers  
___Gatekeepers#___  Security___  Announcer/Scoreboard# ___Concessions#___Custodial/cleanup

December  
___  DCS Athletic Director’s Meeting 
___  Communicate all Holiday Tournament Information to principal, parents, community  
___  Weekly chart of contests, officials, workers, transportation 
___  Check eligibility for next semester  
___  File winter sports documents

January  
___  Weekly chart of contests, officials, workers, transportation 
___  Check eligibility for next semester  
___  File winter sports documents  
___  Principal update on status of athletics  
____ Update Capitol Outlay Plan on file with County Athletic Director’s Office

February 
___  Set up date for spring physicals  
___  Assignment of lockers for spring sports  
___  Parent signatures for spring sports handbooks  
___  Collect insurance, fees for spring sports  
___  Schedule pre-season scrimmages  
___  End of season forms for winter sports  
___  Weekly chart of contests, officials, workers, transportation 
___  Check eligibility for next semester  
___  File winter sports documents

March 
___  DCS Athletic Director’s meeting 
___  Spring sport eligibility  
___  Inspect mowers, oil, for spring maintenance  
___  Open stadium for spring sports  
___  Weekly check of officials, workers, transportation, gates  
___  Budget requests from winter sports  
___  Spring sport tournament schedules 

April

___  Keep grass cut, weekly check of equipment 
___  Principal update on status of athletics, to include discussion of personnel and budget needs  
___  Parent signatures for spring sports handbooks  
___  Setup visit between high schools and middle school athletes and their transition 
___  Insure all varsity and jv coaches meet with middle school athletes  
____Make sure remaining officials/referee funds from travel are spent by year end
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May  
___  Final DCS Athletic Director’s meeting 
___  Fall schedules completed for middle schools  
___  Contracts for fall sports  
___  Prior to closing of school setup time for physicals  
___  Participation list for the school year  
___  Inform coaches of summer meetings, agendas, and expectations (mowing, camps, etc…) 

___  Have coaches complete end of season forms  
___  Order awards for the next school year  
___  Year end thank you letters to media, custodians, boosters, coaches, faculty___  End of season con-
ference with all coaches  
___  End of year awards program

June-July

___  Check football field for repairs, needs, etc..

# ___  Bleachers# ___  Press Box and PA system# ___  Check schedules printed for Fall

# ___  Concessions# ___  Irrigation system# ___  Setup picture dates for Fall 
# ___  Restrooms# ___  Fences, stadium lights# ___  Order fall sports equipment

# ___   Review Program Scope and Direction with Principal 
# ___   Insure all coaches have the NFHS Fundamentals of Coaching Course  
# ___   Insure all coaches CDL’s are up to date and coaches w/o CDL’s taking class

# ___   Report all major repairs needed to Bobby Norwood at Maintenance

Principal’s/AD Agenda for Beginning of Year Meeting 

DCS

August 2014

Status of student-athlete/parent  handbooks

Distributed?

Signed?

Copies on file?

 Status of coach and athletic director’s handbooks

Acknowledgement of receipt of handbook by coaches?

Coaches’ acknowledgement of handbook?

Coach’s Pledge signed and on file?

Emergency Action Plans

Complete….let me see it?

Role of principal in supporting athletics (your view vs. AD’s view)

Eligibility/behavior of coaches and players

Coach not “Taking Care of Business” 

Parent interference with coach

Parent issues-problem solving approach

 Officials call County Athletic Director, The County AD contacts the principal and in-
forms Personnel
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Please make sure heat, humidity policies are being adhered to-ask to explain.

Teams are a reflection of the coach/program

Gfeller-Waller Concussion Information.  All parents must receive this information and 
sing off on the correct form.  (MS and HS)  You must use correct form—prior to 1st 
contest.

Other items—facility plan for capital outlay money is on file

What do you expect of your athletic program?  

Respectful, organized, dignity, character, discipline, …

Coaches learning, planned practice, ….

What does AD need your help with?

Compliance, finances, trouble spots, 

NOTES: 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Threat Assessment & 
Injury Protocol

“The bottom line is when people 
are crystal clear about the most 
important priorities of the organi-
zation and team they work with 
has prioritized their work around 
those priorities, not only are 
they more productive, they dis-
cover they have the time they 
need to have a whole life.”

--Stephen Covey  
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Duplin County School 
Threat Assessment Protocol 

 
The Building Level Support Team should initiate a Level I Threat Assessment Screening when a 
student makes a threat, or if there is concern that a student may be about to act out violently. 
Information should be shared among all members of the Building Team, as this is essential to the 
effectiveness of the Threat Assessment Screening and to the development of a Supervision Plan. 
The Building Level Support Team is directed by the Administrator and consists of:  
 
• Administrator (Principal, Assistant Principal)  • Student Advisor, Counselor  
• School Psychologist, Social Worker, Nurse  • Teacher/other person who knows the student  

Step 1: Make sure all students are safe. 
o Appropriately detain the student, without access to coats/backpacks/lockers. 
o Contact School Administrator 
o If there is immediate danger, call 911. 

 
 
Step 2: Interview student, contact parent, and acquire necessary information. 

This Threat Assessment Screening will guide your inquiry, document concerns, and help you develop 
a Supervision Plan to maximize student safety. Contact administrative offices as necessary for 
guidance. Actively (as efficiently/effectively as possible) seek the following information:   

o Conduct Student Threat Assessment Interview 
o Current and previous school/discipline records  

o Searches of the student(s), lockers, and cars  
o Law Enforcement, Probation, Diversion, etc.  
o Other agencies: mental health, human services, etc.  
o Interviews with school staff, students, parents, target of threat, student of concern 
o Activities: internet histories, diaries, notebooks  
o Parent interview  

Step 3:  Consider all warning signs that may apply. 
The following warning signs are offered as a guide to consider whether a student poses a threat to the safety of 
self or others. Document and discuss all warning signs that may apply.  
 

o Nature of the student's achievement/academic progress?  
o History of disruptive behavior? Aggressive behavior? Suspension? Expulsion?  
o History of violence toward others, objects or property (e.g., fights, vandalism, fire setting)?  
o Difficulty controlling impulses or emotions? Are emotional reactions extreme or disproportionate to the situation?  
o Violent ideation or threats conveyed in stories, social media entries, essays, letters, songs, drawings, or videos? 

Subtle threats, boasts, innuendos, or predictions? Or in interactions in the past. 
o Interest in weapons or acts of violence? Weapon-seeking?  
o Violence seen as a way to solve problems?  
o Student's reaction to recent or past disciplinary incidents? How will the student react to discipline in the current 

situation? 
o Are peers fearful of the student? Staff fearful of the student?  
o Initiator or victim of harassment or bullying?  
o Member of a closed peer group? Does the student's peer group reinforce antisocial attitudes? 
o Drug or alcohol concerns? Nature of substance use/abuse?  
o History of self harm or self injurious behaviors, ie cutting?  
o Mental health concerns? History of mental health concerns within the family? 
o Irrational beliefs or ideas? Homicidal ideation? Suicidal ideation? Obsessive thoughts? 
o Motives for the student's threat or behavior? 
o Recent loss or emotional trauma? Loss of status: Shame, rejection, humiliation, failed love relationship?  
o Student experiencing hopelessness, personal failure, desperation, depression?  
o Student feels treated unfairly? Grievances, grudges? Against whom? Result of attempts to solve these problems?  
o Is there evidence of a plan to hurt self or others? Is the threat vague, or specific, plausible and detailed? 
o Access to carrying out the plan?  Does the student appear to have the resources, intent, and motivation to carry 

out the threat? At home or friends? 
o Has the student engaged in behaviors relevant to carrying out the threat? "Practice sessions"? 
o Student accepts responsibility for actions? Denials?  
o Is there evidence of attack-related behaviors that suggest movement from thought to violent action?  
o What is the likely severity of harm if the plan is carried out? 
o Quality of support?  
o Quality of the student's relationships with peers/adults at school?  
o What support will parents provide? Supervision?  
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Student Threat Assessment Interview 
 

Demographic information: 
 
Setting in which threat occurred: 
 
Time of day/Date: 
 
Type of threat: 
 
Observers/Observation Information: 
 
Explanation by the Interviewer: 
 

Interview Questions 
 

At the time of the incident…         
 

1. What prompted you to do what you did/say what you said? 

2. How would you have done this (carried out this threat)? 

3. Did you have access to any kind of weapon?   

(almost any object can be identified as a weapon…consider any objects included in threatening 

statement) 

4. Were you angry enough to use any of these weapons? 

Now… 

• Do you still feel like hurting yourself or someone else?  If yes, how and when? 

• Do you have access to any kind of weapons? 

• Are you angry enough to use any of these weapons? 

• Have you ever talked with somebody about these kinds of feelings or actions?  If so, who?  What 

happened after you talked with them? 

Upon completion of interview… 

For transient threats, check one of the 

following. 

 Student is safe.  Parent contact is made. 

 Student is safe, with manageable plan 

  in place.  Parent contact is made. 

For substantive threats, do the following. 

o Call school psychologist and notify parent. 

o Convene team for Level I Screening.  

 

Interviewer’s Signature/Date _______________________________________ 

 

 
 

Interviewer Roles: 
• Counselor 
• Psychologist 
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